
COMMITTEE OF THE WHOLE
Regular Meeting Agenda

January 20, 2022
5:30 PM

6738 Dixon Street
Milton, FL 32570

1. Open Meeting
  

2. Invocation
  

3. Pledge of Allegiance
  

4. Approval of Agenda for Additional Items
 

 Recommendation for Additional Items from Staff
 Recommendation for Additional Items from Council

5. Recognitions, Special Presentations and Awards
  

6. Public Hearings/Meetings
  

7. Invited Speakers
  

8. Persons to Appear
  

9. Agenda Items
  

  Administration Department
 

 Item # 2022-148
Piggyback Santa Rosa County's Road Striping bid

   
 Item # 2022-152

Bid Opening for RFP- Engineering Services Roeville Waterwell & Tank
   
 Item # 2022-154

Chief Financial Officer and Director of Public Relations Job Descriptions
   
 Item # 2022-163

18-Wheeler Traffic on Willing Street
   
 Item # 2022-164

Creek Indian Historic Marker
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COMMITTEE OF THE WHOLE
January 20, 2022

  Office of Economic Development
 

 Item # 2022-162
Economic Development Incentives

   

  Planning Department
 

 Item # 2022-153
FEMA Flood Maps Update

   
 Item # 2022-155

City of Milton Board Vacancies
   
 Item # 2022-156

Dogwood Dr Commercial Rezoning
   
 Item # 2022-158

Bagdad-Milton Connector
   
 Item # 2022-159

Tree Inventory and Stormwater Mitigation Discussion
   
 Item # 2022-161

Residential Facade Improvement Program
   

  Public Works Department
 

 Item # 2022-104
Cemetery Ordinance

   
 Item # 2022-150

Babyland Update
   
 Item # 2022-151

Holiday Sanitation Schedule
   

10. Council Reports
  

11. City Manager's Report
  

12. Public Input
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COMMITTEE OF THE WHOLE
January 20, 2022

  

13. Adjournment
 

Pursuant to the provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate in this meeting is asked to advise the 
City at least 48 hours before the meeting by contacting City Hall, 6738 Dixon Street, Milton, or by calling 983-5410.
 
“If any person decides to appeal any decision made by the board, agency, or commission, with respect to any matter considered at such meeting or hearing, he or 
she will need a record of the proceedings, and that for such purpose, he or she may need to ensure that a verbatim record of the proceedings is made, which record 
includes the testimony and evidence upon which the appeal is to be based.”  FS 286.0105 
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Agenda Item # 2022-148

Piggyback Santa Rosa County's Road Striping 
bid

  

MEETING DATE PREPARED BY

January 20, 2022 Diane Ebentheuer, Purchasing 
Agent/Risk Manager

 
BACKGROUND

The City purchasing policy allows council to waive the bid process and use "Other Contracts" 
that have gone through the review process and have been approved by another government 
entity. The Road & Street Department needs a Road Striping Vendor.
 
SUMMARY

Santa Rosa County: ITB 22-006
Pricing: Various
Vendor: Gulf Coast Traffic Engineers, Inc.
 

RECOMMENDATION

Request Council waive the bid process and approve piggyback off Santa Rosa County's bid 
for Road Striping to Gulf Coast Traffic Engineers, Inc.

 

ATTACHMENTS

1. Road Striping Piggy Back from Santa Rosa County
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Agenda Item # 2022-152

Bid Opening for RFP- Engineering Services 
Roeville Waterwell & Tank

  

MEETING DATE PREPARED BY

January 20, 2022
 
BACKGROUND

The City solicited request for proposals (RFP) for Engineering Services for Roeville Waterwell 
& Tank.
 
SUMMARY

Bid opening was held on 01/12/2022. Proposals were received from 1 Engineering Firm. Staff 
have reviewed the proposal and made a recommendation to award to Baskerville-Donovan, 
Inc.
 

RECOMMENDATION

City staff recommends the award to Baskerville-Donovan, inc.
 

ATTACHMENTS

1. 2022.01 Eng Svcs Roeville Bid Tab
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Present for the City of Milton:

Diane Ebentheuer

Michele Williams

Curtis Krebs

Joe Cook

Others in attendance:

None

RFP 2022.01 Engineering Services Roeville Waterwell & Tank

1 Baskerville-Donovan, Inc. Proposal

BID TABULATION

Bid opening was held at 2:00 p.m. The purpose of the meeting was to receive bids for the 

following solicitation:

01/12/2022   2:00 p.m.

Purchasing Officer

Purchasing Assistant

Chief Financial Officer

Public Works Director
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Agenda Item # 2022-154

Chief Financial Officer and Director of Public 
Relations Job Descriptions

  

MEETING DATE PREPARED BY

January 20, 2022
 
BACKGROUND

The CFO position and Director of Public Relations position are council approved positions.  
 
SUMMARY

The attached job descriptions encompass the duties and functions of these positions. 
 

RECOMMENDATION

Council approval
 

ATTACHMENTS

1. CFO Description DRAFT
2. Director of Public Relations 
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Chief Financial Officer (CFO)

BASIC REQUIREMENTS:

Education: Master’s Degree in Accountancy, Business Administration or CPA

Experience: Ten (10) years of experience in a financial management position such as 
an auditor or city accountant for at least ten years.

JOB SUMMARY: 

The Chief Financial Officer (CFO) will oversee all accounting tasks and financial reporting 
procedures of the City.  These tasks will include supervising the Finance Department personnel, 
accounts receivable, accounts payable, debt transactions, general ledger, etc.   This position will 
work closely with and supervise financial personnel to prepare daily/monthly/quarterly financial 
reports. The CFO will also work closely with all other departments to properly account/identify 
areas to implement cost-saving procedures, limit expenditures and enhance overall efficiency.  

ESSENTIAL JOB FUNCTIONS: (These examples are only representative work samples for this 
classification and do not include all duties or special work assignments that may be required of 
this classification or job)

 Supervises the Finance Department: (6 employees) including evaluations, counseling, 
interviewing, hiring, disciplining, training, daily accounting tasks, and monitoring daily 
financial operations.

 Effectively responds to stressful or high-pressure environment, working with the public.  
Taking customer complaints, making account adjustments, performing customer cut-offs, 
implementing customer payment plans. 

 Approves accounts payables for check processing.
 Monitoring payables for Finance and processing AMI invoices, Postage, ENCO invoices, and 

others as needed.
 Mail/Postage daily delivery and pickup
 Prepares and monitors the budget for the Finance Department.
 Develops/Implements new/more efficient policies and procedures for personnel and finance 

including investment policies.
 Bank runs for Region’s CC invoice and the 3 SRF Loans. 
 Provides comprehensive oversight of the City’s financial condition.
 Reviews City contracts for integrity, accountability, and fiscal compliance. 
 Reviews entries to the general and statistical legers to assure accuracy and compliance with 

established accounting principles and procedures, Prepares general and statistical leger entries.
 Prepares financial and statistical reports as required.
 Coordinates and prepares for financial audits as required by governmental regulation, or other 

organization.
 Assists in the preparation of the annual budget and coordinating the completion of the Annual 

Audit
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 Recommends changes in financial policies and procedures, as necessary.
 Monitors established internal controls to assure proper compliance.
 Assists in the preparation of cost reimbursement reports and other interim reports as may be 

required.
 Performs other duties as assigned.

 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 

 Knowledge of generally accepted accounting principles and Governmental Accounting and 
Financial Reporting Standards relating to municipal finance. 

 Knowledge of requirements and regulation set forth by the Auditor General and other related 
agencies.

 Skilled in the use of computer-based automated financial programs as well as other computer 
applications including excel and word. 

 Ability to prepare financial and special reports from financial records and the ability to 
complete a year end audit working with the City’s auditors. 

 Ability to maintain good working relationships with co-workers, supervisor, management, and 
department head staff and various agency personnel.

HOURS OF WORK, SUPERVISORY RESPONSIBILITY AND ACCOUNTABILITY 
REQUIREMENTS:

 Normal office hours, Monday through Friday.  Additional hours will be necessary for 
scheduled council, committee and board meetings.

 Reports directly to the City Manager.

PHYSICAL REQUIREMENTS:

The employee in this position is in constant communication with coworkers, elected 
officials and the public.  Employee must be able to communicate clearly and effectively 
and exchange accurate information in person and on the phone.  The employee must be 
able to review documents in paper or electronic form. The employee regularly lifts and/or 
moves up to 10 pounds and occasionally lifts and/or moves up to 20 pounds.  Must be able 
to utilize a variety of office equipment and a computer.  The employee must be able to 
conduct research online and on paper, create and complete paperwork, and other similar 
tasks.

This description does not constitute a written or implied contract of employment.  Duties may be modified as necessary.  Reasonable 

accommodations may be made for qualified individuals who identify themselves with a disability pursuant to the ADA.

Approved By: __________________________ Date: 
City Manager
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CITY OF MILTON
DIRECTOR OF PUBLIC RELATIONS

BASIC REQUIREMENTS:

EDUCATION & EXPERIENCE: Bachelors’ degree in journalism, media relations, communications, 
public administration, or related field – project management, event management & marketing. Three (3) 
years recent experience in community/media relations, public relations for a government agency or for a 
private agency servicing local government clients.  Five (5) years' experience in successful event 
planning & management.  Will accept any suitable combination of education, experience, and training 
sufficient to successfully perform the essential functions of the job.  Required experience in advanced 
computer skills, database management, social media platforms, SEO & proficient in design software 
(adobe creative suite software preferred) 

LICENSE REQUIREMENTS, CERTIFICATES, ETC.
 Applicant must have a valid driver's license 

ESSENTIAL JOB FUNCTIONS: Essential functions are fundamental job duties.  They do not include 
marginal tasks which are also performed but are incidental to the primary functions.  The omission of 
specific statements of duties does not exclude them from the position if the work is similar, related or a 
logical assignment to the position, nor does every position allocated to the class necessarily perform 
every duty listed

 Conveys city policies, regulations, and responsibilities to members of the media to help promote 
accurate reporting about the organization. Responds to reporter inquiries, conducts research, 
pitches stories to members of the media when appropriate, and keeps internal stakeholders 
informed about areas of media interests.

 Serves as the primary point-of-contact for media inquiries and monitors media coverage.
 Establishes and maintains professional relationships with members of the media as well as 

building contacts with counterparts at other government and community agencies. 
 Acts in a liaison capacity with community leaders, other governmental agencies and 

communication groups requesting information on government related activities.
 Consults with city departments to develop external and internal marketing, communication plans 

and strategies for the dissemination of complex information on a wide range of agency activities, 
programs and goals.

 Manages the city’s social media accounts.
 Assists and advises departments and commission with general communications needs including 

press releases, brochures, posters, speeches, remarks, comments, photos, presentations, press 
conference, special events and other related needs.

 Trains city staff on best practices when working with the media.
 Attends city council and other meetings as necessary to stay informed on county activities and 

projects.
 Manages responsibilities for community outreach activities beyond regular city business hours 

including extended workdays, evenings, weekends and holidays.
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 Expected to be on-call and respond to emergency callouts and participate with emergency 
activations.

 Assists in the preparation of the annual budget in various accounts.
 Develop, implement & manage the Brand strategy.
 Overseeing implementation of the Marketing strategy – including campaigns, events, digital 

marketing, and PR.
 Work closely with city staff to define marketing materials and programs.
 Developing and delivering marketing communications strategies for the city business operations.
 Develop and oversee the on-site management of special events in the City, including but not 

limited to: Bands on the Blackwater, Waterfest, Fall Festival, and Light up Milton.
 Manage event logistics pre-and-post each event, including but not limited to: registration & 

attendee tracking, promotional materials, ad campaigns, entertainment contracts & management, 
vendor contracts & management, on-site event development & layout, and pre-and-post event 
evaluations (AAR).

 Collaborate & communicate with city staff on all relevant event details and needs – operations, 
security & EMS, staffing, etc. 

 Develop and oversee commercial sponsorship contracts, solicitation of funds, grants, etc.
 Work with sponsors & corporate partners to make sure all parties receive their contractual rights.
 Develop a communication plan to ensure community awareness and involvement in events.
 Identify trends and book entertainment that meets a family-friendly environment.
 Works with other City Departments and divisions to ensure projects and special events are 

progressing. Create and update venue site plan for each event.
 Develops all marketing materials for assigned special events.
 Manage event signage and décor inventory.
 Identifies, solicits, and secures vendors to participate in City special events.
 Serves as a representative at community events, expos, and booths.
 Develop and manage an intern program and utilize interns to help with events.
 Performs related duties as required.

KNOWLEDGE, SKILLS AND ABILITIES:  
 State, federal, county and city laws; familiar with city, county, state and federal agencies. 
 Knowledge of sound public relations and marketing techniques for promoting and advancing 

special events, and the ability to make effective presentations in a group or individual setting.
 Knowledge of City budget and procurement regulations.
 Principles, practices and methods of social media; practices and principles of public information, 

crisis communications, public relations and marketing; web site design, management, and/or 
content development; basic copyright laws applicable to design work and creative properties; 
design and electronic pre-press processes and experience with typography, color, conceptual 
thinking, print layout, digital production, and post-production; emergency public information 
policies, methodologies and procedures

 Operate media equipment
 Operate office equipment; design and layouts for brochures and pamphlets; relate to any 

audience regardless of age; participate in or host radio and television programs. 
 Exercise independent judgment 
 Highly motivated and able to take initiative.
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 Work under minimum supervision.
 Strong organizational skills.
 Experience in high-level event planning and delivery of events.
 Strategic thinker with the ability to learn existing processes and adapt to current surroundings.
 Ability to work in a fast-paced, dynamic environment meeting multiple deadlines. 
 Direct and supervise a group of volunteers or workers 
 Proofread and edit documents
 Function well under stressful situations 
 Ability to exercise considerable initiative and independent judgment and must work effectively 

with City staff, elected officials, appointed officials, intergovernmental organizations, 
neighborhood associations, outside consultants, their employees, and the general public.

 Deal effectively with the public, media and officials in a courteous and tactful manner
 Proper spelling, grammar, punctuation, vocabulary, and sentence structure; proficient in press 

release writing and AP style; digital photography & photo editing; and MS Office /Windows OS 
platform programs required. Additional computer program expertise a plus.  

HOURS OF WORK:
 Normal office hours, Monday through Friday. May vary with requirement to participate in City 

Council or Community functions 
 Reports directly to the City Manager and may be designated as essential personnel in case of 

natural disaster.

JOB SUMMARY:  
The Director of Marketing is responsible for coordinating city communications and releasing accurate 
and timely information to City of Milton and Santa Rosa County residents, the media and city 
employees. Duties include seasonal campaigns, managing crisis and disaster related information, as well 
as the day-to-day management of internal and external communication strategies. This position provides 
services similar to those provided by a full-service communications agency, focusing on heightening 
awareness of the city’s mission, programs, policies, initiatives and services offered. The Director of 
Marketing also works in the field during emergencies and is available to the media 24/7.  The Director 
of Public Relations is responsible for developing and implementing special events in the City.  This 
position reports directly to the city manager.  This employee exercises considerable initiative and 
independent judgment and must work closely with a wide variety of stakeholders including City officials 
and staff, special event promoters, entertainment and production professionals, local business owners, 
neighborhood associations, outside consultants, and City residents. The position requires an individual 
with high energy, enthusiasm, passion for special events and community enrichment, and an ability to 
attract and retain vendors, sponsors, performers, and production professionals and build relationships 
with stakeholders. Strong oral and written communication skills are necessary, including the ability to 
negotiate effectively.

PHYSICAL REQUIREMENTS:  
The employee in this position is in constant communication with coworkers, elected officials, and the 
public.  Employee must be able to communicate clearly and effectively verbally, in writing, and 
electronically.  Communication must be exchanged accurately.  This position requires the review of 
documents on paper or electronic form.  Employee regularly lifts and/or moves 25 pounds and 

Page 27 of 74



occasionally lifts and/or moves up to 50 pounds.  This position will remain stationary for 40% of the 
position and the employee will move and traverse at events and other city buildings 60% of the position.  
Must be able to utilize a variety of office equipment, computer, and media equipment.  The employee 
will be required to fulfill this role at several different locations. Employee must be able to perform the 
physical aspects of event set up, tear down, and execution. Employee should be able to handle outdoor 
temperatures ranging from moderate to severe.  This employee must be able to operate a City vehicle. 

ENVIRONMENTAL CONDITIONS:  Work indoors and outdoors; on occasion works in hazardous 
and stressful environment.

This description does not constitute a written or implied contract of employment.  Duties may be modified, as necessary.  Reasonable 
accommodations may be made for qualified individuals who identify themselves with a disability pursuant to the ADA.
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Agenda Item # 2022-163

18-Wheeler Traffic on Willing Street
  

MEETING DATE PREPARED BY

January 20, 2022
 
BACKGROUND

Mayor Lindsay has received a citizen request for this item to be brought before the City 
Council.
 
SUMMARY

Mayor Lindsay proposes the City Council discuss and support the placement of a sign 
requiring that 18-wheelers not travel on Willing Street.
 

RECOMMENDATION

Staff seeks Council direction. If sponsored, this item will be assigned to the appropriate 
department.

 

ATTACHMENTS

None
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Agenda Item # 2022-164

Creek Indian Historic Marker
  

MEETING DATE PREPARED BY

January 20, 2022
 
BACKGROUND

Mayor Lindsay has received a citizen request for this item to be brought before the City 
Council.
 
SUMMARY

Mayor Lindsay proposes the City Council discuss and support the placement of a historical 
marker at Jernigan's Landing. During Ghost Walk, Chief Sky Horse (Dan Helms) has shared a 
story, backed up by historical documents, about Creek Indian heritage in Milton. To recognize 
the Creek Indian heritage in our area, a historical marker would be appropriate. If invited, Chief 
Sky Horse would like to share the information he has for consideration by the City Council at a 
future meeting.
 

RECOMMENDATION

Staff seeks Council direction. If sponsored, this item will be assigned to the appropriate 
department.

 

ATTACHMENTS

None
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Agenda Item # 2022-162

Economic Development Incentives
  

MEETING DATE PREPARED BY

January 20, 2022 Ed Spears, Director of 
Economic Development

 
BACKGROUND

This item provides a listing of the various economic development incentives available to 
businesses looking to relocate, start up or expand within the City of Milton.  The City Council 
requested a discussion of the various incentives provided by the City to businesses in order to 
possibly explore new alternatives. The attached list shows the current incentives available 
from the City of Milton and Santa Rosa County. The specific items discussed at the previous 
meeting were: adding business equipment as an eligible expense back to the Commercial 
Facade Program to assist businesses with the equipment necessary to expand. Staff would 
also like to discuss a consideration for new construction within the targeted areas as an 
eligible activity for City assistance. Making historic properties owned by not-for-profit 
organizations was also discussed. However, those structures are eligible under the current 
program, but at a lower rate.
 
SUMMARY

City Council requested information and a discussion of incentives available to businesses that 
start-up, relocate and/or expand within the City of Milton.
 

RECOMMENDATION

Staff requests City Council provide direction on possible new, expanded incentives for 
businesses to relocate, start up, or expand within the City of Milton.

 

ATTACHMENTS

1. Economic Development Incentives 1-14-21
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Economic Development Business Incentives 

 

Economic Development Ad Valorem Tax Exemption (EDATE): This program is a 

local option tax incentive for new or expanding businesses, which may be granted at the 

sole discretion of the City Council, if certain criteria are met.  The abatement will not 

exceed 75% of the City’s portion of the ad valorem tax. 

 

Impact Fee Reduction Program: This program allows businesses to reduce the City of 

Milton Water and Sewer Impact Fee. The number of jobs created and the increase in 

property valuation determine the percentage reduction. 

 

Impact Fee Financing Program: The program provides financing opportunities when 

the total of City impact fees reaches $50,000.00. The program requires the business to 

pay 20% of the impact fee upon application with the balance financed over a period of 

up to five years at a minimum of $700.00 per month until paid in full. 

 

City of Milton Commercial Façade Program (CFP): Matching grants to improve the 

exterior of commercial buildings. 

 

Stormwater Fee Credits: Stormwater fee credits of up to fifty percent (50%) may be 

given to newly developed properties demonstrating stormwater control and management 

facilities which generate less volume of runoff then currently required and apply Best 

Management Practices (BMPs) to improve water quality.  

 

Capital Investment Tax Credit (CITC): Annual credit against Florida corporate 

income taxes for certain approved industry sectors (Financial Services, Biomedical 

Technology, Silicon Technology, Transportation Equipment Manufacturing). 

Economic Development Transportation Fund (EDTF): This program is funded by 

the state legislature as an inducement for the location, expansion, or retention of 

qualified business and industrial projects to Florida. Application is made by the 

city/county to the state of Florida to fund the cost (up to $2,000,000) of transportation 
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projects (access roads, road widening, grade crossings, traffic signalization, etc.) 

necessary for the location, expansion, or retention of a qualified business or industry in 

Florida. 

 

High Impact Performance Incentive Grant (HIPI): The High Impact Performance 

Incentive is a negotiated grant used to attract and grow major high impact facilities in 

Florida. 

 

Incumbent Worker Training Grant (IWT): The Incumbent Worker Training Program 

provides grant funding for customized training for existing for-profit businesses. 

 

Permit Streamlining Initiatives: Companies with extensive permitting and regulatory 

needs can benefit from streamlining procedures. Streamlining is achieved through 

commitment among the state's regulatory agencies and local governments to provide 

quicker, less costly, and more predictable permit approvals to significant economic 

development projects without reducing environmental standards. 

 

Qualified Target Industry (QTI): The Qualified Target Industry Tax Refund incentive 

is available for companies that create high wage jobs in targeted high value-added 

industries. 

 

Qualified Defense Contractor Tax Refund (QDC): The Florida Qualified Defense 

Contractor program is provided to encourage the location and expansion of defense 

industries in the state.  

 

Quick Response Training Grant (QRT): An inducement program for job creation and 

retention. In addition to actual employee training, the grant may cover the cost of 

acquiring specialized equipment, retaining an instructor, and provision of a training 

facility (if required) necessary for the conduct of the training program. 
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Through the Santa Rosa County Economic Development Organization, the following 

incentives are available to businesses within the Milton City Limits:   

 

Land Pricing Guidelines: Pricing Guidelines are in place to provide Santa Rosa 

Economic Development with a rational, non-arbitrary, non-discriminating basis for 

determining a cost per acre for industrial publicly owned property within Santa Rosa 

County. The point system represents the discount from the base price of publicly owned 

industrial property as it relates to the economic impact the proposed business will have 

on the area. 

 

Ad Valorem / Property Tax Rebates: The Economic Development Ad Valorem Tax 

Exemption (EDATE) is a local option tax incentive for new or expanding businesses, 

which may be granted at the sole discretion of Santa Rosa County Commissioners. 

 

Capital Investment Tax Credit, (CITC): Annual credit against Florida corporate 

income taxes for certain approved industry sectors (Financial Services, Biomedical 

Technology, Silicon Technology, Transportation Equipment Manufacturing). 

 

Economic Development Transportation Fund (EDTF): This program is funded by 

the state legislature as an inducement for the location, expansion, or retention of 

qualified business and industrial projects to Florida. Application is made by the 

city/county to the state of Florida to fund the cost (up to $2,000,000) of transportation 

projects (access roads, road widening, grade crossings, traffic signalization, etc.) 

necessary for the location, expansion, or retention of a qualified business or industry in 

Florida. 

 

High Impact Performance Incentive Grant (HIPI): The High Impact Performance 

Incentive is a negotiated grant used to attract and grow major high impact facilities in 

Florida. 
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Incumbent Worker Training Grant (IWT): The Incumbent Worker Training Program 

provides grant funding for customized training for existing for-profit businesses. 

Qualified Target Industry (QTI): The Qualified Target Industry Tax Refund incentive 

is available for companies that create high wage jobs in targeted high value-added 

industries. 

 

Quick Response Training Grant (QRT): An inducement program for job creation and 

retention. In addition to actual employee training, the grant may cover the cost of 

acquiring specialized equipment, retaining an instructor, and provision of a training 

facility (if required) necessary for the conduct of the training program. 

 

Sales and Use Tax Exemption on Electricity and Steam: Charges for electricity used 

directly and exclusively at a fixed location to operate machinery and equipment that is 

used to manufacture, process, compound, or produce items of tangible personal property 

for sale, or to operate pollution control equipment, recycling equipment, maintenance 

equipment, or monitoring or control equipment used in such operations, may be exempt 

from the sales tax. 

 

Sales and Use Tax Exemption on Machinery and Equipment: Tax exemption award 

made to businesses to aid new and expanding businesses that use machinery and 

equipment at a particular location to manufacture, process, compound, or produce 

tangible personal property for sale or for exclusive use in spaceport activities. 

 

Florida Vets Business Training Grant: The Veterans Florida Business Training Grant 

Program, is designed to increase the competitiveness of Florida businesses in the global 

economy by providing a trained, skilled workforce from the pool of Florida’s military 

veteran population. The business benefits of hiring military veterans are well 

documented, and the economic impact of the veteran workforce continues to rise. The 

Veterans Florida Business Training Grant program provides grant funding for 

customized, skills-based curriculum development and training, through partial 

reimbursement, to businesses in Florida’s targeted, high-growth and high-wage 

industries (qualified targeted industries). These are high-skill industries producing 

goods or services and wages generally 125 percent above state or local wages. 
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Agenda Item # 2022-153

FEMA Flood Maps Update
  

MEETING DATE PREPARED BY

January 20, 2022 Tim Milstead, Planning Director
 
BACKGROUND

Flood zone maps produced and released by FEMA are updated from time to time for each 
community.  Flood zones include those zones known as special flood hazard areas that 
require the purchase of flood insurance by property owners within those areas.  Within the 
City of Milton, these FEMA-issued flood maps have recently been updated, and modifications 
to the Special Flood Hazard Areas are found on the maps.
 
SUMMARY

The last FEMA-issued flood maps went into effect on December 26, 2006, and remained in 
effect until the most recent flood maps went into effect on November 19, 2021.  The majority 
of the changes to the special flood hazard areas and floodway boundaries within the 
community took place along the Blackwater River.  An expansion of the special flood hazard 
areas, including both the 100 year flood zones and floodway areas can be discerned in the 
new maps, most notably in areas to the south of the CSX railroad line.  The most recent 
FEMA flood maps from 2006 covering areas along the Blackwater River, as well as the newly 
adopted 2021 maps are attached to demonstrate the areas impacted by the expansion in the 
Special Flood Hazard Area.
 

RECOMMENDATION

Information Only.  No action required.
 

ATTACHMENTS

1. 0320H_2021_Panel
2. 0431H_2021_Panel
3. 0431G_2006_Panel
4. 0320G_2006_Panel
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Agenda Item # 2022-155

City of Milton Board Vacancies
  

MEETING DATE PREPARED BY

January 20, 2022 Melissa Short, Admin 
Assistant/Permit Clerk

 
BACKGROUND

Currently, the Board of Adjustment, Police Pension Board, and Fire Pension Board have one 
vacancy. The General Employees' Pension Board and Civil Service Board have two 
vacancies. The Community Development Advisory Board has seven vacancies.
 
SUMMARY

Attached are the five applicants who want to serve on the CDAB. In addition, attached are 
three previous members from the Riverfront Redevelopment Team who expressed an interest 
in continuing to serve as a part of the CDAB. They are Laura Spencer Coleman, Deb Becker, 
and Michael Johnson.  Attached is the Community Development Advisory Board description 
and qualifications. Staff did not receive any applications for any other boards that currently 
have vacancies. It is important to fill these positions so a meeting can be held with a simple 
majority of the board present.
 

RECOMMENDATION

Staff recommends review of the five applicants for the Community Development Advisory 
Board (CDAB) and the three applications from the previous members of the Riverfront 
Redevelopment Team, who expressed an interest in continuing to serve as a part of the 
CDAB.

 

ATTACHMENTS

1. Community Development Advisory Board Description and Qualifications
2. Community Development Advisory Board Applicants
3. City of Milton Board Vacancies
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Agenda Item # 2022-156

Dogwood Dr Commercial Rezoning
  

MEETING DATE PREPARED BY

January 20, 2022 Lyndsey Benton, Current 
Planner/Zoning Officer

 
BACKGROUND

The City of Milton Planning Department received an application for a potential rezoning on 
Dogwood Dr. The rezoning request will be reviewed at the Planning Board meeting on January 
18th, 2022.
 
SUMMARY

The rezoning request will be reviewed by the Planning Board on January 18th. If approved, the 
rezoning will be discussed at the Executive Committee meeting on January 31st, 2022, and a 
public hearing will be held before the City Council on February 8th, 2022.
 

RECOMMENDATION

Council awaits recommendation from the Planning Board.
 

ATTACHMENTS

None
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Agenda Item # 2022-158

Bagdad-Milton Connector
  

MEETING DATE PREPARED BY

January 20, 2022 Tim Milstead, Planning Director
 
BACKGROUND

Staff is working with Councilman Compton to seek support of the construction of a sidewalk 
from Municipal Dr. along Henry St. south to the city boundary. The primary objective of which 
is to demonstrate the city’s commitment to the Bagdad/Milton connector and achieve goals 
and objectives found in Chapter 4 of the City’s Comprehensive Plan.
 
SUMMARY

We have long supported the Santa Rosa County application to the Florida Department of 
Transportation to request a sidewalk connection along Henry Street connecting the Historic 
Downtown of Milton with the Historic Village of Bagdad. Adequate sidewalk and bicycle 
facilities are increasingly becoming livability metrics for communities. This project will provide 
the aforementioned benefit and improve the overall livability of the city. The continued 
development of this connection is in keeping with the jointly developed area master plan and 
is necessary to address the safety and infrastructure needs of all.
 
This pedestrian pathway is a High Priority on the Multi-Use Trail Network schedule of the area 
TPO. Both the Blackwater Heritage State Trail and the Bagdad Mill Site are designated 
through the Florida Greenways and Trails Designation Program. This system will provide 
much needed multi-modal access to our city from the south. Additionally, this historic corridor 
enters Milton in an area we are currently developing as a community gateway.
 
Additionally, to achieve the Objectives of the Comprehensive Plan staff offers the following:
 
CHAPTER 4: TRANSPORTATION ELEMENT A. ELEMENT OVERVIEW According to Rule 
9J-5.019 of the Florida Administrative Code, the purpose of the Transportation Element is to 
plan for a multi-modal transportation system that places emphasis on public transportation 
systems. The goal of the City of Milton’s Transportation Element is to develop and maintain an 
integrated multi-modal transportation system that ensures that multiple travel options are 
afforded to all.
 
The achievement of policies within the Comprehensive Plan will have a positive impact on 
increasing the modal split of transit along with bicycle and pedestrian modes. Additionally, 
promoting quality developments with accessible pedestrian, bicycle and transit infrastructure 
provides increased mobility to disadvantaged populations, as well as achieving resource 
protection goals.
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page 2 of 2

OBJECTIVE 1.1: THE CITY OF MILTON SHALL PROVIDE FOR SAFE, CONVENIENT, AND 
EFFICIENT MOTORIZED AND NON-MOTORIZED TRAFFIC BY IMPLEMENTING THE 
POLICIES OF THE COMPREHENSIVE PLAN.
 
Costs follow:
 
Funding would be derived from 302.0572 Steets/Sidewalks while still allowing for 2022 Street 
Improvements and leaving 80K for other system needs.

New 
Sidewalk

5' x 4" SqFt. 4" Cost 6" Driveway 
SqFt.

6" Driveway 
Cost

Total Cost

Butterfly 
House to City 
Limit Sign

3,700 $22,200.00 1,300 $9,750.00 $31,950.00

Note: 2 each Gulf Power poles do not have clearance for a 5 ft sidewalk to edge of the road

Homeowner fencing for front yard impacts new sidewalk clearance

$6.00 sqft - 4"

$7.50 sqft - 6"

 

RECOMMENDATION

Council Direction
 

ATTACHMENTS

None
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Agenda Item # 2022-159

Tree Inventory and Stormwater Mitigation 
Discussion

  

MEETING DATE PREPARED BY

January 20, 2022 Tim Milstead, Planning Director
 
BACKGROUND

At the Executive Committee Meeting on January 3rd, a request was made by Councilman 
Compton to have a discussion about tree mitigation as it pertains to preventing stormwater 
issues in the future. The City has a tree mitigation fund that requires developers to pay fees for 
any removed trees that are unable to be mitigated for new developments in the City limits.
 
SUMMARY

According to the CIty's Unified Development Code, "Where it is not possible to plant 
replacement trees onsite, tree impacts shall be offset by contributing to a mitigation fund used 
to plant new trees or for green-space enhancement projects in appropriate locations 
throughout the community. When every effort to incorporate existing trees into designs is 
exhausted and there is still not ample room within the project site for all of the required 
replacement plantings, the offsite mitigation fee shall be calculated using the formula found 
herein with a value of $250.00 per replacement tree."  As of January 2022, the existing tree 
mitigation fund has approximately $18,000 in the fund available for use.  Additionally, city staff 
is nearing completion of its tree inventory database of all city-owned and maintained 
trees.  There are remaining areas in Ward 4 to be surveyed, but specific information about all 
city-owned trees in Wards 1-3 has recently been updated.
 

RECOMMENDATION

Staff awaits direction from the Committee of the Whole.
 

ATTACHMENTS

None
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Agenda Item # 2022-161

Residential Facade Improvement Program
  

MEETING DATE PREPARED BY

January 20, 2022 Tim Milstead, Planning Director
 
BACKGROUND

Discussion has recently taken place regarding a prospective residential facade improvement 
program that will apply to areas within the City's CRA and Historic District.  The need for such 
a program has been identified, as there are many deteriorated residential structures that would 
benefit from a funding source to make improvements to buildings that in many cases have 
acquired historic value over many decades of existence.  Staff is currently working on 
language for a prospective residential facade improvement program, similar to the existing 
commercial facade improvement program.
 
SUMMARY

While staff is still working on the specific details of this program, if approved, the program 
would allow grants to be awarded to residential property owners within the CRA areas and the 
Historic District for facade improvements to residential structures.  Examples of projects that 
would be eligible to receive grant funding would include, but not be limited to repainting, roof 
replacement, replacement of damaged or deteriorated walls or other exterior support 
structures.  Like the commercial facade improvement program, any funding awarded would 
require a full match from the property owner.  Staff expects to be able to present the item for 
council discussion at the February Committee of the Whole meeting.
 

RECOMMENDATION

Information Only.  No action required.
 

ATTACHMENTS

None
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Agenda Item # 2022-104

Cemetery Ordinance
  

MEETING DATE PREPARED BY

January 20, 2022 Christie Haarmann, Public 
Works Admin

 
BACKGROUND

The cemetery board resigned, leaving the ordinance for review of changes.
 
SUMMARY

The current ordinance directs the board. Because the board resigned, the new ordinance 
needs to direct the Cemetery Manager and City Manager. The attached ordinance is a draft 
and there will be staff recommended changes before the Executive Meeting. 
 

RECOMMENDATION

Staff recommends moving this item to the Executive Committee where further updates may be 
presented.

 

ATTACHMENTS

1. Cemetery Updated Ordinance
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 Chapter 16 - CEMETERIES[1]

Footnotes:

--- (1) ---

State Law reference— Florida Funeral and Cemetery Services Act, F.S. ch. 497.

 ARTICLE I. - IN GENERAL

 Secs. 16-1—16-30. - Reserved.
 ARTICLE II. - MILTON BENEVOLENT CEMETERY

 Sec. 16-31. - Penalty.

Anyone violating the cemetery regulations and city restrictions covering the use of the 
cemetery, upon conviction, shall be punished by fine, imprisonment, or both, as provided 
by law.

(Ord. No. 1087, § 8, 3-12-2002)

 Sec. 16-32. - Owned by city.

Ownership of the city cemetery, named "Milton Benevolent Cemetery," is vested solely in 
the city.

(Ord. No. 1087, § 1, 3-12-2002)

 Sec. 16-33. - Board of trustees; composition; term; funding.

(a) There is hereby established and constituted a Milton Benevolent Cemetery Board 
of Trustees, referred to as the "board."

(b) The board shall consist of ten persons who shall be appointed by the mayor, with 
the approval of the city council. The board members will have term limits of one, 
two, and three years, as determined by the original nine members, in order to 
stagger subsequent terms and preserve continuity of board member experience. 
Subsequently, each board member shall be appointed to serve a term of three 
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years, effective from January 1 of the first year through December 31 of the third 
year.

(c) When a vacancy occurs on the board, the mayor, with approval of the city council, 
shall appoint the new member, including any vacancy that occurs in a midterm.

(d) The board shall hold general and special meetings at the city hall or such other 
location as might be designated and at such times as it shall deem necessary.

(e) The board shall select the chair from the ten members of the board, to serve at the 
pleasure of the board.

(f) The city clerk shall serve as secretary to the board. The city clerk shall not be a 
member of the board. The secretary shall keep a record of the board's proceedings 
in the city clerk's office at the city hall.

(g) The board shall select a treasurer, who shall prepare an annual budget to be 
adopted by the board. The treasurer shall receive, hold and disburse all funds in 
accordance with board approval. The treasurer shall prepare an annual accounting 
which will be furnished to the board and the city council. Funds released from the 
cemetery trust fund by the city for cemetery purposes shall be disbursed to the 
board at least quarterly.

(Ord. No. 1087, § 2, 3-12-2002; Ord. No. 1416-14 , §§ I, II, 10-14-2014)

 Sec. 16-34. - Control and management.

(a) The cemetery shall be under the supervision of the board of trustees to: Cemetery 
Manager who answers to the City Manager and the Public Works Director with our City 
Clerk serving as secretary and trustee.

(1) Maintain and enhance the landscaping and appearance of the cemetery;

(2) Coordinate burial ceremonies and monument settings;

(3) Coordinate the opening and closing of grave sites;

(4) Meet the needs of clients and potential clients; and

(5) Coordinate records management with the city clerk.

(b) The designee of the board of trustees Cemetery Manager shall demand and examine 
burial permits and may refuse burial until such permit and papers shall comply with 
cemetery policies and city restrictions. The board Cemetery Manager shall hold sole and 
exclusive rights in person or through competent employees to perform all duties required 
for the operation and proper maintenance of the cemetery under the authority of the city 
council.
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(c) The board Cemetery Manager shall have the responsibility of determining the rules 
and policies relating to the operation and maintenance of the cemetery, as 
approved by the city council. The cemetery policy statement will be filed in the city 
clerk's office and be available upon request from members of the board Cemetery 
Manager. The board Cemetery Manager shall make recommendations for the 
upkeep and maintenance of the cemetery to the city council at any time deemed 
necessary to carry out its responsibilities.

(Ord. No. 1087, § 3, 3-12-2002)

 Sec. 16-35. - Trust fund.

(a) Established; managed by city clerk. There is established a cemetery trust fund, 
which fund shall be made up of funds and donations, unless otherwise stipulated 
by the donor, paid into and becoming a part of the trust fund. The trust fund shall 
be managed and invested by the city clerk. All money designated for or to the trust 
fund shall be immediately placed into the trust fund account upon receipt. The 
interest of the trust fund and any principal authorized by the city council will be 
used for the purposes of maintaining the cemetery and carrying out the duties of 
the cemetery board of trustees manager.

(b) Board The City Manager may appoint trustee; acceptable investments. The board 
City Manager may appoint a trustee to manage the funds collected for perpetual 
care of the cemetery at such time as it may be deemed necessary or financially 
advantageous. Such trustee so named and appointed shall be licensed by the state 
to handle the investment of fiduciary funds and shall furnish the city council, at the 
end of each fiscal year, a complete statement as to the condition of the various 
investments held for the cemetery. No more than ten percent of the aggregate sum 
on hand shall be placed in any one type of security, except United States 
government securities. The city council reserves the right to handle all investments 
itself or to deposit the funds with any company, or corporation., or cemetery board 
appointed to act as trustee for such funds.

(Ord. No. 1087, § 4, 3-12-2002)

 Sec. 16-36. - Sale of interment privilege; burial certificates.

(a) One hundred percent of the revenue derived from the sale of lots and property 
within the cemetery shall be deposited in the trust fund. Interest earnings on the 
investments of the trust fund shall be transferred to the general fund and shall be 
used for the care and improvements of the cemetery.

(b) The board Cemetery Manager shall be authorized to sell lots and spaces in the 
cemetery and to make repurchases of lots and spaces as may be deemed 
necessary or trade lots and spaces within the cemetery as may be necessary. Lots 
and spaces when repurchased by the city shall be purchased at the same price per 
unit as originally sold to the seller. Trades of lots and spaces shall be even 
exchanges by unit property without additional compensation.
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(c) The sale of burial certificates for the cemetery shall be in a manner prescribed by 
law and pursuant to the regulations adopted by the city council or any duly 
constituted board thereof Cemetery Manger:

(1) A comprehensive record of plats shall be kept by the board Cemetery 
Manger, and all sales shall be noted thereon. The records shall show all 
lots for which burial certificates have been sold or are for sale. The records 
shall show:

a. Date of purchase and payment;

b. Name of purchaser; and

c. Section, lot and grave number.

A burial certificate shall be issued in the purchaser's name, upon full 
payment of the purchase price, signed by City officials.

(2) The burial certificate shall affirm the purchaser's written agreement not to 
allow interment for remuneration in the subject grave space, and such 
burial certificate shall not be transferable without written permission first 
obtained from the duly constituted city/cemetery authorities.

(3) Nothing contained in this subsection shall be construed to allow the sale of 
the title to any land in the cemetery, but ownership thereof shall remain in 
the city, and only the privilege of interment shall be sold.

(4) The board will publish and keep on file in the city clerk's office a current 
price list of all services provided by the cemetery. Such prices shall be 
established from time to time by the board.

(Ord. No. 1087, § 5, 3-12-2002)

 Sec. 16-37. - Payment regulations.

(a) All payments for the sale of burial certificates and all service charges noted in this 
article shall be payable to the city at the city hall. The city clerk shall record and 
deposit all payments in the cemetery trust fund. After all the due bills for the 
operation and maintenance of the cemetery are paid, all receipts from the sale of 
burial certificates, fees and charges for beautification service shall be paid into the 
cemetery fund, and monies in this fund shall be used only for cemetery purposes.

(b) No burial certificate for grave spaces will be executed and no burials will be 
permitted, except as described in this article, until the burial certificate price has 
been paid to the city for the required burial space.

(c) The cemetery board of trustees may issue a burial permit and make no charge for 
such certificate for the grave space after it has been determined that the deceased 
person or the nearest of kin is unable to make the payment.
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(Ord. No. 1087, § 6, 3-12-2002)

 Sec. 16-38. - Burial permit required; contents.

It shall be unlawful for any undertaker or other person to bury the body of a deceased 
human being at the cemetery without first securing from the cemetery board of trustees 
funeral home a burial permit signed by the board. This burial permit shall be issued when a 
properly executed death certificate or a burial transit permit of the decedent named in the 
burial permit shall have been exhibited to the city clerk and this fact has been noted on the 
permit. The burial permit shall show the:

(1) Name, address, sex and age of the applicant;

(2) Name of attending physician;

(3) Burial certificate;

(4) Lot and grave space number; and

(5) Such other details and information as the city clerk may require for permanent 
records.

(Ord. No. 1087, § 7, 3-12-2002)

 Sec. 16-39. - Public health and safety rules.

(a) Designation; rules. The park is hereby designated a public place. As such the 
following rules apply to the Milton Benevolent Cemetery:

(1) No alcoholic products are allowed;

(2) No dogs are allowed in the cemetery;

(3) No littering; and

(4) Cemetery hours are from dawn to dusk.

These rules may be amended by a majority vote of the city council.

(b) Penalty. A violation of any of the rules set forth in subsection (a) of this section 
shall be deemed a noncriminal infraction. The penalties are as follows:

(1) First offense: $50.00;

(2) Second offense: $100.00;

(3) Third offense: $200.00;

(4) Fourth and all subsequent offenses: $500.00; and
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(5) Violators may also be prohibited from entry to the cemetery for a period of 
90 days.

(Ord. No. 1298-08, §§ I, II, 11-10-2008)
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Agenda Item # 2022-150

Babyland Update
  

MEETING DATE PREPARED BY

January 20, 2022 Christie Haarmann, Public 
Works Admin

 
BACKGROUND

50 headstones have been placed in babyland. On August 10, 2021, The City of Milton sent 
out certificates to all who  donated to Babyland. None of the donors were able to make it to 
the Council Meeting, so therefore, they were all mailed out except for one and it was hand 
delivered.   
 
SUMMARY

We had 50 headstones donated to babyland. 
 

RECOMMENDATION

For Information
 

ATTACHMENTS

1. Baby Land photo
2. Babyland update 2022
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Agenda Item # 2022-151

Holiday Sanitation Schedule
  

MEETING DATE PREPARED BY

January 20, 2022 Christie Haarmann, Public 
Works Admin

 
BACKGROUND

Customers are sent the Holiday Sanitation twice a year, January and approx July, August
 
SUMMARY

Holiday Sanitation Schedule
 

RECOMMENDATION

For Information
 

ATTACHMENTS

1. 2022 SANITATION PICKUP SCHEDULE
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2022 SANITATION PICKUP SCHEDULE

               NEW YEAR’S DAY FRIDAY DECEMBER 31, 2021
Monday/Tuesday P/U as scheduled, Thursday P/U on Wednesday, Friday P/U on Thursday

MARTIN LUTHER KING JR MONDAY JANUARY 17, 2022
       Monday P/U on Tues, Tuesday P/U on Wed, Thursday/Friday P/U as scheduled

       MEMORIAL DAY MONDAY MAY 30, 2022
Monday P/U on Tues, Tuesday P/U on Wed, Thursday/Friday P/U as scheduled

           INDEPENDENCE DAY MONDAY JULY 04, 2022
          Monday P/U on Tues, Tuesday P/U on Wed, Thursday/Friday P/U as scheduled

LABOR DAY MONDAY SEPTEMBER 5, 2022
Monday P/U on Tues, Tuesday P/U on Wed, Thursday/Friday P/U as scheduled

   VETERAN’S DAY FRIDAY NOVEMBER 11, 2022
Monday and Tuesday P/u as scheduled, Thursday P/U on Wednesday, Friday PU on Thursday 

THANKSGIVING DAY THURSDAY NOVEMBER 24, 2022
DAY AFTER THANKSGIVING FRIDAY NOVEMBER 25, 2022

There will only be pickup on Monday & Tuesday before Thanksgiving!

CHRISTMAS EVE FRIDAY DECEMBER 23, 2022
CHRISTMAS DAY MONDAY DECEMBER 26, 2022

There will only be pickup on Monday, Tuesday, and Thursday before Christmas!
Week of December 26 will be picked up Tuesday, Thursday, and Friday

2022 HOLIDAY SCHEDULE

NEW YEAR’S DAY FRIDAY DECEMBER 31, 2022

MARTIN LUTHER KING JR MONDAY JANUARY 17, 2022

MEMORIAL DAY MONDAY MAY 30, 2022

INDEPENDENCE DAY MONDAY JULY 4, 2022 

LABOR DAY MONDAY SEPTEMBER 5, 2022

VETERAN’S DAY FRIDAY NOVEMBER 11, 2022

THANKSGIVING DAY THURSDAY NOVEMBER 24, 2022
DAY AFTER THANKSGIVING FRIDAY NOVEMBER 25, 2022

CHRISTMAS EVE FRIDAY DECEMBER 23, 2022
CHRISTMAS DAY MONDAY DECEMBER 26, 2022

C:\christie\mydocuments\sanitation\2022holidaysanischedule
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