
 

 
CITY COUNCIL 

Regular Meeting Agenda 

 
February 13, 2024 

6:30 PM 
6738 Dixon Street 

Milton, FL 32570 
 
 

 
 

1. Open Meeting 
2. Invocation 
     Presiding Elder Anthony Scott, Isaiah Chapel A.M.E. Zion Church 
3. Pledge of Allegiance 
4. Approval of Minutes 
     January 9, 2024 Regular Council Meeting 
5.   Approval of Agenda 
  

• Recommendation for additional items from the staff. 
• Recommendation for additional items from the Council. 

 
6. Recognitions, Proclamations & Awards 

   
  Item # 2024-2193 

Al Brewton Recognition (Naming of Council Chambers) 

   
  Item # 2024-2227 

Recognizing Purchasing Officer, Diane Ebentheuer 

   
  Item # 2024-2224 

Black History Month Proclamation 
7. Public Hearings/Meetings 

   
  Item # 2024-2206 

Rezoning Request - 0.82 acres along James Street 
8. Invited Speakers 
     Tappie Villane, SRC Supervisor of Elections 
9. Persons to Appear 
10. General Consent Agenda 
     General Consent Agenda 
11. Ordinances & Resolutions 
     Ordinance #01-24 City Council Meeting Agenda Format - First Reading 

   
  Ordinance #02-24 City Council and City Boards Procedural Rules - First 

Reading 

   
  Ordinance #03-24 Amending Section 38-176 Milton Police Officers Pension 

Fund COLA Increase - First Reading 

Page 1 of 205



CITY COUNCIL 
February 13, 2024 

 
 

   
  Item # 2024-2240 

Ordinance #04-24 Zoning Change on James Street - 0.82 acres - First 
Reading 

   
  Item # 2024-2241 

Ordinance #05-24 - Future Land Use Map Change on James Street - 0.82 
Acres - First Reading 

   
  Resolution #1591-23 Authorizing City Manager to Negotiate & Execute Lease 

for Office Space 

   
  Resolution #2024-07 Bid Opening for ITB 2023.18 Water & Wastewater 

Conversion to Liquid Chlorine 

   
  Resolution #2024-08 Negotiation of 2023.12 Engineer Services for CDBG 

Broad, Quinn, & Okaloosa Streets 

   
  Resolution #2024-09 Negotiation for Professional Appraisal Services WWTP 

2023.09  

   
  Resolution #2024-10 BDI Task Order - Cultural & Environmental Review 

along 7,900 LF Pipeline Route 

   
  Resolution #2024-11 BDI Task Order - Engineering Services During 

Construction - Amendment 1 

   
  Resolution #2024-12 Piggyback Santa Rosa County School Board's Carpet 

Tile Misc. Flooring 
     Resolution #2024-13 Replacement sewer pump for GEO Prison 

   
  Resolution #2024-14 Reject Proposals received for bid #2023.19 Engineer 

Services - Decommission of WWTP 

   
  Item # 2024-2238 

Resolution #2024-15 Wastewater Liftstation repair, land, Sanitation truck, 
Sundial upgrade 

   
  Resolution #2024-16 Appoint Former City Manager, Randy Jorgenson as 

Interim City Manager  
12. City of Milton Events  
  Events Coordinator, Jay Conrad 

   
  Item # 2024-2225 

SEPA - Reimagine Milton 

   
  Item # 2024-2226 

SEPA - Day/Brown Riverwalk Wedding 

   
  Item # 2024-2243 

SEPA  - SRC National Day of Prayer 2024 

   
  Item # 2024-2244 

Renewal of Permit: The Market of Milton 
13. Finance, Planning Board  
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CITY COUNCIL 
February 13, 2024 

 
 
  Councilman Michael Cusack 

   
  Item # 2024-2215 

Reducing the Required Amount of Council Members (Discussion) 

   
  Item # 2024-2220 

Liberty Church Imogene Theater Zoning Discussion 
14. Administration, Emerald Coast Regional Council  
  Councilwoman Marilynn Farrow 

   
  Item # 2024-2185 

City of Milton Board Vacancies 

   
  Item # 2024-2235 

Community Improvement Board Member Appointment 
15. Parks & Recreation, Community Improvement Board  
  Councilman Gavin Hawthorne 
16. Board of Adjustments  
  Councilman Matthew Jarrett 
17. Historic Preservation Board, Transportation Planning Organization  
  Councilwoman Roxanne Meiss 
18. Growth, Development & Annexation, Tourist Development Council  
  Councilman Jeff Snow 

   
  Item # 2024-2236 

FY 2024 Business Improvement Program – Cycle 2 – Boomerang USA, LLC 
(DBA Boomerang Pizza Kitchen) and Atalanta Investment Properties, LLC 

   
  Item # 2024-2237 

Facade Grant Extension Request - Kearing, LLC 
19. Public Works   
  Councilman Casey Powell 
20. Mayor Report: Public Safety, Ordinance Committee  
  Mayor Heather Lindsay 
21. City Attorney's Report 
22. City Manager's Report 
23. Public Input 
24. Adjourn 
   

Pursuant to the provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate in this meeting is asked to advise the 
City at least 48 hours before the meeting by contacting City Hall, 6738 Dixon Street, Milton, or by calling 983-5410. 
  
“If any person decides to appeal any decision made by the board, agency, or commission, with respect to any matter considered at such meeting or hearing, he or 
she will need a record of the proceedings, and that for such purpose, he or she may need to ensure that a verbatim record of the proceedings is made, which record 
includes the testimony and evidence upon which the appeal is to be based.”  FS 286.0105  
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 January 9, 2024 Regular Council Meeting  
    

MEETING DATE PREPARED BY 

February 13, 2024 Clerk's Office  
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Agenda Item # 2024-2193 

Al Brewton Recognition (Naming of Council 
Chambers)  

    

MEETING DATE PREPARED BY 

February 13, 2024 
 

 
  
BACKGROUND 
 
  
SUMMARY 
 
   
RECOMMENDATION 
 

   
ATTACHMENTS 

None 
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Agenda Item # 2024-2227 

Recognizing Purchasing Officer, Diane 
Ebentheuer  

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 
 
  
SUMMARY 
 
   
RECOMMENDATION 
 

   
ATTACHMENTS 

None 
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Agenda Item # 2024-2224 

Black History Month Proclamation  
    

MEETING DATE PREPARED BY 

February 13, 2024 
 

 
  
BACKGROUND 
 
  
SUMMARY 
 
   
RECOMMENDATION 
 

   
ATTACHMENTS 

None 
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Agenda Item # 2024-2206 

Rezoning Request - 0.82 acres along James 
Street  

    

MEETING DATE PREPARED BY 

February 13, 2024 Tim Milstead, Planning Director  
  
BACKGROUND 

This is a request from Mr. Troy Welch to rezone a property that is 0.82 acres in size from R-1 
Single Family Residential to R-3 Multi-Family Residential.  This request, if approved would 
also change the future land use from Single Family to Multi-Family designation.  This property 
is located to the east of Stewart Street, and is accessed from James Street. 
  
SUMMARY 

The rezoning application, public hearing notice, and staff analysis and proposed ordinances 
are attached. 
   
RECOMMENDATION 

The Milton Planning Board will review this request on January 16th.  Staff will provide the 
recommendation of the MPB at the Council Work Session.  A public hearing for this request 
has been scheduled to be held at the City Council meeting on February 13th. 

   
ATTACHMENTS 

1. Welch - James St Rezoning Staff Analysis - R1 to R3 
2. Public Notice FLUM and Rezoning Letter - James St - To R3 - COLORED MAP - 12-12-

23 (002) 
3. Emailing Rezoning Application with FLUM 2 
4. Welch James Rezoning Ordinance 2024 
5. Welch James FLUM Ordinance 2024 
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Hydrangea St. Rezoning Request Data & Analysis

(a)  The city planning board is hereby designated as the local planning agency.  The 
planning board as established under part II, section 2-521 of the City of Milton Code of
Ordinances, shall be responsible for review and recommendations regarding the  
development, updating and amendment of the comprehensive plan and these Land  
Development Regulations. All plan amendments and revised regulations shall  
require planning board review and recommendation prior to council approval.

--------------------------------------------------------------------------------------------------------------------------

PROPERTY LOCATION:
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CURRENT REQUEST:  This proposal is for the rezoning of approximately 0.82 acres of 
property, known as Parcel ID 34-2N-28-0000-26700-0000, which is abutted by Hydrangea St. 
to the north, James St. to the south, and sits approximately 415 feet east of Washington St.  
The property is currently vacant and recently cleared.  The applicant is requesting to rezone 
the property from its current R-1 Single-Family Residential Zoning District to the proposed R-
3 Multi-Family Residential Zoning District.  According to the City of Milton’s Unified 
Development Code, properties within the R-1 Single-Family Residential Zoning District are not 
permitted to be used for multi-family residential purposes, tiny homes, or two- or three-
family residences.  The maximum density allowed within the R-3 zoning district is 15 units per 
acre.  Within the R-3 Multi-Family Residential Zoning District, multi-family developments are 
permitted, and the R-3 Zoning District allows for greater density of dwelling units, as typically 
seen in multi-residential developments. The minimum allowable unit size allowed in the R-3 
zoning district is 750 square feet for multi-family dwellings, 900 square feet for townhomes, 
and 300 square feet for single-family tiny homes.

CURRENT ZONING:
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PROPOSED ZONING:

The applicant has initiated the process to reclassify property from the R-1 to the R-3 Zoning 
District.  This change requires a change in the future land (FLUM) use designation of Single-
Family Residential to Multi-Family Residential. Additionally, the UDC states that a change in 
use, which potentially increases intensity, such as is the case here, requires Ordinance 
standards to be met for items such as Landscaping and Screening from neighboring 
properties, which in this instance consist of R-1 zoning to the north, east, and west, and a 
matching R-3 zoning to the south.
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CURRENT FUTURE LAND USE MAP

PROPOSED FUTURE LAND USE MAP

4  
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TRAFFIC:  This property is located between Hydrangea St. to the north, James St. to the south, 
although not adjacent to the property, Washington St. is the closest road to the west, and a 
major thoroughfare, Stewart St./Hwy 87 N, lies further west. As of 2022, the FDOT calculates 
an Annual Average Daily Traffic (AADT) of 17,400 per day along Stewart St. and does not 
calculate traffic numbers along Washington St., Hydrangea St., nor James St. Notably, these 
streets are typically residential in nature with very little development along Hydrangea St. 
and James St. Access is granted by way of James St., as Hydrangea St. does not provide full 
access to the property and would not be considered accessible without further development, 
granting of easements, and/or permitting possibly required. 

UTILITY SERVICE: The property in question is or is readily available to be serviced by City of 
Milton utilities, and the City of Milton has adequate capacity to service any increase in utility 
demand, if applicable. Sewer and water are both available along James St., to the property 
boundary. Water and gas lines run along Hydrangea St., and are available along the entirety 
of Hydrangea St.

LIGHTING:  Current City regulations require that lighting may not exceed 1 foot candle at any 
lot line. 1 foot candle is generally considered to be approximately the minimum amount of 
light necessary for an  individual to safely walk without the hazard of tripping over anything 
or colliding with something.  This standard must be met as a part of the development review 
process.

SOUND:  The applicant will be required to establish required landscaping buffers on all sides 
to minimize sound effects on the adjacent properties. Depending on any proposed use, 
landscaping must be incorporated on the property and utilized as part of the landscaping 
buffer where required by code.

Current Zoning Sec. 6.2 (A.4) – Single-Family Residential Zoning District (R-1)

The R-1 Single-Family Residential Zoning District is intended to provide for a neighborhood 
environment of single-family attached and detached located on 7,500 square foot lots that 
have been established with a smaller lot size than the predominant pattern of single-family 
residential development. Lots platted prior to the date of the ordinance from which this 
article is derived shall have a minimum lot area of 5,000 square feet for each single-family 
dwelling. Limited non-residential uses that are compatible with surrounding residential 
neighborhoods may be conditionally permitted by the City Council following review by the 
Planning Board.

Allowable uses in the R-1 Zoning District.  Allowable uses include, but are not limited to 
adult family-care home, community residential home 6 or less, day care home, dwelling 
single-family, fallout shelter (1-2 family accessory), garage apartment, guest cottage, and 
private stable.

Proposed Zoning Sec. 6.2 (A.6). – Multi-Family Residential Zoning District (R-3).

The R-3 Multi-Family Residential Zoning District is intended to provide for an environment of 
various  dwelling types permitted at higher development densities, including single-family 
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detached and  attached, two-family, townhouse, condominium, and low to mid-rise multi-
family dwellings.  Neighborhood commercial, live-work units, and light intensity commercial 
uses and services are  encouraged. Furthermore, the District is intended to provide areas 
where a variety of housing types will  exist with and among neighborhood commercial and 
institutional uses while at the same time creating a  dominant architectural character and 
emphasizing pedestrian oriented activities and ease of access.

Allowable uses in the R-3 zoning district.  Allowable uses include, but are not limited to 
assisted living  facilities, boarding houses, day care centers, apartments, townhomes, 
condominiums, single and two  family dwellings, group homes, medical/dental offices, 
neighborhood markets, nursing/convalescent  homes, general office uses, and tiny homes.

Please review the following:

Initiate rezoning – if the City Council believes a property is not properly zoned it can initiate 
rezoning to a more appropriate, comprehensive plan compliant district. While most rezonings 
are requested by property owners, the city has the right to initiate rezonings in order to meet 
a specific community or neighborhood goal. The proposed district (R-3) intends to, amongst 
other things, provide for an  
environment of various dwelling types permitted at higher development densities, including 
single- family detached and attached, two-family, townhouse, condominium, and low to mid-
rise multi-family dwellings. When a zoning district is changed some uses may no longer be 
permitted under the new regulations.  
Remember that the basis in the law for Land Development Codes and Zoning is a unit of 
government’s Comprehensive Plan and any other adopted plan that identifies land-based 
development activities.  This proposed rezoning would not cause undue difficulties as it 
pertains to the City of Milton’s Comprehensive Plan and the future land use designation of 
Multi-Family Residential may serve as an overall benefit to the area. The uses allowed in the 
R-3 Zoning District and Multi-Family Land Use designations may better serve the 
community as it compares to the strained parcel dimensions of the parcel in question.

Sec. 1.7. – Amendments, supplements, changes, or revisions to this Unified Development 
Code

(a) Any person, planning agency, or local governing body may request an amendment, 
supplement, change or repeal of any regulation, or restriction contained in these regulations. 
Applications for such change shall be submitted to the planning and development 
department, which shall transmit the application to the local planning agency for review.

(b) Any revision to a zoning district boundary which does not alter the boundary of a land use 
district shown on the generalized future land use map, shall be considered a rezoning and 
shall follow the same procedure for public notice and hearing as required for amendments, 
supplements, changes or revisions  to these Land Development Regulations. Such rezoning 
shall not require a comprehensive plan  
amendment. Further, notice of the proposed rezoning shall be posted on the subject property 
at least.
15 days in advance of the scheduled hearing.

(c) Any application for a change of boundary or land use classification as depicted on the 
future land use map shall constitute a comprehensive plan amendment which must be 
recommended by the local planning agency and approved by the city council. The local 
planning agency will review each application and make its recommendation to the city 
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council no later than 90 days after submission of the application. Upon all requests, the local 
planning agency shall either recommend to the city council that.
a public hearing be held and the plan amendment approved, or that no public hearing be held 
and the amendment denied.

(d) Requirements regarding comprehensive plan amendments contained in F.S. ch. 163 shall 

be met.  

(e) Any application for an amendment, supplement, change, modification or repeal of the 

content of these regulations shall follow the same procedure described in subsections (a) 

through (d) of this
section, as applicable. Notice shall be by publication in the local newspaper and posting in city 
hall.  Nothing in this section shall be construed as to allow changes to the Unified 
Development Code, which are not consistent with the adopted comprehensive plan.

RECOMMENDATION:  Staff have reviewed the request and believe the request to be of good 
merit and would fit into the overall characteristics of the surrounding properties. The parcel 
in question abuts an existing R-3 Zoning District parcel directly to the south, would allow for 
the continuance of the R-3 District of the neighboring property, would better allow for the 
development of Tiny Homes within the parcel’s constrained boundary size and dimensions 
which has caused issues with single-family development otherwise, and acts as a more 
natural zoning transition from the more commercially intense SSC-RC, C-1, and C-2 east of 
the property to the more residentially centered R-3 and R-1 Zoning Districts further east of 
Stewart St. and Washington St.
Staff has scheduled a required public hearing for the regular City Council meeting in February.
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PUBLIC HEARING NOTICE
NOTICE OF REZONING AND FUTURE LAND USE MAP 

AMENDMENT

This letter serves as a notice that Troy Welch, owner of the subject property shown below, proposes to 
change the current zoning classification of the property that is otherwise known as Parcel: 34-2N-28-
0000-26700-0000. Included with the rezoning application are changes to the Future Land Use Map 
and Comprehensive Plan to reflect the changes proposed by the request. The proposed change will 
convert the existing R-1 Single-Family Residential Zoning District to R-3 Multi-Family Residential 
Zoning District and the Future Land Use Map’s current Single Family Residential designation to Multi-
Family Residential. 

Parcel: 34-2N-28-0000-26700-0000 

YOU ARE HEREBY NOTIFIED that a Public Hearing on the proposed rezoning will be held before the 
City Council on Tuesday, February 13, 2024 at 6:30 P.M.  The purpose of the Public Hearing is to 
receive comments and make decisions regarding the above matter.  Additionally, the City Council will 
meet as a work session and will review the proposal on January 18, 2024, at 6:00 PM and the Milton 
Planning Board will review the proposed rezoning on January 16, 2024, at 5:30 PM. All meetings will 
be held in the Council Chambers at Milton City Hall, and the public is invited to attend and provide 
input at all meetings.

Copies of the proposed ordinance and supporting data are available for public inspection at the Planning 
& Development Department, City Hall, 6738 Dixon Street, Milton, Florida from 7:30 a.m. to 4:30 p.m., 
Monday through Friday.  For additional information about this request, please refer to the below 
website: https://www.miltonfl.org/420/Public-Hearing-Information

Pursuant to the provisions of the Americans with Disabilities Act, any person requiring special accommodations 
to participate in these meetings is asked to advise the City at least 48 hours before the meeting by contacting City 
Hall, 6738 Dixon Street, Milton, FL or by calling (850) 983-5440.  “If any person decides to appeal any decision 
made by the board, agency, or commission, with respect to any matter considered at such meeting or hearing, he 
or she will need a record of the proceedings, and that for such purpose, he or she may need to ensure that a 
verbatim record of the proceedings is made, which record includes the testimony and evidence upon which the 
appeal is based.” FS 286.0105

Page 25 of 205

https://www.miltonfl.org/420/Public-Hearing-Information


1 

REZONING WITH SMALL-SCALE FUTURE

LAND USE MAP (FLUM) AMENDMENT 

APPLICATION

City of Milton Planning & Development Department 

6738 Dixon Street 

Milton, Florida 32570 

Phone: (850) 983-5440 Fax: (850) 983-5415 

E-Mail: planning@miltonfl.org

** FOR OFFICIAL USE ONLY ** 

Date Received: 

Application # Received by: 

Fee: Receipt #: 

FLUM Destination:  Zoning District: Proposed 

FLUM Destination: Proposed Zoning District: 

All items on the application must be completed to prevent a delay of your request. Please make 

checks payable to the City of Milton. 

APPLICANTS ARE RESPONSIBLE FOR THE ADVERTISEMENT: ADVERTISING COSTS 

FOR THE PUBLIC WORKSHOP AND PUBLIC HEARING; COST OF LABELS• 

CERTIFIED RETURN RECEIPT REOUESTED MAILINGS: CONSULTANT FEE: POSTING 

OF PROPERTY: PREPARATION OF ORDINANCES: PREPARATION OF 

COMPREHENSIVE PLAN AMENDMENT DOCUMENT AND REPRODUCTION OF 

DOCUMENTS 

To BE COMPLETED BY THE APPLICANT: 

I. Owner's Name and Home Address: (Please attach proof of ownership)

Name: ____________________________________________________________________

Address: __________________________________________________________________

City: ___________________________ State: _______________________________

Zip Code: ____________________________________________________________ 

Telephone: ________________________  Email (optional): ____________________   
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 II. Authorized Agent's Name and Home Address: (If different than Applicant) 

Name: _______________________________________________________________ 

Address: ___________________________________________________________________ 

 

City:___________________________  State:_________________________________ 

 

Zip Code: _____________________________________________________________ 

Telephone: ________________________  Email (optional): ____________________    

(Signature of Property Owner Required See Part VIII, D. of this Application) 

III.  Legal Description of Property (Attach legal description including most recent 

survey. NOTE: If only a portion of a parcel is requested for a Rezoning/FLUM 

change, include a legal description with the survey of the specific portion of the 

property requested for change.) 

Street Address:_________________________________________________________ 

 

Subdivision:___________________________________________________________ 

Provide driving directions to the property from the nearest major intersection. Side 

streets, landmarks, etc. should be included.  

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

Property Reference Number (i.e., Parcel I.D. Number) —example: 34-21\1-28-3250-00500-0010 

(Include all applicable*): 

_______________________________________________________________________________

_______________________________________________________________________________ 

(*May be obtained from tax papers, homestead exemption papers, or the Property Appraiser' s 

Office at 850-983-1880) 

_________________ 

_________________ 

Size of Property (acres) requested for Rezoning:________________________________________ 

Size of Property (acres) requested for FLUM Amendment: _______________________________ 

If the amendment is granted, the property will be used for:________________________________ 

Existing Zoning: ________________________ Proposed Zoning: 

Existing FLUM Category: ________________ Proposed FLUM Category: 
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______________________________________________________________________________

______________________________________________________________________________ 

 

Current use of property: 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

Explain why this property cannot be used under the present zoning classification: 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

Explain why the rezoning is necessary to permit the reasonable use of this property: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Explain why this zoning change is not detrimental to the public welfare nor to the property rights 

of other persons in the vicinity: 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

What changed or changing conditions make this zoning amendment necessary: 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

What other conditions justify the property zoning change: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

IV.  Facility Capacity Analysis 

Applicant must provide a water/sewer survey to confirm potable water and sewage disposal 

from the City of Milton's Public Works Department. (Solid Waste is a mandatory service 

provided by the City of Milton) 

 Existing water at site [] Yes [] No  

Size of meter if existing or proposed___________ 

Existing sewer at site [] Yes [] No 
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A. Stormwater Control 

Describe how Stormwater will be controlled and treated. 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

B. Traffic Capacity 

Describe the potential impacts to affected roadways. 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________ 

C. Parking 

If the site requires parking compliance with the City of Milton's Land & Development Regulations 

describe how requirements will be accomplished: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

NOTE: An Application is not considered complete until ALL required information is received. 

V. Rezoning Needing a Small-Scale Amendment Must Meet the Following Criteria: 

A. Small-Scale Amendment involves 10 acres of land or less and: 

a. does not involve the same property granted a change within the prior 12 months; 

b. the proposed amendment does not involve the same owner's property within 200 

feet of property granted a change within the prior 12 months; 

c. only proposes a land use change to the Future Land Use Map for a site-specific 

small-scale development activity; 

d. the property is not located within an Area of Critical State Concern; and, 

e. if the proposed amendment involves a residential land use, the proposed residential 

land use has a density of 10 units or less per acre. 

The City of Milton may only amend up to 60 acres per calendar year under the Small-Scale 

Amendment provisions. 
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VI. Notice Requirements: 

The owner/agent will have the "Notice of Public Workshop and Public Hearing" notice 
posted on the property fifteen (15) days prior to the public workshop and public hearing. 

A photo and affidavit of the posting are to be provided to the City of Milton's Planning & 

Development Department fifteen (15) days prior the public workshop. Letters stating the 
requested action(s) to be considered at the Milton Planning Board and City Council 

meetings will be sent via certified return receipt requested to the applicant and all property 
owners within 500 feet of the subject property fifteen (15) days prior to the Public 

Workshop. The applicant is responsible for obtaining a printout and mailing labels from 
the Property Appraiser's Office (6495 Caroline Street, Suite K in Milton (983 1880), 

indicating all property owners within 500 feet of the property. 

Certification from the Santa Rosa County Property Appraiser's Office must be provided 
to the City of Milton's Planning & Development Department that the labels have been 

provided to the property owners within the 500' radius. Please note that the Property 
Appraiser's Office only provides this information; other questions about the application 

or the process must be directed to the Planning and Development Department. 

VII. Review Procedure: 

A. Within ten (10) working days prior to the Public Workshop the applicant must provide 

all documentations to the City of Milton's Planning & Development Department for 

completeness. 

B. City staff will review the application for consistency with the Comprehensive Plan and 

Land Development Regulations. 

C. The Milton Planning Board will consider the request at a public workshop and make a 

recommendation to the City Council. The City Council will consider the Planning 

Board's recommendation at a subsequent public hearing, If the City Council concurs 

with the proposed amendment an ordinance will be read at two (2) consecutive 

meetings. The owner/agent is responsible for preparation of all required ordinances. 

The applicant will be notified as to the date of the meetings. The applicant or his/her 

representative must attend these meetings. 

D. If approved by the City Council, it is the owners/agents responsibility to submit the 
amendment to the Florida Department of Community Affairs (DCA), the West Florida 

Regional Planning Council (WFRPC) and the Santa Rosa County's Planning & Zoning 
Department for review and comments, If no appeal is filed within 30 days of submittal, 

the amendment and rezoning become effective 31 days following adoption by City 

Council. 

E. Depending upon the specific proposed use, the applicant may be required to obtain 

Conditional Use Approval prior to submitting for development approval. If 

Conditional Use approval is given or is not required, the applicant must apply for 

development approval prior to obtaining any building permits. 

F. The following affidavits and certifications must be provided to the City of Milton's 

Planning & Development Department on or before ten (10) working days prior to the 

Public Workshop: 

a. Certified Return Receipt Requested Mailings 

b. Publication of appropriate notices 

c. Proper posting of the subject site(s) 

Page 30 of 205



6 

G. One (1) day prior to the public workshop the return receipts of mailing(s) shall be 

provided to the City of Milton's Planning & Development Department. 

 Vlll. Certification and Authorization 

A. By my signature hereto, I do hereby certify that the information contained in 

this application is true and correct, and understand that deliberate 

misrepresentation of such information will be grounds for denial or reversal of 

this application and/or revocation of any approval based upon this application. 

B. I do hereby authorize City staff to enter upon my property at any reasonable 

time for purposes of site inspection. 

C. I do hereby authorize the placement of a public notice sign(s) on my property 

at a location(s) to be determined by owner/agent. 

D. If applicable, I do hereby authorize the agent described in Part Il of this 

application to act on my behalf in all matters pertaining to this Rezoning with 

Future Land Use Map amendment petition. 

________________________________                    _____________________________________ 

Applicant Name (Type or Print) Applicant Signature 

________________________________                    _____________________________________ 

Title (If applicable) Date 
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APPLICATION CHECKLIST 

REZONING WITH SMALL-SCALE FLUM AMENDMENT 

1. ____ Owner(s) Name, Home Address and Telephone Number  

2. ____ Proof of Ownership 

3. ____ Authorized Agent(s) Name, Address, and Telephone Number 

4. ____ Agent Authorization 

5. ____ Legal Description of Property (for parcel and/or specific portion thereof requested 

f  for change ):    Legal Description Attached         ________ 

                                                                               Street Address                              ________     

                                                                               Parcel ID Number                        ________ 

                                                                               Intended Use of Property             ________ 

                                                                               Existing Use of Property               ________             

6. ____  Certified boundary survey of all property to be rezoned/amended (optional) 

7. ____  Preliminary site plan of proposed property (optional) 

8. ____  Copy of covenants and restrictions (if property is located in a platted subdivision) 

9. ____  Signature of owner(s) and agent(s) (if applicable) 

10. ____  A completed application and application fees must be paid thirty (30) days prior                                                                                                          

dddddddddddd to public workshop. 

 

11. ____  Certified list of property owners within 500 ft. radius  

12. ____  If applicable availability letters from water and sewer provider 

13. ____  Proposed Ordinances 

14. ____  Proof of Publication(s), Affidavit of posting and photo must be submitted fifteen                        

aaaaaaaaaaaaaa(15) days prior to the Public Workshop 

 

15. ____  Fifteen (15) copies of the Data and Analysis must be provided to the City of                     

.                Milton's Planning & Development Department at least ten (10) working days                              

.                        prior to the Public Workshop. 

 

16. ____  Required Certifications 

17. ____  Fifteen (15) copies of all documents 

C:/Forms/REZONING.smallsca/e(llsconp) Updated 11/06/20 
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ORDINANCE NO. 4-24

AN ORDINANCE OF THE CITY OF MILTON, FLORIDA, 
REZONING ONE PROPERTY CONTAINING 0.82 ACRES OF 
LAND WITHIN THE CITY OF MILTON, FLORIDA, FURTHER 
DESCRIBED IN SECTION 1 HEREIN, FROM R-1, SINGLE 
FAMILY RESIDENTIAL ZONING DISTRICT, TO THE R-3, 
MULTIPLE FAMILY RESIDENTIAL ZONING DISTRICT; 
AUTHORIZING A ZONING MAP AMENDMENT; PROVIDING 
FOR SEVERABILITY; REPEALING ALL ORDINANCES IN 
CONFLICT HEREWITH, AND PROVIDING FOR AN 
EFFECTIVE DATE.

WHEREAS, the City Council held a public hearing on February 13, 2024 to consider the 
rezoning of the property described in Attachment A herein; and

WHEREAS, due public notice has been provided pursuant to Chapter 166, Florida 
Statutes, and Section 1.7 of the Milton Unified Development Code: and 

WHEREAS, the City Council of the City of Milton, Florida, in exercise of its authority, 
finds it necessary and desirable to adopt and does hereby adopt the proposed zoning change, in order to 
encourage the most appropriate use of land, water and resources consistent with the public interest, and to 
deal effectively with future problems that may result from the use and development of land within the City 
of Milton as follows.

NOW THEREFORE BE IT ORDAINED BY THE City Council of the City of Milton, 
Florida as follows:

Section 1:  Intent and Purpose.

That the Zoning District Classification upon the below property situated, lying, and being contained by the 
legal boundaries of the City of Milton as listed below and more particularly described in Attachment B:

PARCEL # 34-2N-28-0000-26700-0000

Is hereby changed from the R-1 (Single Family Residential) Zoning District to the R-3 (Multiple Family 
Residential) Zoning District.

Section 2:  Zoning Map Series Amendment.

That the City of Milton Unified Development Code is hereby amended as set forth and incorporated herein 
by reference, and consists of a Zoning Map Series amendment, attached hereto as Attachment A.

Section 3:  Severability.

If any part of this Ordinance shall be held invalid by a court of competent jurisdiction, the remaining parts 
shall be severable and shall continue in full force and effect. 

Section 4:  Copy on File.

An official, true, and correct copy of all elements of the Milton Unified Development Code, as adopted and 
amended from time to time, shall be maintained by the City Clerk or his or her designee.

Section 5:  Effective Date.

This Ordinance shall take effect immediately upon passage and adoption by the City Council.

PASSED AND DULY ADOPTED, with a quorum present and voting by the City Council of the 
City of Milton, Florida, The 13th day of February, 2024.
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CITY OF MILTON, FLORIDA

____________________________________________
        Heather Lindsay - Mayor

ATTEST:

______________________________
CITY CLERK

FIRST READING: _________________,  

SECOND READING: _____________________

Legal in form and valid when signed by the City Attorney

_____________________________________
Alex Andrade – City Attorney
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ATTACHMENT A
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ATTACHMENT B

PARCEL # 34-2N-28-0000-26700-0000

LEGAL DESCRIPTION:

BEGIN AT THE SOUTHWEST CORNER OF THE NORTHEAST QUARTER OF THE NORTHWEST QUARTER, 
SECTION 34, TOWNSHIP 2 NORTH, RANGE 28 WEST IN SANTA ROSA COUNTY, FLORIDA; THENCE EAST 
134 YARDS FOR THE POINT OF BEGINNING; THENCE NORTH 456 FEET, THENCE EAST 78 FEET, THENCE 
SOUTH 456 FEET, THENCE WEST 78.0 FEET TO THE POINT OF BEGINNING.  LESS ROAD RIGHT OF WAY 
FOR JAMES STREET AND HYDRANGEA STREET.

SUBJECT TO EASEMENTS, RESTRICTIONS AND RESERVATION OF RECORDS AND TAXES FOR THE YEAR 
2023 AND THEREAFTER.
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ORDINANCE NO. 5-24

AN ORDINANCE AMENDING THE COMPREHENSIVE 
PLAN OF THE CITY OF MILTON, SPECIFICALLY THE 
FUTURE LAND USE MAP, TO INCLUDE ONE PARCEL IN 
SECTION 34, TOWNSHIP 2 NORTH, RANGE 28 WEST, 
SANTA ROSA COUNTY, FLORIDA, THE LEGAL 
DESCRIPTION OF WHICH IS CONTAINED IN 
ATTACHMENT B OF THIS ORDINANCE, FROM A 
SINGLE-FAMILY RESIDENTIAL DESIGNATION TO A 
MULTI-FAMILY RESIDENTIAL DESIGNATION; 
PROVIDING FOR SEVERABILITY; REPEALING ALL 
ORDINANCES IN CONFLICT HEREWITH AND 
PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, the Legislature adopted Chapter 163, laws of Florida, which requires the City 
of Milton prepare, adopt, and enforce a comprehensive plan; and

WHEREAS, the City Council of the City of Milton held a Public Hearing and first reading 
on February 13th, 2024 to adopt Comprehensive Plan Amendment No. 2024-S1, pursuant to 
Section 163.3187, Florida Statutes, with due public notice having been provided, and having 
reviewed and considered all comments received during the public hearing, and having provided 
for necessary revisions; and,

WHEREAS, in exercise of its authority, the City Council of the City of Milton, Florida 
finds it necessary and desirable to adopt and does hereby adopt Comprehensive Plan Amendment 
No. 2024-S1, in order to encourage the most appropriate use of land, water and resources, 
consistent with the public interest; and deal effectively with future problems that may result from 
the use and development of land within the City of Milton, as follows:

NOW THEREFORE BE IT ORDAINED BY THE City Council of the City of Milton, 
Florida as follows:

Section 1: Purpose and Intent.

The future land use designation of the below identified parcels, shall be and is hereby changed 
from a SINGLE-FAMILY RESIDENTIAL DESIGNATION to a MULTI-FAMILY 
RESIDENTIAL DESIGNATION, as described in Amendment No. 2024-S1, and shown on the 
map located in Attachment A.

PARCEL # 34-2N-28-0000-26700-0000

Section 2: Comprehensive Plan Amendment.

The City of Milton Comprehensive Plan is hereby amended as set forth in and incorporated herein 
by reference, and consists of a Future Land Use Map amendment pertaining to the following 
parcel, which is described in the Property Legal Descriptions located in Attachment B:

Section 3: Severability.

If any provision or portion of this ordinance is declared by any court of competent jurisdiction to 
be void, unconstitutional, or unenforceable, then all remaining provisions and portions of this 
Ordinance and the City of Milton’s Comprehensive Plan shall remain in full force and effect.

Section 4: Copy on File.

An official, true, and correct copy of all elements of the Milton Comprehensive Plan, as adopted 
and amended from time to time, shall be maintained by the City Clerk or her designee.

Section 5: Effective Date.
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The effective date of this Comprehensive Plan Amendment shall be 31 days after adoption unless 
challenged within 30 days after said adoption pursuant to Section 163.3187, Florida Statutes.  In 
which case, the amendment shall not become effective until the state landplaning agency or the 
Administration Commission, respectively, issues a final order determining the adopted small scale 
development amendment is in compliance.  No development orders, development permits, or land 
uses dependent on this amendment may be issued or commence before this amendment becomes 
effective.

PASSED AND DULY ADOPTED, with a quorum present and voting by the City Council 
of the City of Milton, Florida, the 12th day of March, 2024.

 CITY OF MILTON, FLORIDA

BY: ________________________________________
    Heather Lindsay - MAYOR

ATTEST:

CITY CLERK: _____________________________

First Reading: _________________

Second Reading: _______________

Legal in form and valid when signed by City Attorney.

________________________________
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ATTACHMENT B
PARCEL # 34-2N-28-0000-26700-0000

LEGAL DESCRIPTION:

BEGIN AT THE SOUTHWEST CORNER OF THE NORTHEAST QUARTER OF THE NORTHWEST 
QUARTER, SECTION 34, TOWNSHIP 2 NORTH, RANGE 28 WEST IN SANTA ROSA COUNTY, 
FLORIDA; THENCE EAST 134 YARDS FOR THE POINT OF BEGINNING; THENCE NORTH 456 
FEET, THENCE EAST 78 FEET, THENCE SOUTH 456 FEET, THENCE WEST 78.0 FEET TO THE 
POINT OF BEGINNING.  LESS ROAD RIGHT OF WAY FOR JAMES STREET AND HYDRANGEA 
STREET.

SUBJECT TO EASEMENTS, RESTRICTIONS AND RESERVATION OF RECORDS AND TAXES 
FOR THE YEAR 2023 AND THEREAFTER.
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Agenda Item # 2023-2088 

Ordinance #01-24 City Council Meeting Agenda 
Format - First Reading  

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 
 
  
SUMMARY 
 
   
RECOMMENDATION 

Staff recommends approval 
   
ATTACHMENTS 

None 
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Agenda Item # 2023-2089 

Ordinance #02-24 City Council and City Boards 
Procedural Rules - First Reading  

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 
 
  
SUMMARY 
 
   
RECOMMENDATION 

Staff recommends approval 
   
ATTACHMENTS 

None 
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Agenda Item # 2024-2214 

Ordinance #03-24 Amending Section 38-176 
Milton Police Officers Pension Fund COLA 
Increase - First Reading  

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 

The Police Pension Board recently approved language for a proposed ordinance amendment 
regarding their COLA and the change in the age for minimum required distributions as set 
forth in the IRS code. 
  
SUMMARY 
 
   
RECOMMENDATION 
 

   
ATTACHMENTS 

1. 03-24 Milton Police Pension COLA Increase 
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ORDINANCE NO. 03-24

AN ORDINANCE OF THE CITY OF MILTON, FLORIDA, FURTHER 
AMENDING CHAPTER 38, PERSONNEL AND RETIREMENT, ARTICLE 
V, MILTON POLICE OFFICERS’ PENSION TRUST FUND, OF THE 
CODE OF ORDINANCES OF THE CITY OF MILTON: AMENDING 
SECTION 38-176, BENEFIT AMOUNTS AND ELIGIBILITY; PROVIDING 
FOR SEVERABILITY OF ORDINANCES IN CONFLICT HEREWITH 
AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, Chapter 38 “Personnel and Retirement,” Article V, Police Officers’ Pension 
Trust Fund of the City of Milton Code of Ordinances governs the retirement plan and trust fund 
for the City of Milton (hereinafter the “Plan”);

WHEREAS, the Board of Trustees has recommended amending of the Plan as set forth 
below to assist in retention of Police Officers and to establish benefits to remain competitive with 
other jurisdictions.

WHEREAS, the City Commission of Milton finds that it would be in the best interest of 
the citizens of the City and the members of the Police Officers’ Pension Trust Fund to amend the 
Plan as set forth below. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE 
CITY OF MILTON, FLORIDA, THAT:

Section 1: Section 38-176 of the Milton City code is amended to read as follows:

Sec. 38-176. – Benefit amounts and eligibility.

* * *

(e) Cost-of-living adjustment. 

* * *

    (2) All employees retiring after January 1, 2000, whether retired at their 
early or normal retirement date will receive an annual one percent two 
percent (2%) cost-of-living increase beginning on October 1, 2023, and 
on each October 1 thereafter. The cost-of-living adjustment shall not apply 
to disability retirees and terminated vested members.

(f) Required distribution date. The member's benefit under this section must begin 
to be distributed to the member no later than April 1 of the calendar year 
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following the later of the calendar year in which the member attains age seventy 
and one-half seventy-three (73), provided the member had not already 
attained age 72 by December 31, 2022, or the calendar year in which the 
member terminates employment with the city. The Plan will make all future 
required minimum distributions in compliance with the prevailing age 
restrictions and additional parameters set out in the Internal Revenue Code 
as amended from time to time. 

* * *

Section 2.  All sections or parts of sections of the City Code, all ordinances or parts of 
ordinances, and all resolutions or parts of resolutions in conflict herewith, be and the same, are 
hereby repealed to the extent of such conflict.

Section 3.  Should any section or provision of this Ordinance or any paragraph, sentence 
or word, be declared by a court of competent jurisdiction to be invalid, such decision shall not 
affect the validity of the remainder hereof, as a whole or part hereof, other than the part declared 
to be invalid.

Section 4.  It is the intention of the City Commission of the City of Milton that the 
provisions of this Ordinance shall become and be made a part of the Code of the City of Milton 
and that the sections of this Ordinance may be renumbered or re-lettered and the word “Ordinance” 
may be changed to “Chapter,” “Section,” “Article,” or such other appropriate word or phrase, the 
use of which shall accomplish the intentions herein expressed.  

 

__________________________________          ____________________
MAYOR DATE

ATTEST:

__________________________________          ____________________
CITY CLERK DATE

APPROVED AS TO FORM:

___________________________________        _____________________
CITY ATTORNEY DATE

Passed First Reading: _____________________

Passed Second Reading: ___________________
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Agenda Item # 2024-2240 

Ordinance #04-24 Zoning Change on James 
Street - 0.82 acres - First Reading  

    

MEETING DATE PREPARED BY 

February 13, 2024 Tim Milstead, Planning Director  
  
BACKGROUND 

This ordinance is being provided for first reading subject to approval by the Milton City Council 
of the proposed rezoning of 0.82 acres along James Street from R-1 Single Family Residential 
to R-3 Multi-Family Residential. 
  
SUMMARY 
 
   
RECOMMENDATION 

Staff recommends approval.  First Reading 
   
ATTACHMENTS 

1. Welch James Rezoning Ordinance 2024 
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ORDINANCE NO. 4-24

AN ORDINANCE OF THE CITY OF MILTON, FLORIDA, 
REZONING ONE PROPERTY CONTAINING 0.82 ACRES OF 
LAND WITHIN THE CITY OF MILTON, FLORIDA, FURTHER 
DESCRIBED IN SECTION 1 HEREIN, FROM R-1, SINGLE 
FAMILY RESIDENTIAL ZONING DISTRICT, TO THE R-3, 
MULTIPLE FAMILY RESIDENTIAL ZONING DISTRICT; 
AUTHORIZING A ZONING MAP AMENDMENT; PROVIDING 
FOR SEVERABILITY; REPEALING ALL ORDINANCES IN 
CONFLICT HEREWITH, AND PROVIDING FOR AN 
EFFECTIVE DATE.

WHEREAS, the City Council held a public hearing on February 13, 2024 to consider the 
rezoning of the property described in Attachment A herein; and

WHEREAS, due public notice has been provided pursuant to Chapter 166, Florida 
Statutes, and Section 1.7 of the Milton Unified Development Code: and 

WHEREAS, the City Council of the City of Milton, Florida, in exercise of its authority, 
finds it necessary and desirable to adopt and does hereby adopt the proposed zoning change, in order to 
encourage the most appropriate use of land, water and resources consistent with the public interest, and to 
deal effectively with future problems that may result from the use and development of land within the City 
of Milton as follows.

NOW THEREFORE BE IT ORDAINED BY THE City Council of the City of Milton, 
Florida as follows:

Section 1:  Intent and Purpose.

That the Zoning District Classification upon the below property situated, lying, and being contained by the 
legal boundaries of the City of Milton as listed below and more particularly described in Attachment B:

PARCEL # 34-2N-28-0000-26700-0000

Is hereby changed from the R-1 (Single Family Residential) Zoning District to the R-3 (Multiple Family 
Residential) Zoning District.

Section 2:  Zoning Map Series Amendment.

That the City of Milton Unified Development Code is hereby amended as set forth and incorporated herein 
by reference, and consists of a Zoning Map Series amendment, attached hereto as Attachment A.

Section 3:  Severability.

If any part of this Ordinance shall be held invalid by a court of competent jurisdiction, the remaining parts 
shall be severable and shall continue in full force and effect. 

Section 4:  Copy on File.

An official, true, and correct copy of all elements of the Milton Unified Development Code, as adopted and 
amended from time to time, shall be maintained by the City Clerk or his or her designee.

Section 5:  Effective Date.

This Ordinance shall take effect immediately upon passage and adoption by the City Council.

PASSED AND DULY ADOPTED, with a quorum present and voting by the City Council of the 
City of Milton, Florida, The 12th day of March, 2024.
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CITY OF MILTON, FLORIDA

____________________________________________
        Heather Lindsay - Mayor

ATTEST:

______________________________
CITY CLERK

FIRST READING: _________________,  

SECOND READING: _____________________

Legal in form and valid when signed by the City Attorney

_____________________________________
Alex Andrade – City Attorney
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ATTACHMENT A
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ATTACHMENT B

PARCEL # 34-2N-28-0000-26700-0000

LEGAL DESCRIPTION:

BEGIN AT THE SOUTHWEST CORNER OF THE NORTHEAST QUARTER OF THE NORTHWEST QUARTER, 
SECTION 34, TOWNSHIP 2 NORTH, RANGE 28 WEST IN SANTA ROSA COUNTY, FLORIDA; THENCE EAST 
134 YARDS FOR THE POINT OF BEGINNING; THENCE NORTH 456 FEET, THENCE EAST 78 FEET, THENCE 
SOUTH 456 FEET, THENCE WEST 78.0 FEET TO THE POINT OF BEGINNING.  LESS ROAD RIGHT OF WAY 
FOR JAMES STREET AND HYDRANGEA STREET.

SUBJECT TO EASEMENTS, RESTRICTIONS AND RESERVATION OF RECORDS AND TAXES FOR THE YEAR 
2023 AND THEREAFTER.
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Agenda Item # 2024-2241 

Ordinance #05-24 - Future Land Use Map 
Change on James Street - 0.82 Acres - First 
Reading  

    

MEETING DATE PREPARED BY 

February 13, 2024 Tim Milstead, Planning Director  
  
BACKGROUND 

This ordinance is being provided for first reading subject to approval by the Milton City Council 
of the proposed future land use map amendment of 0.82 acres along James Street from 
Single Family Residential designation to a Multi-Family Residential designation. 
  
SUMMARY 
 
   
RECOMMENDATION 

Staff recommends approval.  First Reading. 
   
ATTACHMENTS 

1. Welch James FLUM Ordinance 2024 
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ORDINANCE NO. 5-24

AN ORDINANCE AMENDING THE COMPREHENSIVE 
PLAN OF THE CITY OF MILTON, SPECIFICALLY THE 
FUTURE LAND USE MAP, TO INCLUDE ONE PARCEL IN 
SECTION 34, TOWNSHIP 2 NORTH, RANGE 28 WEST, 
SANTA ROSA COUNTY, FLORIDA, THE LEGAL 
DESCRIPTION OF WHICH IS CONTAINED IN 
ATTACHMENT B OF THIS ORDINANCE, FROM A 
SINGLE-FAMILY RESIDENTIAL DESIGNATION TO A 
MULTI-FAMILY RESIDENTIAL DESIGNATION; 
PROVIDING FOR SEVERABILITY; REPEALING ALL 
ORDINANCES IN CONFLICT HEREWITH AND 
PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, the Legislature adopted Chapter 163, laws of Florida, which requires the City 
of Milton prepare, adopt, and enforce a comprehensive plan; and

WHEREAS, the City Council of the City of Milton held a Public Hearing and first reading 
on February 13th, 2024 to adopt Comprehensive Plan Amendment No. 2024-S1, pursuant to 
Section 163.3187, Florida Statutes, with due public notice having been provided, and having 
reviewed and considered all comments received during the public hearing, and having provided 
for necessary revisions; and,

WHEREAS, in exercise of its authority, the City Council of the City of Milton, Florida 
finds it necessary and desirable to adopt and does hereby adopt Comprehensive Plan Amendment 
No. 2024-S1, in order to encourage the most appropriate use of land, water and resources, 
consistent with the public interest; and deal effectively with future problems that may result from 
the use and development of land within the City of Milton, as follows:

NOW THEREFORE BE IT ORDAINED BY THE City Council of the City of Milton, 
Florida as follows:

Section 1: Purpose and Intent.

The future land use designation of the below identified parcels, shall be and is hereby changed 
from a SINGLE-FAMILY RESIDENTIAL DESIGNATION to a MULTI-FAMILY 
RESIDENTIAL DESIGNATION, as described in Amendment No. 2024-S1, and shown on the 
map located in Attachment A.

PARCEL # 34-2N-28-0000-26700-0000

Section 2: Comprehensive Plan Amendment.

The City of Milton Comprehensive Plan is hereby amended as set forth in and incorporated herein 
by reference, and consists of a Future Land Use Map amendment pertaining to the following 
parcel, which is described in the Property Legal Descriptions located in Attachment B:

Section 3: Severability.

If any provision or portion of this ordinance is declared by any court of competent jurisdiction to 
be void, unconstitutional, or unenforceable, then all remaining provisions and portions of this 
Ordinance and the City of Milton’s Comprehensive Plan shall remain in full force and effect.

Section 4: Copy on File.

An official, true, and correct copy of all elements of the Milton Comprehensive Plan, as adopted 
and amended from time to time, shall be maintained by the City Clerk or her designee.

Section 5: Effective Date.
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The effective date of this Comprehensive Plan Amendment shall be 31 days after adoption unless 
challenged within 30 days after said adoption pursuant to Section 163.3187, Florida Statutes.  In 
which case, the amendment shall not become effective until the state landplaning agency or the 
Administration Commission, respectively, issues a final order determining the adopted small scale 
development amendment is in compliance.  No development orders, development permits, or land 
uses dependent on this amendment may be issued or commence before this amendment becomes 
effective.

PASSED AND DULY ADOPTED, with a quorum present and voting by the City Council 
of the City of Milton, Florida, the 12th day of March, 2024.

 CITY OF MILTON, FLORIDA

BY: ________________________________________
    Heather Lindsay - MAYOR

ATTEST:

CITY CLERK: _____________________________

First Reading: _________________

Second Reading: _______________

Legal in form and valid when signed by City Attorney.

________________________________
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ATTACHMENT A
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ATTACHMENT B
PARCEL # 34-2N-28-0000-26700-0000

LEGAL DESCRIPTION:

BEGIN AT THE SOUTHWEST CORNER OF THE NORTHEAST QUARTER OF THE NORTHWEST 
QUARTER, SECTION 34, TOWNSHIP 2 NORTH, RANGE 28 WEST IN SANTA ROSA COUNTY, 
FLORIDA; THENCE EAST 134 YARDS FOR THE POINT OF BEGINNING; THENCE NORTH 456 
FEET, THENCE EAST 78 FEET, THENCE SOUTH 456 FEET, THENCE WEST 78.0 FEET TO THE 
POINT OF BEGINNING.  LESS ROAD RIGHT OF WAY FOR JAMES STREET AND HYDRANGEA 
STREET.

SUBJECT TO EASEMENTS, RESTRICTIONS AND RESERVATION OF RECORDS AND TAXES 
FOR THE YEAR 2023 AND THEREAFTER.
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Agenda Item # 2023-2177 

Resolution #1591-23 Authorizing City Manager 
to Negotiate & Execute Lease for Office Space  

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 

Resolution 1591-23 was presented and tabled at the January 2, 2024 Executive Committee 
Meeting, awaiting additional options and further discussion. 
  
SUMMARY 
 
   
RECOMMENDATION 

Staff recommends Approval 
   
ATTACHMENTS 

1. Resolution 1591-23 Office Rental Property Agreement 
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RESOLUTION NO. 1591-23 

 

A RESOLUTION OF THE CITY OF MILTON, FLORIDA, CITY COUNCIL 

AUTHORIZING THE CITY MANAGER TO NEGOTIATE AND EXECUTE A LEASE 

FOR OFFICE SPACE.  

 

WHEREAS, several city departmental, administrative and support offices are located at city hall, 

and 

 

WHEREAS, the office configurations and office spaces at city hall are no longer sufficient to 

meet the needs for the professional administration of the city, and   

 

WHEREAS, an operational review of the jobs and tasks performed within city hall has revealed 

that there is no suitable reallocation or relocation of staff without obtaining additional office space, 

and 

 

WHEREAS, every effort has been made to ensure that the leasing of office space will result in 

improved services for the city and improved administrative services at city hall, and 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

MILTON, FLORIDA, AS FOLLOWS: 

 

The City of Milton city council hereby authorizes the city manager to negotiate and execute a lease 

for approximately _____ square feet of office space located at __________________________ for 

the purpose of relocating the planning department and office of economic development to that 

location, and 

 

BE IT FURTHER RESOLVED that the lease shall be for an initial term of three (3) years, 

renewable in three (3) year increments, and that the initial term of the lease shall not exceed 

$_______ monthly to be payable in annual installments. 

      

 

Approved and adopted this _____ day of _______, 2024. 

 

 

_________________________________ 

Mayor 

 

Attest: 

 

_________________________________ 

City Clerk 

 

APPROVED AS TO FORM: 

 

_________________________________ 
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City Attorney 
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Agenda Item # 2024-2199 

Resolution #2024-07 Bid Opening for ITB 
2023.18 Water & Wastewater Conversion to 
Liquid Chlorine  

    

MEETING DATE PREPARED BY 

February 13, 2024 Diane Ebentheuer, Purchasing 
Agent/Risk Manager, Joe Cook, 

Public Works Director  
  
BACKGROUND 

The City solicited bids for Water & Wastewater Conversion to Liquid Chlorine. 
  
SUMMARY 

Bid opening was held 12/19/2023. 1 bid was received. 
   
RECOMMENDATION 

Staff have reviewed the single bid submitted and recommend award to Odyssey 
Manufacturing, Co. for $399,795.00 

   
ATTACHMENTS 

1. 2023.18 Bid Tab 
2. 2023.18 Department Recommendation 
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Present for the City of Milton:

Michele Williams

Jennifer Bare

Robert Gloyd

Sandi Woodbery Grants Coordinator

Molly Turnes Executive Assistant

Others in attendance:

None

ITB 2023.18 Water & WWTP Conversion to Liquid Chlorine

Company Amount Addendum #1

1 Odyssey Manufacturing Co. 399,795.00$                                 Yes

2

3

4

5

6

7

8

BID TABULATION

Bid opening was held at 2:00 p.m. The purpose of the meeting was to receive bids for the 

following solicitation:

12/19/2023   2:00 p.m.

Purchasing Assistant

Finance Department

WWTP- Dept Head
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Agenda Item # 2024-2205 

Resolution #2024-08 Negotiation of 2023.12 
Engineer Services for CDBG Broad, Quinn, & 
Okaloosa Streets  

    

MEETING DATE PREPARED BY 

February 13, 2024 Diane Ebentheuer, Purchasing 
Agent/Risk Manager, Joe Cook, 

Public Works Director  
  
BACKGROUND 

The City solicited proposals for Engineering Services for CDBG- Broad, Quinn, and Okaloosa 
Streets. 
  
SUMMARY 

Bid Opening was held June 14, 2023.Council awarded to KHA Civil Engineers, Inc.(Formerly 
Kenneth Horne & Associates) on October 10, 2023. Negotiations began.  
   
RECOMMENDATION 

Staff recommendation is to accept proposal for $46,400 from KHA Civil Engineers, Inc. 
   
ATTACHMENTS 

1. 2023.12 KHA Negotiated Proposal - Broad,Quinn, Okaloosa St CDBG 
2. 2023.12 Staff Recommendation 
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Agenda Item # 2023-2082 

Resolution #2024-09 Negotiation for 
Professional Appraisal Services WWTP 
2023.09   

    

MEETING DATE PREPARED BY 

February 13, 2024 Diane Ebentheuer, Purchasing 
Agent/Risk Manager, Joe Cook, 

Public Works Director  
  
BACKGROUND 

The City solicited proposals for Professional Appraisal Services for Wastewater Treatment 
Plant.  
  
SUMMARY 
Bid opening was held 09/06/2023, and 3 proposals were received.  
On October 10, 2023 council approved staff's recommendation to begin negotiations with the 
Urban Group.  
Staff committee met with The Urban Group via ZOOM and accepted their proposal with the 
land assessment valued separately. 
   
RECOMMENDATION 

Staff committee recommends the award of a contract not to exceed the amount of $19,010.00 
for the appraisal of assets at the Wastewater Treatment Plant, with the option to assess the 
land with an estimated not to exceed amount of $5,760 if needed.  

   
ATTACHMENTS 

1. 2023.09 Negotiated Amount 19,010 
 
 
 
 

Page 67 of 205



Page 68 of 205



Page 69 of 205



 

 

Agenda Item # 2024-2212 

Resolution #2024-10 BDI Task Order - Cultural 
& Environmental Review along 7,900 LF 
Pipeline Route  

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 
NSRRWRF - Pipeline route for the delivery of effluent from the plant to the proposed sprayfield 
locations. Environmental Reports and Cultural Evaluations are required for the NEPA documents 
being prepared.  
  
SUMMARY 
This task order will be for work related to include the Cultural evaluation and environmental 
assessment along this 7,900 LF route. The scope of work includes (1)Sub-consultant 
coordination, (2) Wetlands Delineation and Environmental Assessment, and (3) Cultural 
Resource Survey in the amount of $19,954.00 
   
RECOMMENDATION 

Staff recommends Council approve the Task Order for Baskerville Donovan, Inc. in the 
amount of $19,954.00. 

   
ATTACHMENTS 

1. BDI Task Order - Sprayfield Pipeline Route Reviews 
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Agenda Item # 2024-2213 

Resolution #2024-11 BDI Task Order - 
Engineering Services During Construction - 
Amendment 1  

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 

Re-bidding effort associated with the NSRRWRF. BDI's original scope of work for engineering 
services during the bidding and construction included the bidding services. Those fees were 
expended during the first bids two years ago. This task order is requesting additional fees as 
an amendment to that task order in the amount of $31,500.00 
  
SUMMARY 

On February 3, 2021, the City of Milton received bids on the NSRRWRF. The bids received 
exceeded the proposed budget for the project and the bids were rejected in accordance with 
Article 19, Section 19.01 of the Instructions to Bidders. Having arranged additional funding 
sources, the City is now preparing to re-advertise the project for construction. In the initial 
agreement, funds allocated for bidding were expended during the first bidding phase and 
there is now a need to arrange for additional funding to cover the re-bidding of the project. 
The Scope of Work includes: 
1) Compile for distribution, plans and specification, permits and geotechnical field work for 
proposed bidders use in developing proposals. 
2) Conduct and attend one pre-bid conference for this project 
3) Review questions and comments posed by bidders and develop appropriate responses 
including any addendum necessary for the project clarity. 
4) Attend the bid opening meeting for the project. 
5) Prepare a bid tabulation of bids received. 
6) Check bidder's references and licensing credentials. 
7) Review all bids and make a recommendation of award to the City for the lowest responsible 
bidder. 
 
If approved, the original agreement for Engineering Services During Construction will remain 
intact with the approved funding for re-bidding included as Amendment 1 to that agreement.  
   
RECOMMENDATION 

Staff recommends Council approve the Task Order for Baskerville Donovan, Inc. in amount of 
$31,500.00. 

   
ATTACHMENTS 

1. BDI Task Order - Amendment 1 
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Agenda Item # 2024-2216 

Resolution #2024-12 Piggyback Santa Rosa 
County School Board's Carpet Tile Misc. 
Flooring  

    

MEETING DATE PREPARED BY 

February 13, 2024 Diane Ebentheuer, Purchasing 
Agent/Risk Manager, Joe Cook, 

Public Works Director  
  
BACKGROUND 

The City purchasing policy allows Council to waive the bid process and use "Other Contracts" 
that have gone through the review processes and have been approved by another 
government entity. The Facilities Maintenance Department needs a flooring contractor. 
  
SUMMARY 

Santa Rosa County School Board: RFP 22-19-WP Carpet, Tile & Miscellaneous Floor 
Covering 
Pricing: Various 
Vendor: Milton Carpet 
   
RECOMMENDATION 

Request Council waive the bid process and approve piggyback off Santa Rosa County School 
Board's bid (SRCSB 22-19-WP) for flooring to Milton Carpet. 

   
ATTACHMENTS 

1. RFP 22-19-WP Tabulation 
2. RFP 22-19-WP Carpet, Tile & Miscellaneous Floor Covering 
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UOM

Shaw Industries Shaw Industries 
(Manufacturer)

Carpet Creations Carpet Creations 
Negotiated Rates

Carpet Creations 
(Manufacturer)

Milton Carpet Milton Carpet 
Negotiated Rates

Milton Carpet 
(Manufacturer) Versa-Tile & Marble

1 Less Remix Broadloom Square Yard $15.17 Patcraft $25.25 $25.25 Lees $19.49 $19.49 DROPPED $51.00

2
LVT: Interface, Level Set 
Collection 4.5mm Square Yard $3.30 Patcraft $34.99 $34.99 Interface $6.29 Sq Ft $6.29 Interface $51.00

3 LVT: Milliken, District 2.5 mm Square Yard $2.70 Patcraft Discontinued Discontinued Milliken $3.39 Sq Ft $3.39 DROPPED $51.00

4 LVT: Patcraft, Stratified  2.5mm Square Yard $2.70 Patcraft $28.95 $28.95 Patcraft $3.59 Sq Ft $3.59 Patcraft $51.00

5 LVT: Fiberock ¼” Underlayment Square Foot/Feet $2.10 Permabase $1.50 $1.50 USG $1.59 $1.59 Fiberock $4.00

6
Athletic Flooring: RB Rubber Zip-
Tile, Ultimate 1/4” Square Yard $100.00 Tarkett $35.99 $35.99 RB Rubber $3.49 Sq Ft $3.49 RB Rubber $55.00

7
Athletic Flooring: RB Rubber 
Rolled Rubber, Ultimate 1/4” Square Yard $105.00 Tarkett $29.95 $29.95 RB Rubber $2.29 Sq Ft $2.29 RB Rubber $65.00

8 Protect-All 3/8" Sheet Square Foot/Feet Will price per project N/A N/A N/A $5.19 $5.19 Protect All $2.00
9 Protect-All 1/4" Sheet Square Foot/Feet $15.00 $7.99 $7.99 Protect-All $3.39 $3.39 Protect All $2.00

10 Protect-All 1/2" sheet Square Foot/Feet Will price per project N/A N/A N/A $6.99 $6.99 Protect All $3.00
11 Protect-All 3/8" Tile Square Foot/Feet Will price per project N/A N/A N/A $24.09 $24.09 Protect All $2.00
12 Protect-All 1/4" Tile Square Foot/Feet $14.00 $7.99 $7.99 Protect-All $16.49 $16.49 Protect All $2.00
13 Protect-All 1/2" Tile Square Foot/Feet Will price per project N/A N/A N/A $30.19 $30.19 Protect All $3.00
14 Protect-All 3/8" Interlocking Square Foot/Feet Will price per project N/A N/A N/A $24.09 $24.09 Protect All $2.00
15 Protect-All 1/4" Interlocking Square Foot/Feet $11.00 $7.99 $7.99 Protect-All $16.49 $16.49 Protect All $2.00
16 Protect-All 1/2" Interlocking Square Foot/Feet Will price per project N/A N/A N/A $30.19 $30.19 Protect All $2.00

17 Epoxy Floor Covering: Floor Square Foot/Feet N/A $9.95 $9.95
Terrazeco,Soy 
Step $26.99 $26.99 Epoxy-Terrazeco $12.00

18 Epoxy Floor Covering:  Wall Square Foot/Feet N/A $9.95 $9.95
Terrazeco, Soy 
Step $36.99 $36.99 Epoxy-Terrazeco $20.00

19 Epoxy Floor Covering:  Base Linear Foot/Feet N/A $9.95 $9.95
Terrazeco, Soy 
Step $32.99 $32.99 Epoxy-Terrazeco $10.00

20 Epoxy Floor Covering: Floor Square Foot/Feet N/A $9.95 $9.95 Dur-A-Flex $26.99 $26.99 Epoxy-Dura-A-Flex $12.00
21 Epoxy Floor Covering: Wall Square Foot/Feet N/A $9.95 $9.95 Dur-A-Flex $36.99 $36.99 Epoxy-Dura-A-Flex $20.00
22 Epoxy Floor covering: Base Linear Foot/Feet N/A $9.95 $9.95 Dur-A-Flex $32.99 $32.99 Epoxy-Dura-A-Flex $10.00

23 Epoxy Floor Covering: Floor Square Foot/Feet N/A $9.95 $9.95 Hybri-Flex Series E $26.99 $26.99 Epoxy-Hybri-Flex $12.00

24 Epoxy Floor Covering: Wall Square Foot/Feet N/A $9.95 $9.95 Hybri-Flex Series E $36.99 $36.99 Epoxy-Hybri-Flex $10.00

25 Epoxy Floor covering: Base Linear Foot/Feet                           N/A $9.95 $9.95 Hybri-Flex Series E $32.99 $32.99 Epoxy-Hybri-Flex $10.00

26
Stair Tread, Riser and Nosing: 
Rubber Stair Treads Linear Foot/Feet $16.00 Patcraft $20.50 $20.50 Roppe $26.09 $26.09 Roppe $22.00

27
Stair Tread, Riser and Nosing: 
7" Riser Linear Foot/Feet $36.00 Tarkett $5.95 $5.95 Roppe $6.39 $6.39 Roppe $25.00

28
Stair Tread, Riser and Nosing: 
Stair Nosing Linear Foot/Feet N/A Tarkett $5.95 $5.95 Roppe $5.89 $5.89 Roppe $22.00

29
Radial Rubber Tile: Raised 
design floor tile or equal Square Foot/Feet $15.50 Tarkett $9.25 $9.25 Roppe $11.69 $11.69 Roppe $10.00

30
Vinyl Composition Tile: 
Armstrong 1/8" gauge Square Foot/Feet $2.25 Tarkett $1.75 $1.75 Armstrong $1.79 $1.79 Tarkett $4.00

31

Base: (vinyl base is not 
acceptable) 4" Rubber cove 
base Linear Foot/Feet $0.92 Patcraft $1.10 $1.10 Roppe $1.19 $1.19 Roppe $2.00

32

Base: (vinyl base is not 
acceptable) 4 1/2" Rubber cove 
base Linear Foot/Feet $1.00 Patcraft $1.25 $1.25 Roppe $2.29 $2.29 Roppe $2.00

Award Award Award

Contract End Date: March 15, 2028

RFP:  22-19-WP

RFP Name: Carpet, Tile, & Miscellaneous Floor Covering

RFP Intended Award Date: February 07, 2023

RFP Award Date: February 07, 2023

Contract Start Date: March 16, 2023
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33

Base: (vinyl base is not 
acceptable) 6" Rubber cove 
base Linear Foot/Feet $1.10 Patcraft $1.50 $1.50 Roppe $1.89 $1.89 Roppe $3.00

34
Commercial Sheet Vinyl: 
Melodia Square Yard $35.00 Patcraft $36.99 $36.99 Tarkett $46.19 $46.19 Tarkett $10.00

35
Commercial Sheet Vinyl: Heat 
Weld Linear Foot/Feet $0.50 Patcraft $5.50 $5.50 Tarkett $1.20 $1.20 Tarkett $20.00

36
Commercial Sheet Vinyl: Flash 
Cove Linear Foot/Feet $4.50 Tarkett $10.50 $10.50 Tarkett $1.09 $1.09 Tarkett $35.00

37 Service Charge for repair work: Hourly Rate $38.50 $75.00 $60.00 Carpet Creations $75.00 $60.00 $100.00

38

Transitions: remove existing and 
provide new vinyl edge strip, 
carpet to tile joiner, or any 
transition strip for a finished job Linear Foot/Feet $3.85 Patcraft $2.50 $2.13 Multiple $1.75 $1.58 $15.00

39
Removal of existing flooring: 
carpet Square Yard $3.30 $3.00 $2.55 Carpet Creations $2.50 $2.25 $9.00

40
Removal of existing flooring: 
Vinyl Composition Tile (VCT): Square Foot/Feet $1.10 $0.50 $0.43 Carpet Creations $0.25 $0.23 $1.50

41
Removal of existing flooring: 
Luxury Vinyl Tile (LVT): Square Foot/Feet $1.10 $0.50 $0.43 Carpet Creations $0.25 $0.23 $1.50

42
Removal of existing flooring: 
Flooring Adhesive Square Foot/Feet $0.55 $0.50 $0.43 Carpet Creations $0.35 $0.32 $1.50

43
Removal of glued-down, foam-
backed carpet Square Yard $5.50 $3.00 $2.55 Carpet Creations $2.50 $2.50 $9.00

44 Removal of glued-down carpet Square Yard $3.85 $3.00 $2.55 Carpet Creations $2.50 $2.25 $9.00

45
Removal of existing flooring: 
Wood Base Linear Foot/Feet N/A $0.60 $0.51 Carpet Creations $0.40 $0.36 $5.00

46 Labor Rate to Install: Carpet Square Yard $8.80 $4.95 $4.21 Carpet Creations $6.00 $5.40 $7.00

47
Labor Rate to Install: Vinyl 
Composition Tile (VCT): Square Foot/Feet $1.65 $1.25 $1.06 Carpet Creations $1.50 $1.50 $1.50

48
Labor Rate to Install: Luxury 
Vinyl Tile (LVT) Square Foot/Feet $2.75 $1.50 $1.28 Carpet Creations $1.79 $1.61 Glue Down LVT $3.50

49
Labor Rate to Install: Carpet 
Waterfall/Step Installation Linear Foot/Feet $5.50 $5.00 $4.25 Carpet Creations $10.00 $9.00 $22.00

50

Moisture Mitigation: to include 
bead blasting, epoxy, and 
primer: Square Foot/Feet N/A $6.50 $5.53 Carpet Creations 

50.00 per 1000sf/ 
2.79sf/ 7.09sf

50.00 per 1000sf/ 
2.79sf/ 7.09sf

Moist.Mit./Bead/Epox
y Primer $2.50

51
Furniture: furniture removal and 
replacement Square Yard $2.20 $2.50 $2.13 Carpet Creations $1.75 $1.75 $10.00

52 Door Cutting: wooden door Each N/A $85.00 $72.25 Carpet Creations $50.00 $50.00 $50.00
53 Door Cutting: metal door Each N/A $95.00 $80.75 Carpet Creations NO BID NO BID $75.00
54 Disposal: dump fee Square Foot/Feet $1.10 $0.22 $0.22 Carpet Creations $0.10 $0.10 $0.50

55 Floor Preparation: carpet Square Yard $8.46
material & labor, Skim 
Coat only $1.00 $0.85 Carpet Creations $1.95 $1.95 $0.50

56 Floor Preparation: VCT Square Foot/Feet $0.94
material & labor, Skim 
Coat only $0.50 $0.43 Carpet Creations $0.45 $0.45 $100.00

57 Floor Preparation: LVT Square Foot/Feet $0.94
material & labor, Skim 
Coat only $0.50 $0.43 Carpet Creations $0.45 $0.45 $100.00

58
What is the lead time from 
receipt of order to installation? Day 30 Days Average 10-15 days

Average 10-15 
days Carpet Creations 20 Days 20 Days 10

59
Labor Rate to Install:

Athletic Floor covering Square Foot/Feet $4.40 $1.75 $1.49 Carpet Creations $1.25 $1.00 $15.00

60
Labor rate to install:

Epoxy floor covering Square Foot/Feet N/A See additional items

See additional 
items Carpet Creations $4.00 $3.20 Per Job $4.50

61
Labor rate to install:

Stair Treads Linear Foot/Feet $11.00 $4.00 $3.40 Carpet Creations $2.50 $2.00 $30.00

62
Labor rate to install:

Stair risers Linear Foot/Feet $2.75 $1.00 $0.85 Carpet Creations $2.00 $1.60 $10.00

63
Labor rate to install:

Stair Nosing Linear Foot/Feet $2.20 $1.50 $1.28 Carpet Creations $0.75 $0.60 $10.00

64
Labor rate to install:

Radial Rubber Tile Square Foot/Feet $4.40 $2.00 $1.70 Carpet Creations $1.25 $1.00 $4.00

65
Labor rate to install:

Base Linear Foot/Feet $1.10 

4" = .75                           
4.5" = .85                       
6" = 1.00

4" =  $0.64                           
4.5" = $0.72                       

6" = $0.85 Carpet Creations $1.40 $1.12 2

66
Labor rate to install:

Commercial Sheet Vinyl Square Yard $44.00 $8.50 $7.23 Carpet Creations $9.00 $7.20 $7.00
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67
Carpet Tile:

Interface Cubic Carpet Tile Square Yard $21.72 Patcraft $24.99 $24.99 Interface $48.39 $48.39 Interface $22.00

68

Carpet Tile:

Philadelphia Carpet Tile:  Basics 
III Square Yard $20.72 Patcraft Discontinued. Discontinued. Philadelphia DROPPED $22.00

69

Carpet Tile:

Patcraft Carpet Tile: Easy on the 
Eyes Square Yard $21.96 Patcraft $29.95 $29.95 Patcraft $28.59 $28.59 Patcraft $20.00

70
Walk off carpet tile:

Shaw: Path & Portal Square Yard $47.81 Patcraft $41.95 $41.95 Shaw Contract $42.29 $42.29 Shaw $35.00

71
Walk off carpet tile:

Interface: Step & Repeat Square Yard $47.81 Patcraft $41.95 $41.95 Interface $82.89 $82.89 Interface $45.00

72
Walk off carpet tile:

Philadelphia:  Step on It Square Yard $47.81 Patcraft $41.95 $41.95 $43.49 $43.49 Philadelphia $35.00

73 Modular Carpet Tile Square Yard $23.61 Patcraft $32.95 $32.95 Shaw-Captivate $6.00 $6.00 $20.00

75
Additional Labor Rates for 
installation: $115.50 Self-levelor material  

Will depend on job 
and materials $7.00

76 LVT: Fiberock underlayment Per Square Foot $1.93 $2.25 $2.25 Carpet Creations $1.59 $1.59 Protect-All $14.00
77 Protect-All 1/4" sheet Per Square Foot 16.50 2.00 2.00 Carpet Creations $3.39 $3.39 Protect-All 2.00
78 Protect-All 1/4" tile Per Square Foot $15 $2.00 $2.00 Carpet Creations $16.49 $16.49 Protect-All 2
79 Protect-All 1/4" interlocking Per Square Foot $12.10 $1.50 $1.50 Carpet Creations $16.49 $16.49 Protect-All $2.00
80 Epoxy on walls Per Square Foot N/A $9.95 $9.95 Carpet Creations NO BID NO BID $2.00
81 Epoxy on base Per Lineal Foot N/A $9.95 $9.95 Carpet Creations NO BID NO BID $20.00
82 Epoxy on Floors and base Per Square Foot N/A $10.50 $10.50 Carpet Creations NO BID NO BID $12.00
83 Epoxy on walls Per Square Foot N/A $9.95 $9.95 Carpet Creations NO BID NO BID $20.00
84 Epoxy on base Per Lineal Foot N/A $9.95 $9.95 Carpet Creations NO BID NO BID $10.00
85 Epoxy on Floors and base Per Square Foot N/A $10.50 $10.50 Carpet Creations NO BID NO BID $14.00

86
Basic floor prep for epoxy floor 
installations Per Square Foot N/A $1.25 $1.25 NO BID NO BID $2.00

87 Quarry Tile Per Square Foot $4.50 $3.99 $3.99 Dal -Tile 8" x 8" $5.79 $5.79 Daltile $12.00
88 Labor to install Quarry Tile Per Square Foot $6.60 $11.25 $9.56 Carpet Creations $6.00 $6.00 2.5

89 Labor to Demo Quarry Tile Hourly Rate $4.40
$ 75.00 per man 
hour 

$ 60.00 per man 
hour Carpet Creations $3.00

$3.00 per sq ft 
(Minimum 250 sq 
ft) 75

90 Ceramic Tile Per Square Foot $3.85 $3.29 $3.29 Dal-Tile 12" x 12" $4.00 $4.00 Daltile 15
91 Labor to install Ceramic Tile Per Square Foot $5.50 $11.25 $9.56 Carpet Creations $6.00 $6.00 5

Interface Aerial 
Squares Square Yard $25.50

Cpt Tile: Mohawk-
Pattern Perspective Square Yard $18.69

Interface Aerial 
Planks Square Yard $25.50

Broadloom: Mohawk-
Scholarship II Square Yard $11.49

Interface Aerial 
Flying Colors Square Yard $25.50

Walk Off: Mohawk-
Walk All Over Square Yard $51.09

Interface Detours Square Yard $25.50
LVT: Mohawk-
Emergent Square Foot $2.29

Interface Detours 
Ahead Square Yard $25.50 Cpt Tile: Shaw-Diffuse Square Yard $25.59

Interface Harmonize Square Yard $25.50
Cpt Tile: Shaw-
Captivate/Intrigue Square Yard $27.19

Interface Ground 
Waves Square Yard $25.50 LVT: Shaw-Solitude Square Foot $3.79

Interface The 
Standard Square Yard $24.99

Cpt Tile: Shaw 
Momentum IV Square Yard $23.99

Interface First 
Option Square Yard $24.99

LVT: Shaw-Grain & 
Pigment Square Foot $3.69

Interface Open Air 
Neutrals Square Yard $24.99 LVT: Shaw-Terrain II Square Foot $2.89

Interface Night 
Lights Square Yard $26.75 Welding Rods

Tarkett Per roll 
(165 LF per roll) $79.89

Interface Open Air 
Accents Square Yard $27.50

Base: Burke Rubber 
4" Per Lineal Foot $1.79

Tarkett Dynamic 
Edit series Square Yard $25.50

Base: Burke Rubber 
6" Per Lineal Foot $2.89

Patcraft  Orbital Square Yard $26.75 Labor: Subfloor Per Sheet $75.00

Patcraft Experience Square Yard $28.75 Material: Plywood Per Sheet $60.00
Mohawk First One 

Up II Square Yard $24.99
Mohawk Flux 

Play/Foundation Square Yard $24.99

Concrete Work and Equipment Rental (equipment operator 
labor included)

The material pricing included is our delivered pricing 
to deliver and unload at your locations. If the delivery 
location is not standard with a dock and lift, the below 

accessorial rates will apply:
Residential Delivery - $300.00 + Standard Freight 

Charges
● Job Site Fees - $75.00 + Standard Freight Charges

● Liftgate - $75.00 + Standard Freight Charges
● Pallet Jack - $75.00 + Standard Freight Charges
● Redelivery - $75.00 + Standard Freight Charges

● Storage Fees - $10.00 per piece/roll/tube/pallet per 
week after 2 weeks (10 business days) in warehouse.

A job site fee will be charged for any non-standard 
delivery. These charges will be applied as follows: 

$75.00 will be charged for the initial delivery. 
Additional fees of $55.00 per hour could apply if the 
delivery is delayed and will be left to the discretion of 

the regional distribution center management.

Additional Services
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Additional Hard 
Surface products Materials ODP

Interface 3mm LVT Square Foot $2.99

 Sidewalks, flatwork, 
pads, repair (non 

foundation) Square Foot 3.50$                         
Tarkett 3 mm ID 

latitude LVT Square Foot $3.29
 Demo and removal of 

existing concrete Square Foot 2.50$                         
Tarkett 4.5mm Even 

Plane Square Foot $4.39 Pump Truck Hr $300.00 ( 3 hr min)
Mohawk 4.5mm 

Large & Local LVT Square Foot $3.59
 Pump Truck travel 
and Ful surcharge 250.00$                     

Tarkett VCT Square Foot $1.50 Georgia Buggy Hr $50.00 (4 hr min)
Milliken 2.5 mm 

Lumenology Square Foot $3.25 Geaorgia Buggy Day 350.00$                     
Milliken 5.0 mm 

Lumenology Square Foot $4.75
 Skid Steer (Grading 

and prep) Hr $100.00 (3 hr min)
Interface-XL Brands 

2000 Plus 4 gallon bucket $149.95
 Skid Steer (Grading 

and prep) Day 550.00$                     
Interface -XL 
Brands 3800 4 gallon bucket $149.95

Interface -Xl Brands 
Triseal 4 gallon bucket $189.95

Patcraft Broadloom 
Adhesive 4 gallon bucket $79.95

Patcraft -Lokworx 
Carpet Tile 
Adhesive 4 gallon bucket $139.95

Patcraft-Lokworx 
LVT Adhesive 4 gallon bucket 149.95

Mohawk-M700 Plus 
LVT & Carpet Tile 4 gallon bucket $179.95
Tarkett -Roll Smart 

LVT Adhesive 4 gallon bucket $259.95

Tarkett -Cex Carpet 
Tile Adhesive 4 gallon bucket $139.95
Milliken LVt 
Adhesive 4 gallon bucket $156.30

Additional Labor 
Related Items 
Application of 

Adhesive Residue 
Sealer 

Carpet Creations 
Sq Ft $0.22

       
 

Failure to file a protest within the time prescribed in section 120.57(3), Florida Statutes, or failure to post the bond or other security required by law within the time allowed for filing a bond shall constitute a waiver of proceedings under chapter 120, Florida Statutes.
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Santa Rosa County School Board 
RFP 22-19-WP Carpet, Tile & Miscellaneous Floor Covering 
 

Page 1 of 14 
 

SANTA ROSA COUNTY SCHOOL BOARD 
Dr. Karen Barber, Superintendent of Schools 

Purchasing Department 
6544 Firehouse Road 

Milton, FL 32570-3411 

Phone (850) 983-5130  
Website: http://sites.santarosa.k12.fl.us/purchasing/ 

 
The Santa Rosa County School Board solicits a submission as listed in this request for proposal. All terms and conditions below are a part 
of this proposal request, and no proposals will be accepted unless all these terms and conditions have been met, unless superseded by the 
proposal specification. Rights are reserved to reject any and all proposals and to waive technicalities. Proposals not submitted in accordance 
with this proposal request will be rejected. 
 
GENERAL TERMS AND CONDITIONS 
 
1. The purchasing department will be the point of contact for this proposal, unless otherwise noted in the proposal specifications. The 

Purchasing Agent regarding this proposal is Wes Pavlicek and can be reached at: (850) 983-5130 or Pavlicekw@santaorsa.k12.fl.us. 
Under no circumstances are the superintendent of schools, board members, school administrators or any other school board employee 
to be contacted concerning this proposal until after award. Any such contact may result in proposal disqualification. 

2. Price, quality, specifications, payment discounts, warranty, travel time for warranty service, ability to provide service and time of 
guaranteed delivery will be the determining factors in the awarding of this proposal. 

3. Proposal price shall be the delivered and unloaded price to the designated point according to the purchase order. *** Collect shipments 
will be refused *** No deposits or requests for pre-payment will be allowed. 

4. Proposals may be awarded or rejected in whole or item by item, with rights being maintained to make joint awards if in the best interest 
of the district. The Santa Rosa County School Board will retain all copyright and patent rights that may be created by the contract 
resulting from this proposal. These rights are to include, but are not to be limited to written works, computer software and mechanical 
devices that are created as a requirement of this proposal. 

5. Enough detail is given in the proposal to describe the item being requested, although not written, full manufacturer's specifications are 
implied. Manufacturer's specifications take precedent over information within this proposal if any discrepancy exists.  

6. Any manufacturer's name, trade name, brand name, information and/or catalog numbers listed in a specification are for information 
only to describe and establish general quality levels, not to limit competition. Such references are not intended to be restrictive. The 
bidder may offer any brand for which authorized to represent, which meets or exceeds the specifications for any and all items. If 
proposals are based on equivalent products, indicate on the proposal form the manufacturer's name and number and indicate any 
deviations from the specifications. IMPORTANT NOTE:  If offering an alternate, complete manufacturer's literature, giving full 
description of the alternate being offered, must be submitted. Failure to submit manufacturer's descriptive literature when offering an 
alternate can result in proposal rejection for failing to comply with proposal instructions. Any proposal lacking written indication of 
intent to quote an alternate brand will be considered and received as a proposal in complete compliance with the specifications as listed 
in the proposal. If upon receipt it is found not to meet specifications, payment will not be made, and the item will be returned at the 
contractor’s expense. 

7. For Service and Term contracts, the board reserves the right to provide all services internally, and similar goods and services may be 
procured through a general contractor or other existing contract. The board also reserves the right to separately bid out large purchases 
of similar goods and services. 

8. In the event more than one proposal is submitted for a line item, please indicate the alternate item by inserting "ALT" after the unit 
price. 

9. To be considered all proposals must be submitted on the enclosed proposal form, properly signed by an authorized representative on 
the company placing the proposal, and delivery date stated. 

10. In the event of an error in extending the total cost of an item, the total price submitted will prevail. 
11. Proposals must be submitted electronically through BidNet Direct, located at https://www.floridabidsystem.com unless otherwise stated 

in RFP specifications. Proposals by telephone or fax will not be accepted. 
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12. The proposal opening shall be done publicly and at the time noted in the proposal specifications.  
13. Tie proposals will be awarded to the bidder with the earliest postmark or if hand delivered, the earliest actual time noted or stamped on 

the envelope. It is the bidder’s responsibility to ensure the actual date and time are noted on the envelope.   
14. A notice of intended decision will be posted in the office of the Purchasing Director one week prior to award. A notice of intended 

decision will be furnished only to bidders who supply a self-addressed, stamped envelope with their proposal or by downloading from 
the purchasing department internet web site at http://sites.santarosa.k12.fl.us/purchasing. Bidders and interested parties may examine 
the proposal tabulations and files during normal business hours (public record) after proposals have been awarded. 

15. Rights are reserved to purchase additional quantities at proposal price. 
16. Based on School Board Policy 7.70 X, Direct Purchasing, the School District may elect to purchase materials and equipment included 

in a contractor’s proposal directly from the supplier. 
17. Payment will not be made until an order is completed in full. 
18. The successful bidder will allow duly authorized representatives of the board, the Auditor General of the State of Florida, the 

Comptroller General of the United States, or other authorized representatives access to any books, documents, papers, and records of 
the bidder which are directly pertinent to this contract for the purpose of making audits, examinations, excerpts, and transcriptions. 

19. When contract is federally funded, retention of all required records is to be for three years after grantees or sub grantees make final 
payments and all other pending matters are closed in accordance with 2 CFR 200.334. 

20. Failure to file a protest within the time prescribed in Section 120.57(3), Florida Statutes, or failure to post the bond or other security 
required by law within the time allowed for filing a bond shall constitute a waiver of proceedings under Chapter 120, Florida Statutes. 
All contact in this regard to be made exclusively with the Purchasing Department. In the event of litigation involving this contract, the 
venue shall be Santa Rosa County Florida. Arbitration will not be an acceptable means to resolve disputes. 

21. Conflicts of interest as per F.S. 287.057(17):  
a. The contractor must provide in writing any potential conflict of interest, real or apparent, to the School District. This could 

include, but is not limited to, any School Board Member or employee holding an office in the contract company. 
b. Any employee of the contractor that may have a conflict of interest in the proposal, real or apparent, must recuse themselves 

from the submission process. 
c. Failure to disclose any potential conflict of interest could result in disqualification of the vendors proposal as a nonresponsive 

bid or termination of the contract for cause if the contract has already been awarded. 
22. Notice of noncompliance per 2 CFR Appendix II to Part 200(A) and Florida Statute 287.058: should a contractor fail to fulfill 

obligations in part or whole of the contract award, the School Board will issue a Notice of Noncompliance to the contractor. The Notice 
of Noncompliance will detail the infraction(s), remedy(ies), and the date in which compliance must be met. Failure to correct the 
deficiencies after the issuance of the notice, the School Board will move to terminate the contract as outlined in paragraph 23 below. 

23. Termination per 2 CFR Appendix II to Part 200(B) and Florida Statute 287.058:  
a. The School Board may terminate an agreement, in part or in whole, for its convenience or the failure of the bidder to fulfill 

contractual obligations. The School Board shall terminate by delivering to the bidder a written Notice of Termination 
specifying the nature, extent, and effective date of the termination. Upon receipt of the notice, the bidder shall: 

i. Immediately discontinue all services affected (unless the notice directs otherwise). 
ii. Deliver to the School Board all information, papers, reports, and other materials accumulated or generated in 

performing the contract, whether completed or in progress. 
b. If the termination is for the convenience of the School Board, the School Board shall only be liable for payment for services 

rendered before the effective date of the termination. 
c. If the termination is due to the failure of the bidder to fulfill its obligations under the contract, The School Board may: 

i. Require the bidder to deliver any work described in the Notice of Termination. 
ii. Take over and prosecute the same to completion by contract of otherwise and the bidder shall be liable for any 

additional cost incurred by the School Board. 
iii. Withhold any payments to the bidder for purpose of set-off or partial payment, as the case may be, of amounts owed 

by the School Board to the bidder. 
d. In the event of termination for cause, the School Board shall be liable to the bidder for reasonable costs incurred by the bidder 

before the effective date of the termination. Any dispute shall be decided by the School Board’s Director of Purchasing and 
Contract Administration. 
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24. (Service proposals only) Insurance required to be carried shall include: 
a. Insurance 

i. The Company shall furnish proof of the following insurance to the Board by Certificate of insurance. 
ii. The Certificate of Insurance shall state that the School Board, including its agents and employees, are additional 

insureds under the policy or policies. 
iii. The Company shall provide Certificates of Insurance to the District’s Risk Manager at 6032 Hwy 90, Milton, FL, 

32570 prior to the start of any work under this contract. 
iv. The Companies insurers shall provide thirty (30) days advance written notice via certified mail in the event of 

cancellation of any insurance program required by this contract. 
v. All insurance policies shall be issued by companies either of the following qualifications: 

vi. The company must be (1) authorized by subsisting certificates of authority by the Department of Insurance of the 
State of Florida or (2) an eligible surplus lines insurer under Florida Statutes. In addition, the insurer must have a 
Best’s Rating of “A-” or better and a Financial Size Category of “VI” or better according to the latest edition of Best’s 
Key Rating Guide, Published by A.M. Best company.  

vii. With respect only to Workers’ Compensation insurance, the company must be (1) authorized as a group self-insurer 
pursuant to Florida Statutes or (2) authorized as a commercial self-insurer fund pursuant to Florida Statutes. 

viii. Workers’ Compensation Insurance. The Company shall maintain Workers’ Compensation coverage as required by 
Florida Statute 440, covering all Company employees employed in connection with this contract and Employers 
Liability Insurance with minimum limits of $1,000,000 per occurrence. 

ix. Comprehensive General Liability Insurance. The Company shall procure and maintain for the life of the 
contract/agreement, Comprehensive Liability Insurance, Broad Form, including Products and Completed Operations 
Liability. This policy shall provide coverage for death, bodily injury, personal injury, or property damage that could 
arise directly or indirectly form performance of the contract. The coverage must be on an occurrence form basis with 
minimum limits of $1,000.000 per claim, $1,000,000 per occurrence, combined single limit for bodily injury and 
property damage liability 

x. Business Automobile Liability. The Company shall procure and maintain, for the life of the contract/agreement 
Business Automobile Liability Insurance with minimum limits of $1,000,000 per claim, $1,000.000 per occurrence, 
combined single limit for bodily injury liability and property damage liability. This coverage shall be on an “Any 
Auto” or “Comprehensive Form” policy. The coverage shall be on an occurrence form policy. In the event the 
Company does not own any vehicles, hired and non-owned coverage shall be provided in the amounts listed above.  

b. Indemnification / Hold Harmless 
i. Contractor agrees to indemnify and hold harmless the School Board, its members, officers, employees and agents, 

harmless from any and all claims, actions, costs, expenses, damages, and liabilities, including reasonable attorney’s 
fees, arising out of, connected with or resulting from: (a) the negligence, intentional wrongful act, misconduct or 
culpability of Contractor’s members, officers, or employees or other agents in connection with and arising out of any 
services within the scope of this Agreement; (b) Contractor’s material breach of this Agreement or law; or (c) any 
failure by Contractor to pay its suppliers or any subcontractors. In addition, Contractor shall indemnify, protect and 
hold the School Board harmless against all claims and actions brought against the School Board by reason of any 
actual or alleged infringement of patent or other proprietary rights in any material, process, machine or appliance 
used by Contractor, except when School Board, or required Contractor to use that material, process, machine, or 
appliance, and any claims or actions related to violation of any state or Federal statutes or regulations including those 
referenced in this Agreement. Contractor shall not indemnify the School Board for intentional or negligent conduct 
of the School Board or any other cause of action caused by or through the fault of the School Board. 

 
ii. The School Board agrees to indemnify and hold harmless Contractor, its members, officers, employees and agents, 

harmless from any and all claims, actions, costs, expenses, damages, and liabilities, including reasonable attorney’s 
fees, arising out of, connected with or resulting from: (a) the negligence, intentional wrongful act, misconduct or 
culpability of the School Board’s members, officers, employees or other agents in connection with and arising out of 
any services within the scope of this Agreement; or (b) the School Board’s material breach of this Agreement or law. 
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In addition, the School Board shall indemnify, protect and hold Contractor harmless against all claims and actions 
brought against the Contractor by reason of any actual or alleged infringement of patent or other proprietary rights in 
any material, process, machine or appliance used by the School Board or required by the School Board to be used by 
Contractor, and any claims or actions related to violation of any state or Federal statutes or regulations including 
those referenced in this Agreement. 

 
iii. Notwithstanding anything to the contrary contained herein, through such indemnification set forth in Sections i and 

ii above, the School Board and Contractor do not waive sovereign immunity to the extent sovereign immunity is 
available or beyond the limited waiver of sovereign immunity set forth in Section 768.28, Florida Statutes. In the 
event of any claims described in Sections i and ii above, the School Board and Contractor shall notify one another of 
any such claim promptly upon receipt of same. The School Board and Contractor shall each have the option to defend 
such claims with their own counsel at the expense of the other party. If the School Board or Contractor choose to not 
hire their own counsel to defend, the other party shall assume the defense of any such claim and have authority in the 
defense thereof. The parties' obligation to indemnify one another shall survive the termination of this Agreement. 

Direct all insurance inquiries to Risk Management (850) 983-5150. 
 
25. Person or persons submitting a proposal who contends that all or part of the proposal, (record), is exempt from inspection and copying, 

shall state the basis of the exemption, (on the proposal document, in writing), that he or she contends is applicable to the record. This 
is to include the statutory citation to an exemption created or afforded by statute. 

26. Other governmental agencies or governmental agencies which qualify under State Board of Education 6A-1.012 and Board of 
Governors regulation 18.001 may purchase from this bid if approved by the winning contractor.  

27. In accordance with Florida Statute 1011.14, funding is subject to availability of appropriated funds. 
28. The Jessica Lunsford Act:  The Santa Rosa County School District reserves the right to refuse to accept services from any personnel 

deemed by the Santa Rosa County School District to be unqualified, disorderly, or otherwise unable to perform assigned work. This 
law, effective September 1, 2005, affects your business if you, your employees, or your agents will have access to school grounds when 
students are present, have direct contact with students or have access to or control of school funds. A copy of House Bill 1877, which 
was approved by the Governor on May 2, 2005 (Chapter 2005-28, L.O.F., section 21) may be found by accessing the following link on 
the internet: http://laws.flrules.org/files/Ch_2005-028.pdf. The requirements of this new law must be met in order for the School Board 
to continue working with you. The implementation procedures for this new law, as well as the amendment of July 2007, are posted on 
our website, at: http://srcsdhumanresources.weebly.com/jessica-lunsford.html 

29. As per Florida Statute 119.071 (Public Records) sealed bids, proposals, or replies received by an agency in response to a competitive 
solicitation shall be exempt from public inspection or copying until such time as the agency provides notice of an intended decision or 
until 30 days after opening the bids, proposals, or final replies, whichever is earlier. 

30. (Service Contracts Only) Pursuant to Florida Statute 119, the contractor must follow all public records law.   

31. IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT (850)983-5030, WestE@santarosa.k12.fl.us, 
OR 6032 HWY 90, MILTON, FLORIDA 32570. 

32. A contractor who fails to provide the public records to the School Board within a reasonable time may also be subject to penalties under 
Florida Statute 119. 

33. The School District has reviewed Florida State purchasing agreements and state term contracts. 
34. (Online Software Services Only) The District takes the confidentiality and security of our student information very seriously. The 

contractor must adhere to the following:  
a. Maintain confidentiality of all data. 
b. Use provided data only for the specified purpose.  
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c. Take all steps reasonably necessary to protect confidential information and to prevent confidential information from falling 
into the public domain or into the possession of unauthorized persons. 

d. Destroy or return all data to the District upon termination of the contract. 
e. Encrypt the Data by SSL or other cryptographic method anytime it is transmitted electronically. 
f. Sign the District’s Data Disbursement Confidentiality Disclosure Agreement, yearly, which can be reviewed at this link: 

https://www.santarosa.k12.fl.us/docsabc/ or sign the Student Privacy Pledge at https://studentprivacypledge.org/, in lieu of 
signing the confidentiality agreement, and remain a valid signatory. 

g. Provide no-cost support for one of the following methods of federated Single Sign-On through our SSO platform ClassLink 
(classlink.com), excluding any Clever integration, if student or teacher login is required:  

i. LTI 1.0 or higher 
ii. OAuth 2.0 

iii. SAML 
iv. ADFS 

h. Use IMS Global OneRoster v1.1 REST API or accept OneRoster CSV files via SFTP using ClassLink Roster Server 
(https://www.classlink.com/rosterserver/), excluding any Clever handshakes, if student or teacher login is required and service 
requires rosters. OneRoster integration must use OneRoster enrollments data to create class structures and enroll students. 

i. Automatically provision (create) accounts on first launch for services that do not require roster data. 
35. Contractors must comply with the Equal Employment Opportunity provisions of 41 CFR Part 60. Except as otherwise provided under 

41 CFR Part 60, all contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include 
the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 
Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of 
Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.” 

36. Contractors must comply with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans 
or Grants from the United States”). The contractor is prohibited from inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. All suspected or 
reported violations will be reported to the Federal awarding agency. 

37. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts awarded by the non-Federal 
entity in excess of $100,000 that involve the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each 
contractor must be required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 hours. 
Work in excess of the standard work week is permissible provided that the worker is compensated at a rate of not less than one and a 
half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are 
applicable to construction work and provide that no laborer or mechanic must be required to work in surroundings or under working 
conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of supplies or materials or 
articles ordinarily available on the open market, or contracts for transportation or transmission of intelligence. 

38. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of “funding agreement” under 37 
CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, developmental, or research work under that “funding 
agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by 
Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any 
implementing regulations issued by the awarding agency. 

39. Contractors with awarded contracts in the amount in excess of $150,000 agree to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q). Violations must be reported to the Federal awarding agency 
and the Regional Office of the Environmental Protection Agency (EPA). 

40. Contractors with awarded contracts in the amount in excess of $150,000 agree to comply with all applicable standards, orders or 
regulations issued pursuant to the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported 
to the Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
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41. Debarment and Suspension (Executive Orders 12549 and 12689) – A contract award (see 2 CFR 180.220) will not be made to parties 
listed on the governmentwide exclusions in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 
CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), 
“Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or otherwise excluded by agencies, 
as well as parties declared ineligible under statutory or regulatory authority other than Executive Order 12549. 

42. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Contractors that apply or bid for an award exceeding $100,000 must file the 
required certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person 
or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or 
employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other 
award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in connection 
with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award. 

43. Prohibition on certain telecommunications and video surveillance services or equipment – Recipients and subrecipients are prohibited 
from obligating or expending loan or grant funds to (1) Procure or obtain; (2) Extend or renew a contract to procure or obtain; or (3) 
Enter into a contract (or extend or renew a contract) to procure or obtain equipment, services, or systems that uses covered 
telecommunications equipment or services as a substantial or essential component of any system, or as critical technology as part of 
any system. As described in Public Law 115-232, section 889, covered telecommunications equipment is telecommunications 
equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities). (i) For the 
purpose of public safety, security of government facilities, physical security surveillance of critical infrastructure, and other national 
security purposes, video surveillance and telecommunications equipment produced by Hytera Communications Corporation, Hangzhou 
Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or affiliate of such entities). (ii) 
Telecommunications or video surveillance services provided by such entities or using such equipment. (iii) Telecommunications or 
video surveillance equipment or services produced or provided by an entity that the Secretary of Defense, in consultation with the 
Director of the National Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned 
or controlled by, or otherwise connected to, the government of a covered foreign country. (b) In implementing the prohibition under 
Public Law 115-232, section 889, subsection (f), paragraph (1), heads of executive agencies administering loan, grant, or subsidy 
programs shall prioritize available funding and technical support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered communications equipment and services, to procure 
replacement equipment and services, and to ensure that communications service to users and customers is sustained. (c) See Public 
Law 115-232, section 889 for additional information. (d) See also § 200.471. 

44. Domestic preferences for procurements – As appropriate and to the extent consistent with law, the non-Federal entity should, to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, acquisition, or use of goods, products, or 
materials produced in the United States (including but not limited to iron, aluminum, steel, cement, and other manufactured products). 
The requirements of this section must be included in all subawards including all contracts and purchase orders for work or products 
under this award. For purposes of this section: (1) “Produced in the United States” means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application of coatings, occurred in the United States. (2) 
“Manufactured products” means items and construction materials composed in whole or in part of non-ferrous metals such as aluminum; 
plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical fiber; and 
lumber. See § 200.322. 

 
 
NOTE:  Do not return this document with proposal submission. 
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*** PROPOSAL SPECIFICATIONS *** 
The Santa Rosa County School Board, Milton, Florida, solicits your company to submit a proposal on RFP 22-19-WP Carpet, Tile & 
Miscellaneous Floor Covering as listed in this proposal request. All terms and conditions below are a part of this proposal request. No 
proposals will be accepted unless these terms and conditions have been met. Rights are reserved to reject any and all proposals and to 
waive technicalities. Proposals which are not submitted in accordance with this proposal request will be rejected. 
 
Pre-proposal Conference – Detailed information will be discussed at a pre-proposal conference to be held October 14, 2022 at 8:00AM 
CT, at the Santa Rosa County School Board 6032 Highway 90 Milton, FL 32570, Rm 703A. Additionally, the pre-proposal conference 
will be offered by virtual meeting via Microsoft Teams:  
 
Click here to join the meeting 
 
https://teams.microsoft.com/l/meetup-
join/19%3ameeting_MTA0NjA5Y2ItODdhNy00NmMzLTgxNGYtMzQ0ZGJlNDkyNTVm%40thread.v2/0?co
ntext=%7b%22Tid%22%3a%224451d2cd-d9cf-4901-bd90-
8b5962cdaf7e%22%2c%22Oid%22%3a%22f63fe0c0-0db6-4d2d-9223-171e407686da%22%7d 
 
For those that are not able to join this virtual meeting you may call in with the following phone number: 850-400-4211, then enter the 
conference 69342545# when prompted.  
 
The first five (5) minutes of the conference will be for distribution of documents and for contractors to sign in. The conference will be 
recorded, with the resulting recording becoming a part of the documentation for this solicitation. Copies of the recording will be made 
available to interested parties by notifying the Purchasing Department.  
 
Term of Contract – The contract resulting from this proposal shall be for a five (5) year period, if funded, beginning on or about March 
16, 2023 and ending March 15, 2028, with the option of five (5) additional one (1) year renewals. Cancellation must be in writing and 
received one hundred and twenty days (120) days prior to March 15th of each contract year. Silence from both parties will be considered 
as acceptance for another contract year at the same terms and conditions. This condition is not to preclude providing the lowest possible 
price based on current economic conditions. If economic conditions warrant a change in the conditions or terms of the contract, either 
party may exercise the cancellation privilege on the next anniversary date without prejudice. The resulting contract from this proposal 
may be cancelled by the Santa Rosa County School Board, at any time, for the contractor’s failure to comply with proposal specifications. 
Funding for this proposal is subject to availability of appropriated funds. Invoices are to be broken down and detailed as per items listed 
on proposal form and will be audited for the length of this contract. 
 
Evaluation of Proposals – A committee will review, and rank proposals based on various factors including, but not limited, to company 
history, qualifications, location, performance references, responsiveness, and price. Presentations may be requested of the top ranked 
contractors. If necessary, the committee will enter negotiations with the company that receives the number one ranking. 
 
The District Evaluation Committee will judge the merit of proposals, as they are applicable to the Ongoing Maintenance and Repairs, 
received in accordance with the criteria described below (in no particular order): 

 
Weighted Categories 

Category Weight Considerations 
Experience 1 Time in Business, Size of Accounts Serviced, Qualifications 
Performance 2 Performance history, service response times, scope of services met 
Pricing/Warranty 3 Invoice Base Rate, services, % discounts 
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Submission of Proposals – All proposals must be submitted electronically through BidNet Direct, located at 
https://www.floridabidsystem.com prior to 3:00 PM CT, November 15, 2022. All documents requested shall be uploaded by the vendor 
to the BidNet Direct. Proposals submitted will be publicly reviewed in the Director of Purchasing and Contract Administrator’s office at 
3:15PM CT, November 15, 2022, to be acknowledged and referred to the Purchasing Manager for tabulation and to the Committee for 
evaluation. The notice of intended decision will be posted by 4:00PM CT, January 12, 2023.  The contract award will be at the School 
Board meeting of January 19, 2023, or a later date if additional study is required. Those submitting proposals and interested parties are 
invited and encouraged to attend both the opening and award. Only the names of the companies submitting a proposal will be announced 
verbally at the RFP opening per Florida Statute 119.071. 
 
Visit https://sites.santarosa.k12.fl.us/purchasing/registration/intro.htm to register with BidNet Direct in order to submit a bid for this 
solicitation. 
 
Questions and Answers – Questions are to be submitted electronically through BidNet Direct no later than October 27, 2022, 3:00PM 
CT. Questions will be reviewed and those determined to be relevant to the RFP will be answered and posted by October 28, 2022, to 
BidNet Direct.  
 
Pricing - Pricing shall remain the same as the original proposal for the initial contract year. Price adjustments shall be based on the latest 
version of the Producer Price Index (PPI) and Consumer Price Index (CPI) for All Urban Consumers, All Items, U.S. City Average, and 
non-seasonal, as published by the U.S. Department of Labor, Bureau of Labor Statistics. This information is available at www.bls.gov.  
Up-to-date detailed reports can be found at https://www.bls.gov/news.release/cpi.t02.htm and https://www.bls.gov/ppi/detailed-report/ 
Reference price adjustments with the current CPI/PPI data according to the time of the annual price adjustment request from the links in 
this paragraph using the non-seasonally adjusted structure.  
 
A price adjustment may be approved on an annual basis following the initial contract year, using the methodology outlined in this 
section by the U.S. Bureau of Labor Statistics. To request a price adjustment, Contractor shall submit a letter stating the percentage 
amount of the requested adjustment and adjusted price to the Director of Purchasing. The letter shall include the complete calculation 
provided by the U.S. Bureau of Labor Statistics in the links above, and a copy of the CPI/PPI index table used in the calculation. The 
maximum allowable increase shall not exceed 3%, unless authorized by the Director of Purchasing. If approved, the price adjustment shall 
become effective on the following annual date of the beginning of the next contract year. All price adjustments must be accepted by the 
Director of Purchasing and shall be memorialized by written amendment to this contract. No retroactive contract price adjustments will be 
allowed. Should the CPI/PPI as published by the U.S. Department of Labor, Bureau of Labor Statistics decrease during the original term 
of the contract, the Contractor shall notify the Director of Purchasing of price decreases in the method outlined above. If approved, the 
price adjustment shall become effective on the date of the next contract year under the original contract terms. If the Contractor fails to 
pass the decrease on to the School District, the School District reserves the right to place the Contractor in default, cancel the award, and 
remove the Contractor from the School District Vendor List for a period deemed suitable by the School District.  
 
In the event of this occurrence, the School District further reserves the right to utilize any options as stated herein. 
 
SCOPE OF WORK 
 
This invitation is to establish a firm price for installed carpeting, tile, and miscellaneous floor covering for the Santa Rosa County School 
District.  The successful bidder will be required to supply to the School District two (2) copies of a printed installation manual written by 
the Carpet Manufacturer Technical Service Department and will be supplied to School District before the acceptance of material. 
 
The contractor shall be held responsible for the accuracy of measurement and the correct installation of floor covering.  The work 
specified herein shall be done by skilled workmen fully experienced in this type of work.  Floor covering is to be installed per 
manufacturer’s specifications including tolerances regarding floor preparation. Floor preparation shall include moisture testing according 
to manufacturer’s specifications. The successful contractor will be responsible for removing the existing floor covering, removing it from 
the job site and preparing the surface for the installation of the flooring to meet the manufacturer's specifications.  The owner will be 
responsible for the abatement of all asbestos containing VAT.  The color of the flooring will be selected after the purchase order is issued 
to the contractor. The contractor will provide the School District with a sample of the carpet from the dye lot that is to be installed to be 
tested by the State Department to make sure it meets the Flame Spread Test and Smoke Density Test to assure it meets specifications. It 
will be the responsibility of the contractor to schedule the removal and installation of the carpet and VCT as to not interfere with the 
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learning process carried on at the schools.  It is the responsibility of the contractor to move all furniture and equipment to replace floor 
covering and to move all furniture and equipment back in its original place.  It will be necessary to coordinate this action with the 
principal of the school.  If contractor removes molding or damages any molding, contractor will replace it at no cost to the District. 
 
Contractor shall furnish the School District with all remnants, overages and usable scraps installed from the same dye lot as the installed 
carpet, tile, or miscellaneous flooring.  Replacement carpet, tile or miscellaneous flooring remnants, usable scraps, and overages shall be 
placed in an appropriate wrapping labeled and delivered to the School District at the job site where the flooring has been installed.   To be 
a minimum of one sealed case of tile, base, and a minimum one square yard per hundred square yards installed of carpet. 
 
Two (2) copies of a printed maintenance manual written by the carpet manufacturer shall be delivered by the contractor to the School 
District at the job site.  The salvage of existing floor covering shall become the property of the contractor and shall be removed from the 
job site and disposed of legally.  Contractor shall not use School District garbage container/dumpster to dispose of flooring debris. 
 
Job Timeline and Completion. 
 
Once a job/project is requested by the District, a quote must be issued by the contractor and sent to the requestor.  The quote must state 
scope of work to be performed, location and current date, itemized pricing per bid, date to begin work and date to be completed. Once the 
quote is reviewed and approved by the District, a purchase order or work order will be issued.  Final authorization of payment shall be 
given only after thorough inspection indicates that the services/supplies delivered meet bid specifications and conditions.  Should the 
service differ in any respect from the specifications, payment will be withheld until such time as the contractor takes necessary corrective 
action. 
 
The contractor shall complete the job/project within forty-five (45) days of receiving the purchase order or work order unless otherwise 
approved by the District’s Supervisor of Maintenance or Facilities Director.  Failure to deliver product or service within the required 
timeline and at the contracted price during regular operations may result in the termination of contract and subsequent award to the next 
contractor. 
 
Personnel Qualifications 
 
Personnel used for the performance of this work shall be properly trained and qualified for work of this type.  The contractor must be in 
compliance with the Jessica Lunsford Act. The Santa Rosa County School District reserves the right to refuse to accept services from any 
personnel deemed by the Santa Rosa County School District to be unqualified, disorderly, or otherwise unable to perform assigned work.  
Personnel shall not engage in any argumentative, idle, unnecessary conversation or contact with School Board employees, students, or 
visitors. The contractor shall be responsible for maintaining satisfactory standards of employee competency, conduct, appearance, and 
integrity and shall be responsible for taking such disciplinary action with respect to his employees as may be necessary.  The contractor 
will provide a current list of employees annually or when there are personnel changes during the year. 
 
Licenses 
 
The contactor will adhere to and meet all Federal, State and Local regulations, and shall be licensed to do business in the County and 
Cities of Santa Rosa County. 
 
Parking Policy 
 
Contractor vehicles are not allowed to park on sidewalks.  The vehicle operator shall be made aware that extreme caution shall be used to 
operate the vehicle in a way that will not be a hazard or hindrance to pedestrians using the sidewalk. 
 
Safety 
 
The contractor shall comply with the rules and regulations of OSHA and the Department of Labor.  The contractor alone shall be 
responsible for the safety, efficiency and adequacy of his plant, appliances, and methods, and for any damage which may result from their 
improper construction, maintenance, or operation.  The contractor shall erect and properly maintain at all times, as required by the 
conditions and progress of the work, proper safeguards for the protection of workers and the public and shall post danger warnings against 
any hazards created by contractor’s operations.  
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Protection of Property 
 
The contractor shall provide barricades, if necessary, and take all necessary precautions to protect District property and personnel.  All 
work shall be completed in every aspect and accomplished in a professional manner.  The contractor shall always, guard against damage 
or loss to property of Santa Rosa School District, or other contractors and shall be held responsible for replacing or repairing any such loss 
or damage.   The District may withhold payment or make such deductions as deemed necessary to insure reimbursement or replacement 
for loss of damage to property through negligence of the contractor or his agent. 
 
Method of Payment 
 
The Supervisor of Building Maintenance or designee will authorize payment to the contractor after providing satisfactory service and 
receipt of the contractor’s correct invoice for services rendered. Original invoice shall show the purchase order number and/or work order 
number and reference the correct location for which the charges are related. The contractor will invoice according to the prices as listed 
on the bid. 
 
References 
 
Contractor must have at least five (5) years of experience in commercial carpet installation.  Provide a minimum of three (3) references, 
from clients either past or current, from whom proposer’s company has provided similar service as listed in this RFP.  References shall 
include, at a minimum, client and/or School District’s name, address, contact name, contact telephone number, and project summary 
provided by Proposer. 
 
Conflict of Interest 
 
Any contract entered pursuant to this RFP will be subject to the provisions of Chapter 112, Part III, Florida Statues, (Code of Ethics for 
Public Officers and Employees).  Respondents must disclose with their proposal the name of any officer, director, or agent who is also an 
employee of the District, the State of Florida, or any of its agencies.  Further, all respondents must disclose the name of any State 
employee who owns, directly or indirectly, an interest of five (5) percent or more in the respondent’s firm or any of its branches. 
 
Performance Bond 
 

A. In the event a bidder is awarded any portion of this contract, a Permanent Performance Bond and Labor and 
Material Payment Bond shall be obtained in a form approved by the Owner and submitted to the Owner's 
representative at the time of execution of the construction contract.  These bonds shall be in the amount of 100% of 
the contract price estimate to be valued at $50,000 or greater and shall cover contractors for all claims of all persons 
or corporations for work done and materials or equipment furnished to the contractor and/or any subcontractor, in 
connection with the work incorporated in this contract.  These bonds shall be extended as warranty bonds for a 
period of one year following the execution of a Certificate for the completed project, or by inspection by the Board's 
Uniform Building Code Inspector, guaranteeing faithful compliance in accordance with the technical specifications. 
 
B. Additional Bond:  In the event the Owner determines the Surety Company providing the Performance Bond 
and the Labor and Material Payment Bond to be unsatisfactory or inadequate to cover performance of the work, the 
Contractor shall, at his expense, within five (5) days after receipt of notice from the Owner to do so, furnish 
additional bond or bonds in such form, amount, and with Surety or Sureties acceptable to the Owner.  No further 
payments will be made to the Contractor until compliance with this requirement has been fulfilled. 
 

Warranty 
 
A statement of warranty is required.  The following information must be supplied: 
 

1. Copy of Manufacturer's Standard Warranty Policy. 
2. Copy of any additional manufacturer or dealers warranty policy. 
3. Name and location of responsible party for processing warranty claims. 
4. Name and location of responsible party for actual warranty repairs. 
5. If equipment must be shipped to another location for repair, is transportation costs covered by warranty. 
6. Normal response time to the effect of repair or replacement after submission of warranty claim. 
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7. The successful bidder shall provide a five (5) year warranty on the workmanship effective after completion 
of project. 

 
Site Visit 
 
A. School District Facilities Supervisor or designee shall call contractor and arrange a mutually convenient time for the contractor to 

visit the site. 
 
B. The date and time of the site visit shall not exceed five (5) working days after School District personnel initiates the call. 
 
C. Contractor shall visit the site of the proposed work and familiarize himself with the extent of the work to be performed and any 

conditions that many in any manner affect the work to be done, and the equipment, materials and labor required.  The contractor 
is responsible for obtaining accurate on-site measurements.  Reviewing plans (if available) in no way relieves the contractor of 
this responsibility. 

 
D. Contractor shall measure the areas for floor covering to determine the actual measurement of floor covering required to complete 

the installation.  Using this measurement for carpet installation, contractor shall prepare a seam diagram for each area to be 
carpeted.  Excessive seaming or cross-seaming will not be accepted.  Failure to provide seaming diagrams shall be interpreted as 
not conforming to contract conditions and shall be grounds for default. 

 
E. Installation of floor covering shall be accomplished during School District’s business hours unless approved by School District 

Facilities Department personnel or designee.   
 
F. Contractor shall submit to School District Facilities Supervisor or designee the following written information: 
 

1. Measurement of floor covering necessary for the job. 
2. Seam diagrams and all above information required by the School District Facilities Supervisor or designee, 

to prepare the requisition, shall be delivered to the purchaser no later than five (5) working days after the 
site visit. 

 
Emergency Services 
 
The products/services required under this RFP are vital to the operation of the District and are required after emergency situations such as 
hurricanes and other catastrophes, whether man made or natural.  Time is of the essence during these situations and the vendor awarded 
this contract must be able to be contacted at any time, day or night during those periods.  Failure to deliver and install product within the 
required time and at the contracted price during regular or emergency operations may result in one or more of the following: 
 

1. The District will obtain product and services from another source until a regular schedule can be established and maintained 
by the awarded contractor. 

2. Termination of contract and subsequent award to the next bidder. 
3. If successful vendor fails to deliver and install product more than two (2) consecutive times without giving the District a 

twenty-four (24) hour or more notification of non-delivery, vendor will be in default of contract, contract will be terminated 
and contractor will be debarred from doing business with the Santa Rosa County School District for a period of three (3) 
years.  The District will make every effort to be fair and reasonable during times of disaster. 

 
Requirements 
 
Carpet fibers shall be treated during the manufacturing process with a durable anti-microbial agent which will show a zone of inhibition 
and provide the following anti-microbial properties. 
 
Bacterial-Qualitative - No bacterial growth when inoculated with gram (+), Staphylococcus aureus, and gram (-), Klebsiella pneumoniae 
bacteria, in accordance with AATCC Method 90. 
 
Bacterial-Qualitative - 90% minimum reduction as compared with untreated control when tested in accordance with AATCC Method 100, 
using both gram (+) and gram (-) bacterial. 
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Fungal - No growth rating when tested in accordance with ASTM G-21-80. 
 
Durability - Treatment shall continue to show effective anti-microbial action (both bacterial and fungal) after a minimum of 20 
commercial shampooing.  Published data clearly supporting this claim must be submitted by carpet manufacturer or anti-microbial 
manufacturer along with any sample submitted for certifications. 
 
Quality Assurance - Any carpet submitted, either as sample or deliver, in response to this specification supplement shall be accompanied 
by the carpet manufacturer's certification of treatment in full compliance with all of this supplement's requirements. 
 
Approved Treatments - Morton Thiokol "Vinyzene" or equivalent. 
 
Carpet Specifications: 

 
The brand name provided are for informational purposes only. Vendors are encouraged to bid brand name or equal. 
 
CARPET:  Solution Dyed, Direct Glued Down Installation 
 
1.  Pile Fiber: The pile fiber shall consist of 100% continuous filament nylon (Ultron, Zeftron, Camalon, or equal) 

with integral antistatic control element effecting compliance with a peak electrostatic charge 
generated of 3.5KV, maximum when tested in accordance with AATCC Method 134-1979. 

 
2.  Pile Weight: 28 oz. per square yr., minimum, in compliance to ASTM D 418-82. 
 
3.  Pile Height: .220-inch, maximum in compliance to ASTM D 418-82. 
 
4.  Gauge/stitches per in: 1/10 inch, minimum, in compliance to ASTM D 418-82. 11.5 stitches/in. 
 
5.  Texture:   All loop. 
 
6.  Yarn Ply: Multi-ply. 
 
7.  Dye Method: Solution dyed. 
 
8.  Colorfastness: Crocking - Color transfer Class 4, minimum, wet and dry, when tested in accordance with  

AATCC 8-81.  Light - A color contrast between the exposed and unexposed carpet areas equivalent to 
a minimum of Step 4 on the Gray Scale for color change after an exposure of 4 AFU for light colors 
and .60 AFU for dark colors when tested in accordance with AATCC 16E-81. 

 
9.  Tuft Bind: 20 lb.  (-15%), minimum, when tested in accordance with ASTM D 1335-67. 
 
10.  Shrinkage: 5% maximum, in both length and width when tested in accordance with DDD-C-0095A paragraph 

4.5.14. 
 
11.  Backing: The backing shall consist of a primary backing made from 100% synthetic material 

 (poly-Propylene) and a unitary secondary backing. 
 
12.  Flammability:   The carpet must comply with the specific flammability criteria of Florida State Board of Education 

Rules, Section 6A-2.058.  A minimum critical radiant flux of 0.22 watts/cm2 when tested over 
Transite (cement asbestos board), and flooring radiant panel test in accordance with ASTM E 648-78.  
Additionally, Federal Flammability Standard DOC FF 1-70 applies for carpet and pad in spaces other 
than corridors, for carpet and pad in spaces other than corridors, stairways, and other means of egress, 
and in conformance to Methenamine Tablet Test ASTM D 2859-76. 

 
13.  Smoke Density:   A specific optical Density (DM) of four-hundred fifty (450) or less as determined by NFPA 258 

Smoke Generation of Solid Materials, 1982, and is performed in accordance with ASTM # 662-79. 
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14.  Warranty:   Minimum 10-year wear warranty including Interlock Tuft Warranty covering (1) stitch lock,  
(2) raveling at edges, (3) yarn pulling out or unraveling. 

 
15.  Carpet Adhesive:  The carpet adhesive is to be warranted by the manufacturer for the life of the carpet and applied per 
 Manufacturer’s specifications. 
 
16.  Certified Carpets:  Carpet bid must be Specification Number MC-1 as listed on the "Certified Carpet Products" list as 

published by the Florida Department of Education. 
 
VCT Minimum Specifications (VINYL COMPOSITION TILE):  

 
A. Materials: 
 

1. Tile Composition:  The tile shall be composed of binder, mineral fillers and pigments and be asbestos free.  The binder 
shall consist of one or more resins of polyvinyl chloride or vinyl chloride copolymers, compounded with plasticizers 
and stabilizers.  Armstrong, Tarkett or an approved equal. 

 
 2. Tile Size:  12" X 12" X 1/8" 
 
 3. Federal Specifications:  Meets or exceeds SS-T-312B (1) for Type IV Composition 1 Vinyl Tile. 
 
 4. Flame Spread Rate:  Class A ASTM-E-84-77A.  Critical Radiant Flux .45 watts/CM2 or more.  
 
 5. Smoke Density:  NBS Smoke Density Chamber.  NFDA-258 450 or less. 
 
 6. Color shall match existing school colors manufactured by Armstrong or Tarkett. 
 
LVT Minimum Specifications (LUXURY VINYL TILE): 
 
A.  The specifications for LVT shall be equivalent to the brands District, Milliken and Stratified+. 

  
Installation: 
 
 1. Install new tile over existing flooring using manufacturer's recommended latex adhesive. 
 

2. Prepare the surface for the installation of the new tile to meet the manufacturer specifications.  This includes the 
removal of existing tile or glued-down carpet. 

 
  a. Removing existing tile will be wetted down to reduce any airborne dust.  
 

3. Installation shall be performed by workman skilled in the trade.  All installation procedures shall be strictly adhered to 
per manufacturer's written instructions and shall be considered in force as if they were written in these specifications. 

 
4. The work site shall be kept clean and orderly as possible.  All trash and broken tiles must be removed at the conclusion 

of each workday and upon conclusion for each job by the contractor.  The contractor shall be responsible to furnish his 
own method of trash removal.  No contractor materials will be placed in any of the School District's disposal systems. 

 
5. Contractor will remove wood molding and reinstall same, replacing any damaged molding will be removed and/or 

replaced when directed by School District. 
 

6. Job site shall not be accepted as complete until it is clean with no adhesive or other marks on tile or base.  Any damage 
as a result of the contractor’s work will be repaired or replaced at Contractor's expense. 

 
7. All new flooring (if glued) must be rolled with a hundred (100) pound roller. 

 
8. Replacement of wooded sub-flooring shall be negotiated separately for each job 
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Documents Required 
 

1. The following is a list of documents to be submitted with your proposal.  Your documents must be submitted 
through BidNet Direct. 
 

a) Proposal Form 
b) Drug Free Workplace 
c) Sworn Statement on Public Entity Crimes 
d) Lobbying Form 
e) Disclosure of Lobbying Form 
f) Conflict of Interest form 
g) E-Verify Form 
h) Attachment A 
i) References 
j) Warranty Statement 
k) Other:  any other items such as, but not limited to, alternate product/pricing, additional services offered, etc. 

 

Page 95 of 205



 

 

Resolution #2024-13 Replacement sewer pump 
for GEO Prison  

    

MEETING DATE PREPARED BY 

February 13, 2024 Public Works Department 
Christie Haarmann, Public Works Admin 
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Agenda Item # 2024-2223 

Resolution #2024-14 Reject Proposals received 
for bid #2023.19 Engineer Services - 
Decommission of WWTP  

    

MEETING DATE PREPARED BY 

February 13, 2024 Michele Williams, Purchasing 
Agent, Joe Cook, Public Works 

Director  
  
BACKGROUND 

The City solicited proposals for Decommission of its existing Wastewater Treatment Plant. 
  
SUMMARY 

The Proposal opening was held 12/19/2023. 1 Proposal was received. 
   
RECOMMENDATION 

Staff have reviewed the single submitted proposal and recommend to reject the proposal 
received and rebid at later time. 

   
ATTACHMENTS 

1. 2023.19 Bid Tab 
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Present for the City of Milton:

Michele Williams

Jennifer Bare

Robert Gloyd

Sandi Woodbery Grants Coordinator

Molly Turnes Executive Assistant

Others in attendance:

None.

RFP 2023.19 Engineer Services- Decommission of WWTP

1 Proposal

BID TABULATION

Bid opening was held at 2:00 p.m. The purpose of the meeting was to receive bids for the 

following solicitation:

12/19/2023   2:00 p.m.

Purchasing Assistant

Finance Department

WWTP- Dept Head

Company

Baskerville Donovan, Inc.
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 Resolution #: 2024 - 15  
    

MEETING DATE PREPARED BY 

February 13, 2024 Heidi Sroka, Budget Coordinator  
Administration Department 

 
Resolution #2024-15 Wastewater Liftstation repair, land, Sanitation truck, 
Sundial upgrade   
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A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILTON, 

 

WHEREAS,  changes in anticipated revenues and expenditures of the City of Milton, necessitates a revision of the

     Appropriations for Fiscal Year 2024.

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Milton, Florida, in open meeting duly  assembled 

       

Section 1.   The following funds are revised as specified herein:

FUND:  DEPARTMENT:  

EXPENSE BUDGET  CURRENT BUDGET INC/DECREASE REVISED BUDGET

ACCOUNT NUMBER  AMOUNT AMOUNT AMOUNT

403-0536-536-46-05 Water/R&M/Lift station R&M 60,900 12,000 72,900

403-0535-535-64-40 Wastewater/Capital Outlay/WWTP 100,000 100,000

403-0535-535-61-12 Wastewater/Capital Outlay/NSRWRF-Eff Disp 0 845,710 845,710

403-0535-535-61-13 Wastewater/Capital Outlay/NSRWRF-Eff Disp 0 537,380 537,380

403-0535-535-63-05 Wastewater/Capital Outlay/NSRWRF-Eff Disp  -                                           350,000 350,000

1,845,090

 

REVENUE BUDGET  CURRENT BUDGET INC/DECREASE REVISED BUDGET

ACCOUNT NUMBER  AMOUNT AMOUNT AMOUNT

403-0000-389-90-01 Funds Brought Forward/Sewer Impact Fees  639,050                              1,206,040 1,845,090

 1,206,040

COMMENTS/EXPLANATION: Funds Forward from Sewer Impact Fees to pay for Prison Lift station repairs & land purchases for effluent disposal.

FUND:  DEPARTMENT:  

EXPENSE BUDGET  CURRENT BUDGET INC/DECREASE REVISED BUDGET

ACCOUNT NUMBER  AMOUNT AMOUNT AMOUNT

404-0534-534-46-01 Sanitation/R&M/Vehicle 60,000 45,000 105,000

404-0534-534-46-02 Sanitation/R&M/Dumpsters  60,000                                (15,000) 45,000

30,000

 

REVENUE BUDGET  CURRENT BUDGET INC/DECREASE REVISED BUDGET

ACCOUNT NUMBER  AMOUNT AMOUNT AMOUNT

404-0000-389-90-01 Other Non Operating/Funds Brought Forward  25,000                                30,000                                  55,000

30,000

COMMENTS/EXPLANATION:

FUND:  DEPARTMENT:  

EXPENSE BUDGET  CURRENT BUDGET INC/DECREASE REVISED BUDGET

ACCOUNT NUMBER  AMOUNT AMOUNT AMOUNT

409-0539-539-63-26 Sundial WWTP Expansions 0 75,000 75,000

75,000

 

REVENUE BUDGET  CURRENT BUDGET INC/DECREASE REVISED BUDGET

ACCOUNT NUMBER  AMOUNT AMOUNT AMOUNT

409-0000-389-90-01 Other Non Operating/Funds Brought Forward  24,598                                75,000                                  99,598

75,000

COMMENTS/EXPLANATION:

Water/Sewer

Sundial

LINE ITEM TOTAL---------

LINE ITEM TOTAL---------

Funds Forward from Reserves to pay for the Sundial WWTP Expansion.  Contract Expenses that were 

budgeted but not incurred in 2022

RESOLUTION NO. # 2024-15

FLORIDA, AMENDING THE FISCAL YEAR 2024 BUDGET,  CHANGING
THE ESTIMATED TOTAL REVENUES AND EXPENDITURES  

OF VARIOUS FUNDS
 AND PROVIDING FOR AN EFFECTIVE DATE.

LINE ITEM TOTAL---------

LINE ITEM TOTAL---------

Sanitation

LINE ITEM TOTAL---------

Funds Forward from Reserves to pay for emergency repairs to the Sanitation vehicles.

LINE ITEM TOTAL---------
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Section 2.  All resolutions or parts of resolutions in conflict herewith are hereby repealed to the extent of such conflict.

Section 3.  City staff is hereby authorized to implement changes in funds, accounts, transfers and balances as outlined 

                      within this resolution.

Section 4.  This resolution shall take effect immediately upon the adoption by the City Council.

Passed and adopted this _________ day of __________________________________, 20______, by the Milton City Council of the City of 

 Milton, Florida.

By: _______________________________________________________________

Heather Lindsay, Mayor

ATTEST:

_______________________________________________________________

Molly Turnes, City Clerk
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Agenda Item # 2024-2242 

Resolution #2024-16 Appoint Former City 
Manager, Randy Jorgenson as Interim City 
Manager   

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 
 
  
SUMMARY 
 
   
RECOMMENDATION 
 

   
ATTACHMENTS 

None 
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Agenda Item # 2024-2225 

SEPA - Reimagine Milton  
    

MEETING DATE PREPARED BY 

February 13, 2024 Jay Conrad, Events Coordinator  
  
BACKGROUND 

Reimagine Milton is an annual event hosted by Reimagine Worldwide.  This year, the event is 
set to take place on March 2nd from 7:00 AM until 1:15 PM at Jerningan's Landing. 
 
This is a community service event that focuses on providing people in our area with free 
groceries, clothing, and child-care products. 
 
The event organizer has requested the use of the following items for Reimagine Milton this 
year: 

1. Jerningan's Landing: Festival Area ($150.00) 
2. Portable Restroom ($250.00) 
3. Dumpster ($50) 
4. City Garbage Cans ($100) 
5. Road Closure Barricades ($100.00) 

 
Total fees for this event are: $650.00 
  
SUMMARY 
 
   
RECOMMENDATION 

City Staff recommends approval of this event. 
   
ATTACHMENTS 

1. SEPA - Reimagine Milton 2024 
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Special Event Permit Application 
City of Milton 

6738 Dixon Street, Milton Fl. 32570 
850-983-5400 events@miltonfl.org 

Instructions: 
To process this application all applicable pages must be filled out completely and submitted to the city. Pages 1-6 are mandatory with every application. If you are requesting In-kind support and I or financial sponsorship for your event, the City of Milton Outside Agency Funding Application Is required in addition to this application. For questions about requirements, fees, or the application process contact the Administration Department at City Hall. 

• • •• • Applicant & ·Event Organizer lllt0'l"mation · ?t'.'. . ' . '.~;: 

O Individual ,.¼ Not-for Profit Q For-Profit D Charity 

CJ Other: -----;Jl"""-=--r-------1-~----------------, 

Q Concert Park Festival 

CJ Run/ Walk O Sporting Event 

Q Street Festival 

QSale/ Market 

Q Parade/ Procession 

CJ Private Event/ Wedding 

Q Otherr;i:--------:-----:7r7r--:--;:---------------
Event Name: ----&L£~~!..L..W.'...."-1...J.../..Ll-ll.':4-J-__________ _ 

Event Website/ Event P 

Event Location: --r-t-'...._r4-'u.::=~,I-J,dJ..11.,,.L.U.j~~-- Event Date(s) ~.,..._.~
41

trJ1()(}f 

Time of Even . ay 1 --,;;;;+~1--- to (Day 2 _ Optional) ____ to 
Setup Date & Time~QdYat ~~-1--!T-eardown Date & Time:,31=,L' at-,-. ,--,/w1 Pi .~ . t-.5f.Ju11. 
Estimated Attendance: J, DOo Is the Event Free to attend? YES CJ NO 

1 
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Special Event Questionnaire 
Below are questions about the event Please answer all questions and attach addltlonal 
documents, If necessary, to the application. 

Will a City park be utilized? (page 3) }X) YES 

Will equipment from the City of Milton be needed? (page 3) YES 

Will you need the City's Stage? {page 3) Q YES 

Will there be amplified sound? (page 4) YES 

Will you need the City's portable restroom? {page 3) YES 

Will tents larger than l0'xl0' be erected? (page 4) Q YES 

Will inflatable bounce houses be erected? (page 4) CJ YES 

Will you be using water slides? (page 4) 0 YES 

Will you need City Dumpsters/Trashcans? (page 3) YES 

Will there be fireworks? (page 4) . 0 YES 

Will vendors be selling merchandise, food, or wares? (page 4) Q YES 

Will food be cooked at the event? (page 4) YES 

Will alcohol be sold or given away at this event? (page 4) Q YES 

Will animals/ pets be allowed at the event? (page 4) YES 

Will you be using State or County Roads? 

Will temporary No Parking Signs be utilized? 

Will an EMT be on site? 

Will you need security? 

Will you require power on-site? 

Will you require water on-site? 

(page 4) 

(page 4) 

(page 3) 

(page 3) 

(page 3) 

(page 3) 

YES 

YES • 0 YES 

~YES 

YES 

CJ YES 

Q NO 

Q NO 

NO 

Q NO 

NO 

NO e NO 

',Q,f NO 

Q NO a NO 

NO 

0 NO 

}4 NO 

NO 

NO 

Q NO 

NO 

Q NO 

NO 

NO 

If you have answered YES to any of these questions, please see page 3-4 and select the items you request to use. 

ow will x_ou notify surrounding businesses/ residents of your Do you h 

event?..:::......,,,aJ.~..LL.o"-f+J...'-"""~-4,.LLl~"""'"LLLtJ.L.4'-f-!----------------

Have you prepared a to scale event map/ layout that meets all ADA parking and access requirements? 
(JYES )QNO 

2 
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r 
City Fee Sheet 

(City Fees are the fixed cost for the use of Its facilities, licenses, Insurance, parks, equipment, etc.) 

Location(s)/ Facility used at event: 

Q North Riverwalk 

South Riverwalk 

Q Entire Riverwalk 

0 N Riverwalk Gazebo 

D S Riverwalk Pavilion 

$150 

$150 

$250 

$50 

$50 

Q North Willing Street 

0 South Willing Street 

0 North Elmira Street 

0 South Elmira Street 

D Imogene Parking Lot 

Jernigan's Landing (Downtown event location for the City of Milton. Select all applicable) 

Riverside $100 Festival Area 

Other: _________________ _ 

Requested Items: 

)?i Portable Restroom 
(at Jernigan's landing) 

QTY 

$250(np only) 

0 City Stage 14'x28' $3S0(np only) 

Live Music Licensing "••$200 

CJ Barricades $100 per 

Q City Garbage Cans $10 per 

Q City Tent (40'x40') $500(np only) 

Large Generator $250 

Generator power distro $100 

0 City Hydrant tap fee $50 + meter rate 

O Portable Restroom 
(at alternate location) 

Q City Movie System 

O Movie Licensing ., .. 

Qcones 

~Dumpster 

Q Variable Message Sign 

D Small Generator 

Q Hose-bid water distro 

D Electrical Activation 

Packages: These are requested items that come as a package. 

1 Q Parade Package (including Police, Public Works, Planning, signage & street closures) 

Q Parade Package (") - For-Profit Organization 

$150 

QTY 

$350( nf¾only) 

$250{np only) 

$(at cost)(np only) 

$10 per 

$50 per _J_ 
$250 per 

$100 

$100 

$75 + meter rate 

$1,000(np onlyJ**• 

$2500 

(Parade package requires event organizers to complete all necessary documents, schedule pre & post event 
meetings with city staff, provide a detailed map of the starting point, route, and end point, provide alternate 
dates, provide certificate of insurance for the event, and written approval for use from all parties in which the 
event will take place.) 

Parades that utilize a state road will require a FOOT permit for use and can take months to receive. 

•Published music, movies, and other electronic art forms are protected by US Copyright and Trademark laws. Unauthorized use of 
copyrighted work is illegal ... Must be free event, open to the public and located within the City Limits to access the City's ASCAP, BMI and 
SESAC License. ••• np only stands for Non-profits only. 

. . 
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Ordinances & Special Requests 
Tourism District and Downtown MIiton Special Requests: 

NOTE: Tourism District Special Request Applications must be received by the city sixty (60) days prior to the event. Events with Alcohol mut submit ninety (90) days prior to the event. 
I hereby request waiver of the following ordinances: (only available In the Tourism District} 

Q Open Container Ordinance (Section 6-27) )J Noise Ordinance (LDR Section 111-5.16) 

O Animal Control Ordinance (Section 4-37(b)) 
O And/ or other Ordinance _______________________ _ 

I hereby request the following regarding the Blackwater River: 
Q Activate Boating Restricted Areas 

CJ Activate 24-hour docking at the Riverwalk 
I hereby request the use of Fireworks in the City of Milton: 

O By selecting this box, you must complete the City of Milton Fireworks Display Permit Application 
*note - Fireworks are subject to approval by the City Fire Chief and must be done by a licensed and insured pyrotechnics professional. Additional information will be provided. 

Time Period from when these requests will take place: 
From: ____ Date: ___ _ To: Date: ---- ----

I hereby request that vendors be allowed to sell their wares at the event. All vendors know they must abide by all federal, state, county, and local laws regarding resell, sell of their ware. All vendors have n;~ their applicable license's available if requested. City will not be held liable. CJ YES ONO 
Will this event require Road Closures? - - - - - - - - - - - - - - - - - - - - - - - - - - - 0 YES Q N 
Stewart Street requires a separate FDOT appllcatlon. A scheduled meeting with the Planning Department Is required for a State Road aousure. Ensure you have your date/ time confirmed prior to submitting your Information. The City wlll assist. 
If so, please list street names: 

1) ____________ _ 2) _______________ _ 
3) ____________ _ 4) _______________ _ 
Is this an annual Event? YES Q NO 
If YES, list the date(s) requested for next year. Please note that requesting the date(s) on this application does not guarantee a hold or act as a confirmation of the requested date(s). 
Requested event date(s): march L,~s Alternative Date(s): 1/)o,,ccA 6; 

4 
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.. 

Additional Documents Required with Application , 
All events require an Event Site Map and copy of Insurance Certificate's 10 days prior. Below are 

additional documents that may be required to be submitted with the application. Application will be 
considered Incomplete without these documents. 

For additional information on what is required please contact the Administrative Office at City Hall. 

Event Site Map Q Event Race Route Map D Parade Route & Alternate 

Event orgoniurs must provide o site mop with vendor locations, portable restrooms, run/ walk route, etc. at the time this application 
is submitted. A detailed listing of all services is required for public awareness & safety. 

¼ Insurance Certiflcate(s) Q Fireworks Application CJ Other (any other agency) 'A Tax Exempt Certificate and 501 ( c)3 Documentation (if the entity Is claiming tax exempt and/ or non-profit status) 

. . . . ~ ( ' .~ 

Rules & Regulations 
Application Dates: 

• The permit application process should begin at least 60 days prior to the event date. 90 days if 
alcohol is to be sold or given away. Parade application process should allow 6 months. 

• Once all documents have been submitted, City Staff will schedule a meeting to review all 
information and ensure event organizers have met all requirements. Staff will at this time 
develop an Agenda Analysis for Councils review. Council will be informed during the Committee 
of the Whole meeting. This meeting takes place the third Thursday of every month. 

• Each event will require Council's approval and organizers should attend (if requesting support). 

cancellation Policy: 

• Event application fees are non-refundable if the event is cancelled by the applicant. 
• Although event application fees are non-refundable, if an event is cancelled due to inclement 

weather, the fee may be credited towards an alternate date. Event Organizers must inform the 
Office of Economic Development when cancelling any event. An alternate date must take place 
within one year of the original event date. 

ADA Accessibility Guidelines: 

• Event Organizers must make the event accessible to people with disabilities to the greater 
extent possible in compliance with the requirements of the American with Disabilities Act (ADA). 

• Accessible parking must also be provided for persons with Disabilities. Information regarding 
accessible parking locations should be included as part of the event site map. 

Clean-Up: 

• It is understood that clean-up will be performed immediately following the event. Event site 
must be returned to its pre-event state. Failure to adequately clean-up event site may result in a 
fee. Adequacy of clean-up will be assessed by City of Milton Code Enforcement. 

5 
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~, Hold Harmless Agreement 
For and in consideration of having been granted permission by the City of Milton to hold a 

Special Event within the City of Milton limits, the undersigned hereby agrees on behalf of the 
organization, to indemnify and hold harmless the City of Milton, its subsidiaries or affiliates, elected and 
appointed officials, employees, volunteers, representatives and agents from any and all claims, suits, 
actions, damages, liability and expenses in conjunction with loss of life, bodily injury or personal injury 
or property damage, including loss of use thereof, directly or indirectly caused by, resulting from, arising 
out of or occurring in connection with this permitted activity. 

The undersigned also agrees to protect and hold harmless the City of Milton, its subsidiaries, or 
affiliates, elected and appointed officials, employees, volunteers, representatives and agents from any 
and all claims, suits, actions, damages, liability and expenses, present, past or future which may be 
asserted by this organization, or any member of this organization, or any participant of third party 
arising out of or occurring in connection with this permitted event. 

By the signature to this document the undersigned acknowledges that it understands the 
contents of this document and is voluntarily agreeing to its terms. 

In witness whereof I have here unto set my hand and seal this __ day of _______ in 20_ 

Name of Special Event 

Date(s) of Special Event ...::-:..,..1,~~.z:s.=--+--~------------------­
Name of Organization 

Event Organizers Nam 

Address of Organization~~l.l.lL~~Ltli~::f-l!d.J~~/),~J.==!.:.,. /.---LUi.~~Z!.~":::..L.!::::,.....:::,...1:::t:::..l.....J.:'L-

Phone Number & 50 , '-ISL/ -,1ci2 g>D 
Email 

Printed Name Signature 

Internal Signatures Required for Approval: 

Office of Economic Development: _________ Planning: _________ _ 

Public Works: ________ Police: _________ Fire: ______ _ 

6 
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Agenda Item # 2024-2226 

SEPA - Day/Brown Riverwalk Wedding  
    

MEETING DATE PREPARED BY 

February 13, 2024 Jay Conrad, Events Coordinator  
  
BACKGROUND 

This SEPA is for a private wedding to be held along the South Riverwalk area on April 20th 
from 4:30 to 5:30 PM.  Setup for the event would begin at 2:00 PM and tear down would be 
completed by 5:30 PM. 
 
This event will not be open to the public and the event organizer understands that the City's 
fees for this event will cost $150.00 
  
SUMMARY 
 
   
RECOMMENDATION 

City Staff recommends approval of this event. 
   
ATTACHMENTS 

1. SEPA - DayBrown Riverwalk Wedding 
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Agenda Item # 2024-2243 

SEPA  - SRC National Day of Prayer 2024  
    

MEETING DATE PREPARED BY 

February 13, 2024 Jay Conrad, Events Coordinator  
  
BACKGROUND 

This is Santa Rosa County's annual National Day of Prayer celebration.  This celebration is 
set to take place on May 2, 2024 from 12:00 PM until 12:45 PM, with setup beginning at 11:00 
AM. 
 
Traditionally, this event has only required the use of the Jernigan's Landing: Riverside 
area.  However, due to the heat at last year's event, the event organizers are requesting to 
use the City's 40'x40' tent to provide shade for the audience this year.  The use of the tent this 
year may create a fair bit of extra work for our Public Works team during crunch time between 
a few events. 
. 
In order to have the tent set up in time for this event, a Public Works team would have to set it 
up on Wednesday.  This event takes place on Thursday and ends at 12:45.  Bands on the 
Blackwater takes place Friday and the tent would need to be taken down either on Thursday 
afternoon immediately following the event while the Market of Milton is attempting to setup or 
on Friday morning while other Bands on the Blackwater preparations are taking place. 
 
The event organizer has submitted an Outside Agency Funding Application to have the City's 
$600.00 fee waived for this event as it is a county event coordinated by multiple churches. 
  
SUMMARY 
 
   
RECOMMENDATION 

City Staff recommends approval of this event.  
 
However, a discussion should be had concerning this event going forward.  If the summer 
heat and shade is an issue with the current venue, the event could perhaps be moved to the 
large pavilion at Carpenter's Park instead.  As it stands, the City's 40'x40' tent requires a good 
deal of time and personnel to set up.  For such a short event, this may not be the most 
effective use of resources. 

   
ATTACHMENTS 

1. OAFA - SRC National Day of Prayer 2024 
2. SEPA - SRC National Day of Prayer 2024 
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Special Event Permit Application 
City of Milton 

6738 Dixon Street, Milton Fl, 32570 
 850-983-5400   pio@miltonfl.org 

 

 

Instructions: 
To process this application all applicable pages must be filled out completely and submitted to the city. 

Pages 1-6 are mandatory with every application. If you are requesting support and/ or sponsorship for your event, the 
City of Milton Outside Agency Funding Application is required in addition to this application. 

For questions about requirements, fees or the application process contact the Administration Department at City Hall. 

 
 
 

 
 

 Individual  Not-for Profit  For-Profit  Charity 

 Other:  _______________________________________________________________________ 

Name of Organization: ___Santa Rosa County National Day of Prayer Committee_________________ 

Address:  __ 6819 Berryhill Road__________________ City:     Milton               

Phone:  ___(850) 623-6683 ______________________ Email:     warren.sdw@gmai.com   

Event POC:   Pastor Steve Warren      

Phone:   850-287-6248_______   Email:     warren.sdw@gmai.com  

  

 
 

 

 
 

 
 
 

 

 

 

 

 

 

Event Information 

Concert  Park Festival  Street Festival  Parade/ Procession 

Run/ Walk Sporting Event  Sale/ Market  Private Event/ Wedding 

Other National Day of Prayer Observance  __________________________________________ 

Event Name: __Santa Rosa County National Day of Prayer Observance __________________________ 

Event website/ Event Page:  __N/A_______________________________________________________ 

Event Location: _Jernigan’s Landing__________________  Event Date(s) _5/2/2024___ to __________ 

Time of Event:   Day 1   _1200__  to  _1245____    (Day 2 - Optional)    __________  to  __________ 

Setup Date & Time:  _5/2/2024_ at _11:00____   Teardown Date & Time:  __5/2/2024_  at _12:45___ 

Estimated Attendance:  __200_____________   Is the Event Free to attend?        YES  NO 

  

 

Applicant & Event Organizer Information  
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Below are questions about the event. Please answer all questions and attach additional 
documents, if necessary, to the application.  
  

Special Event Questionnaire 

Will a City park be utilized?    (page 3) YES  NO 

Will equipment from the City of Milton be needed? (page 3) YES  NO  

Will you need the City’s Stage?    (page 3) YES  NO 

Will there be amplified sound?    (page 4) YES  NO 

Will you need the City’s portable restroom?  (page 3) YES  NO 

Will tents larger than 10’x10’ be erected?  (page 4) YES  NO 

Will inflatable bounce houses be erected?  (page 4) YES  NO 

Will you be using water slides?    (page 4) YES  NO 

Will you need City Dumpsters/ Trashcans?  (page 3) YES  NO 

Will there be fireworks?     (page 4) YES  NO 

Will vendors be selling merchandise, food, or wares? (page 4) YES  NO 

Will food be cooked at the event?   (page 4) YES  NO 

Will alcohol be sold or given away at this event?  (page 4) YES  NO 

Will animals/ pets be allowed at the event?  (page 4) YES  NO 

Will you be using State or County Roads?  (page 4) YES  NO 

Will temporary No Parking Signs be utilized?  (page 4) YES  NO 

Will EMT be on site?     (page 3) YES  NO 

Will you need security?     (page 3) YES  NO 

Will you require power on-site?    (page 3) YES  NO 

Will you require water on-site?    (page 3) YES  NO 

If you have answered YES to any of these questions, please see page 3-4 and select the items you request to use. 

 

Do you have a Marketing Plan and if so, how will you notify surrounding businesses/ residents of your 

event?______________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

Have you prepared a to scale event map/ layout that meets all ADA parking and access requirements?

         YES  NO 
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(City Fees are the fixed cost for the use of its facilities, licenses, insurance, parks, equipment, etc.) 
 
 

 

 

  

City Fee Sheet 

Location(s)/ Facility used at event:  

 North Riverwalk $150   North Willing Street   

 South Riverwalk  $150   South Willing Street  

 Entire Riverwalk  $250   North Elmira Street  

 N Riverwalk Gazebo $50   South Elmira Street  

 S Riverwalk Pavilion $50   Imogene Parking Lot  

 Jernigan’s Landing (Downtown event location for the City of Milton. Select all applicable) 

  Riverside  $100   Festival Area  $150 

 Other: _______________________________________________________________________ 

Requested Items:   QTY       QTY 

 Portable Restroom $250(np only)  Portable Restroom $350(np only) 

 (at Jernigan’s landing)    (at alternate location) 

 City Stage 14’x28’ $350(np only)  City Movie System $250(np only) 

 Live Music Licensing *’**$200   Movie Licensing  *’** $(at cost)(np only) 

 Barricades  $100 per _____  Cones   $10 per  _____ 

 City Garbage Cans $10 per   _____  Dumpster  $50 per  _____ 

 City Tent (40’x40’)  $500(np only)  Variable Message Sign $250 per _____ 

 Large Generator $250   Small Generator $100  

 Generator power distro $100   Hose-bid water distro $100   

 City Hydrant tap fee $50 + meter rate Electrical Activation $75 + meter rate 

Packages: These are requested items that come as a package. 

 Parade Package (including Police, Public Works, Planning, signage & street closures) $1,000(np only)*** 

 Parade Package (“) – For-Profit Organization    $2500  

(Parade package requires event organizers to complete all necessary documents, schedule pre & post event 

meetings with city staff, provide a detailed map of the starting point, route, and end point, provide alternate 

dates, provide certificate of insurance for the event, and written approval for use from all parties in which the 

event will take place.)  

Parades that utilize a state road will require a FDOT permit for use and can take months to receive. 

*Published music, movies, and other electronic art forms are protected by US Copyright and Trademark laws. Unauthorized use of 

copyrighted work is illegal. **Must be free event, open to the public and located within the City Limits to access the City’s ASCAP, BMI and 

SESAC License. *** np only stands for Non-profits only.  
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Tourism District and Downtown Milton Special Requests: 

NOTE: Tourism District Special Request Applications must be received by the city sixty (60) days 

prior to the event. Events with Alcohol mut submit ninety (90) days prior to the event. 

I hereby request waiver of the following ordinances: (only available in the Tourism District) 

 Open Container Ordinance (Section 6-27)  

 Noise Ordinance (LDR Section III-5.16) 

 Animal Control Ordinance (Section 4-37(b)) 

 And/ or other Ordinance __________________________________________________________ 

I hereby request the following regarding the Blackwater River: 

 Activate Boating Restricted Areas 

 Activate 24-hour docking at the Riverwalk 

I hereby request the use of Fireworks in the City of Milton: 

 By selecting this box, you must complete the City of Milton Fireworks Display Permit Application 

*note – Fireworks are subject to approval by the City Fire Chief and must be done by a licensed and insured 
pyrotechnics professional. Additional information will be provided.    
 

Time Period from when these requests will take place: 

 From: __________  Date: __________   To:  __________  Date: __________ 

 

I hereby request that vendors be allowed to sell their wares at the event. All vendors know they must 

abide by all federal, state, county, and local laws regarding resell, sell of their ware. All vendors have 

their applicable license’s available if requested. City will not be held liable.           YES                       NO 

Will this event require Road Closures? - - - - - - - - - - - - - - - - - - - - - - - - - - - YES  NO 

Stewart Street requires a separate FDOT application. A scheduled meeting with the Planning Department is required for a 

State Road Clousure. Ensure you have your date/ time confirmed prior to submitting your information. The City will assist. 

If so, please list street names: 

1)___________________________________  2)___________________________________________  

3)___________________________________ 4)___________________________________________ 

Is this an annual Event?  YES  NO 

If YES, list the date(s) requested for next year. Please note that requesting the date(s) on this application 

does not guarantee a hold or act as a confirmation of the requested date(s).  

Requested event date(s):  ___________________ Alternative Date(s):  ___________________  

Ordinances & Special Requests  

Page 135 of 205



5 
 

All events require an Event Site Map and copy of Insurance Certificate’s 10 days prior. Below are 

additional documents that may be required to be submitted with the application. Application will be 

considered incomplete without these documents. 

 For additional information on what is required please contact the Administrative Office at City Hall.  

 

 Event Site Map    Event Race Route Map  Parade Route & Alternate  

Event organizers must provide a site map with vendor locations, portable restrooms, run/ walk route, etc. at the time this application 
is submitted. A detailed listing of all services is required for public awareness & safety. 

  

Insurance Certificate(s)  Fireworks Application  Other (any other agency) 

Tax Exempt Certificate and 501(c)3 Documentation (if the entity is claiming tax exempt and/ or non-profit status) 

 

 

Application Dates: 

• The permit application process should begin at least 60 days prior to the event date. 90 days if 

alcohol is to be sold or given away. Parade application process should allow 6 months. 

• Once all documents have been submitted, City Staff will schedule a meeting to review all 

information and ensure event organizers have met all requirements. Staff will at this time 

develop an Agenda Analysis for Councils review. Council will be informed during the Committee 

of the Whole meeting. This meeting takes place the third Thursday of every month.  

• Each event will require Council’s approval and organizers should attend (if requesting support).  

Cancellation Policy: 

• Event application fees are non-refundable if the event is cancelled by the applicant.  

• Although event application fees are non-refundable, if an event is cancelled due to inclement 

weather, the fee may be credited towards an alternate date. Event Organizers must inform the 

Office of Economic Development when cancelling any event. An alternate date must take place 

within one year of the original event date. 

ADA Accessibility Guidelines: 

• Event Organizers must make the event accessible to people with disabilities to the greater 

extent possible in compliance with the requirements of the American with Disabilities Act (ADA).  

• Accessible parking must also be provided for persons with Disabilities. Information regarding 

accessible parking locations should be included as part of the event site map.  

Clean-Up: 

• It is understood that clean-up will be performed immediately following the event. Event site 

must be returned to its pre-event state. Failure to adequately clean-up event site may result in a 

fee. Adequacy of clean-up will be assessed by City of Milton Code Enforcement. 

Additional Documents Required with Application 

Rules & Regulations 
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For and in consideration of having been granted permission by the City of Milton to hold a 

Special Event within the City of Milton limits, the undersigned hereby agrees on behalf of the 

organization, to indemnify and hold harmless the City of Milton, its subsidiaries or affiliates, elected and 

appointed officials, employees, volunteers, representatives and agents from any and all claims, suits, 

actions, damages, liability and expenses in conjunction with loss of life, bodily injury or personal injury 

or property damage, including loss of use thereof, directly or indirectly caused by, resulting from, arising 

out of or occurring in connection with this permitted activity.  

The undersigned also agrees to protect and hold harmless the City of Milton, its subsidiaries, or 

affiliates, elected and appointed officials, employees, volunteers, representatives and agents from any 

and all claims, suits, actions, damages, liability and expenses, present, past or future which may be 

asserted by this organization, or any member of this organization, or any participant of third party 

arising out of or occurring in connection with this permitted event. 

By the signature to this document the undersigned acknowledges that it understands the 

contents of this document and is voluntarily agreeing to its terms. 

In witness whereof I have here unto set my hand and seal this _____ day of ________________ in 20___ 

 

Name of Special Event  ___ Santa Rosa County National Day of Prayer                    __________________ 

Date(s) of Special Event  ____Thursday, May 2, 2024   _________________________________________ 

Name of Organization  ___ Santa Rosa County National Day of Prayer Committee _________________ 

Event Organizers Name    Pastor Steve Warren_____________      

Address of Organization _____ P.O. Box 812, Milton, FL 32572__ ________________________________ 

Phone Number  _____(850) 287-6248        _                    ____________________ 

Email    _____ warren.sdw@gmai.com            

 

Printed Name       Signature 

 

__Pastor Steve Warren  ____    ______________________________ 

 

Hold Harmless Agreement  

Internal Signatures Required for Approval: 

Office of Economic Development: ______________________ Planning: _______________________ 

Public Works: ____________________  Police:  _____________________  Fire: ________________ 
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Agenda Item # 2024-2244 

Renewal of Permit: The Market of Milton  
    

MEETING DATE PREPARED BY 

February 13, 2024 Jay Conrad, Events Coordinator  
  
BACKGROUND 

The Market of Milton began in March of 2023, with approval from Council given in February 
2023.  As we are now a year removed from it's initial approval, I would like to discuss the 
renewal of the permit for 2024.   
 
For some background, the Market was originally given a 90 day trial period to assess the effect 
that the increased foot traffic would have on the Jernigan's Landing: Festival Area lawn.  At the 
end of this trial period, it was determined that the effect on the grass was minimal and that the 
event organizers were respectful of the City's property. 
 
Additionally, at the time of its initial approval, some members of council expressed an interest 
in revisiting the financial impact that this event had on the City, namely whether the City should 
continue to waive its rental fees for the property usage and road closure barricades. 
  
SUMMARY 
 
   
RECOMMENDATION 

City Staff recommends allowing this event to continue as is for another year, with renewal to 
be discussed in February 2025. 

   
ATTACHMENTS 

None 
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Agenda Item # 2024-2215 

Reducing the Required Amount of Council 
Members (Discussion)  

    

MEETING DATE PREPARED BY 

February 13, 2024 Molly Turnes, City Clerk   
  
BACKGROUND 

Article II. - City Council 
Section 2-1. - Composition; term. 

The city council shall be composed of eight members who shall be elected for a term 
of four years. The term of office of the elected councilmember shall begin on the second 
Tuesday in December following the election and until their respective successors are elected 
and qualified. 

(Ord. No. 1429-16 , § 1, 3-8-2016) 
 
  
SUMMARY 
 
   
RECOMMENDATION 
 

   
ATTACHMENTS 

None 
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Agenda Item # 2024-2220 

Liberty Church Imogene Theater Zoning 
Discussion  

    

MEETING DATE PREPARED BY 

February 13, 2024 Tim Milstead, Planning Director  
  
BACKGROUND 

City staff has been recently contacted by representatives of Liberty Church regarding their 
proposed usage of the Imogene Theater property, which they recently purchased.  They intend 
to use the building for church services, which is a prohibited use within the D-CM zoning 
district in which this property lies.  In conversations with staff, church representatives have 
expressed their desire to request that the City Council change the City's regulations to allow 
the use within the Imogene Theater. 
  
SUMMARY 

Staff has not yet received a proposed plan for modifications to the building or property, but 
could better conduct a review of either a rezoning request or a change to the list of allowable 
uses upon receipt of the proposed plan.   
   
RECOMMENDATION 

Discussion only. 
   
ATTACHMENTS 

None 
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Agenda Item # 2024-2185 

City of Milton Board Vacancies  
    

MEETING DATE PREPARED BY 

February 13, 2024 Melissa Short, Admin 
Assistant/Permit Clerk/Assistant 

City Clerk  
  
BACKGROUND 

This is an item update that is to be provided monthly to the Council as long as city boards 
have membership vacancies.  Currently, the Historic Preservation Board, Milton Planning 
Board, and the Community Improvement Board have one vacancy.  It is important to fill these 
positions, so a meeting can be held with a simple majority of the board present. 
  
SUMMARY 

Board Vacancies 
Historic Preservation Board has one vacancy - 2 applications - Jeff Martin & Mary Johnson 
Community Improvement Board- has one vacancy - 2 applications - Cindy Smith & Vernon 
Compton 
Planning Board (appointment made by Ward IV Council Members) - 1 application - Kathy Ellis 
   
RECOMMENDATION 
 

   
ATTACHMENTS 

1. Mary Johnson January 2024 Application 
2. Jeff Martin January 4, 2024 Application 
3. Cindy Smith January 4, 2024 Application 
4. Kathy Ellis January 30, 2024 Application 
5. Vernon Compton February 8, 2024 Application 
6. Board Vacancies Updated 2.8.2024 
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CITY OF MILTON 
BOARD APPOINTMENT SURVEY/INFORMATION 

Date:, ________ _ 

Name ___________________ Phone (hm), _______ _ 

E-mail address _______________ Phone (wk/cell). ______ _

Address ____________________ City Ward. ____ _  _ 

Education 
·-------------------------------

Work Experience: ___________________________ _ 

Community Service __________________________ _ 

Awards _______________________________ _ 

Hobbies, Travel, etc __________________________ _

Other comments that would be helpful in determining appropriate appointment ____ _ 

Please attach a brief resume. 

Please check the Boards that you are interested in. 

__ Milton Housing Authority 

Historic Preservation Board 

__ Civil Service Board 

__ Board of Adjustments 

__ Police Pension Board 

__ Milton Planning Board 

__ Community Improvement Board 

__ General Employees Pension Board 

__ Firefighters Pension Board 

02/08/2024

Vernon Compton 850-982-4544

comptonvernon@gmail.com 850-982-4544

5149 Santa Rosa Street, Milton, FL 32570 1

B.S. in Forest Management, 1983, Louisana State University

Blackwater River State Forest, The Nature Conservancy, The 

Longleaf Alliance

Served with the following organizations - Santa Rosa Historical 

Society, Blackwater Heritage Trail CSO, Santa Rosa County TDC, Main Street Milton

Santa Rosa County Chamber of Commerce Man of the Year and Community 

Leader of the Year, Florida Volunteer of the Year (National Trails Day)

hiking, kayaking, running, camping, gardening, reading, visiting 

state and national parks, musuems, and historic communities

Through

my volunteer work over the last 20 years I have worked to improve the community

X
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CITY OF MILTON BOARD VACANCIES

HISTORIC PRESERVATION BOARD

The board shall be composed of seven members who are city residents and/or persons who own 
property within the city, appointed by the city council considering the following:

i.   A demonstrated interest in historic preservation;
ii.   A professional mix that provides for expertise in the fields of architecture, planning,   

engineering, law, or finance, to the extent reasonable and possible; and
iii.   Representation of the community at large.

There is currently one vacancy on this board and when filled, will serve a four-year term.

As this time, staff has two applications on file from individuals interested in serving on this 
board.

Description of Duties
1. The Historic Preservation Board (HPB) purpose is to the preservation and protection of 

buildings of historic significance.
2. The HPB shall issue a certificate of appropriateness for renovations or alterations to 

regulated historic structures within the Historic District.
3. The HPB shall require evidence of a certificate of appropriateness prior to authorizing the 

development order of building permit approvals for historic structures.
4. All minutes of the Historic Preservation Board shall be filed with the Planning and 

Development Department.

PLANNING BOARD
The Planning Board is a seven-member board.  The City of Milton Planning Board is designated 
as the Local Planning Agency. The Planning Board shall be responsible for review and 
recommendations regarding the development, updating and amendment of the comprehensive 
plan and land development regulations. All plan amendments and revised regulations shall 
require Planning Board review and recommendation prior to Council approval.  All major 
subdivision plats and planned development projects shall require review and recommendation by 
the Milton Planning Board prior to action by the City Council.  There is currently one vacancy 
on this board, Ward 4 position.  This position, when filled, will serve a four-year term, and is 
appointed by the 2 Council Members from Ward 4.   

At this time, staff has one application on file from an individual interested in serving on this 
board.
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COMMUNITY IMPROVEMENT BOARD

The board consists of 7 members. The members shall serve for 2-year terms at the pleasure of the 
City Council and without compensation. No more than three members from any area of expertise 
shall be appointed and serve on the board at one time.  If any member fails to attend, without 
cause, 50% of all meetings held during any calendar year from the date of appointment by the 
City Council, the member's seat shall be declared vacant.  There is currently one vacancy on this 
board.  This seat, when filled, has experience or interest in marketing and public relations.

At this time, staff has two applications on file from individuals interested in serving on this 
board. 

Description of Duties

Act in an advisory capacity to the City Council in matters related to economic development and 
business activities in the development of and periodic updates to the city’s economic 
development strategic plan.

Perform other duties as requested by the City Council or as considered advisable by the 
Committee and approved by the City Council. Act in an advisory capacity to the City Council in 
matters related to economic development and business activities in the development of and 
periodic updates to the city’s economic development strategic plan.

Make recommendations on ordinances, policies, short-term action plans, and resources allocated 
to business and economic development activities and programs of the city.

Have such other advisory duties granted by the City Council consistent with the business and 
economic development needs of the city. Identify actions to promote the economic health of the 
business community while preserving our unique characteristics as a welcoming riverfront 
community.

Promote the hospitality and tourism industry in Milton while fostering businesses that serve and 
enjoy the loyalty of our local and regional community.

Identify programs, policies, and activities that can help the business community recover from 
any economic recession.

Pursue new and diversified businesses leveraging our expertise, including the use of special 
zones, to address issues of concern.
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Agenda Item # 2024-2235 

Community Improvement Board Member 
Appointment  

    

MEETING DATE PREPARED BY 

February 13, 2024 Ed Spears, Director of 
Economic Development  

  
BACKGROUND 

The Community Improvement Board was created by ordinance #1971-22 in February 
2022.  The CIB provides recommendations to the Community Redevelopment Agencies and 
City Council on matters pertaining to economic development and activities primarily in the 
lands along the riverfront.  
 
The initial members were appointed when the CIB was established, and the first meeting of 
the Board was held on March 3, 2022.  The terms of the Board Members are for two 
years.  There were two resignations over the course of the two years.  The two new members 
filled an unexpired term, and were not appointed for a new, full term.   Terms for all members 
are set to expire on March 1, 2024.   
 
With the appointment of Mrs. Shari Sebastiao to the City Council in December 2023, there is 
currently one vacancy on the Board.  Staff polled the members of the Board to determine 
which would like to continue to serve.  Of the six current members, four have expressed a 
willingness if reappointed by the City Council.  They are Ms. Deb Becker, Mr. Paul Kilmartin, 
Cassandra Sharp, and Mr. Kaiden Spurlock.  Should Council choose to reappoint the current 
members, there will be three vacancies on the Board.  The attendance record for the Board is 
attached to this report.   
 
When considering appointees, the CIB Ordinance requires potential members to have 
“experience or interest” in one or more “fields of expertise”.   This does not require a potential 
candidate to be engaged in any particular profession, but rather demonstrate a knowledge 
and/or understanding of the field.  No more than three members from any area of expertise 
shall serve at one time.  The fields of expertise are: 
 
1.         Financial services (banking, investment, and insurance). 
 2.        Technology and communications. 
 3.        Professional services (lawyers, engineers, scientific, and architects). 
 4.        Arts, culture, and recreation.  
 5.        Construction and real estate. 
 6.        Tourism to include Eco-tourism and lodging. 
 7.        Marketing and public relations. 
 8.        Historic Preservation. 
 9.        Small business and retail centers. 
  
There are no residency nor ownership requirements for members of the CIB.  However, the 
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information for the current members, along with the area of expertise represented, is below. 
  
 Ms. Deb Becker                         Small Business & Retail, Resides in the City, Owns property 
in Ward 1 
 Mr. Paul Kilmartin                      Small Business & Retail, Resides outside the City, Owns 
property in Ward 1 
 Ms. Cassandra Sharp                Real Estate, Resides outside the City, Owns property in Ward 
1 
 Mr. Kaiden Spurlock                  Eco-Tourism, Resides Outside the City 
  
The Charter of the Community Improvement Board is also attached to this report.    
  
SUMMARY 
 
   
RECOMMENDATION 

Staff is requesting Council reappoint the members of their choosing to serve on the 
Community Improvement Board for a new two-year term and advertise for the subsequent 
vacancies. 

   
ATTACHMENTS 

1. Community Improvement Ordinance 2022 
2. CIB Attendance 2022-2024 
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ORDINANCE NO. 1971-22 

 

 

AN ORDINANCE AMENDING CODE OF ORDINANCES PART III 

UNIFIED DEVELOPMENT CODE, ARTICLE III CODE 

ADMINISTRATION AND ENFORCEMENT, SECTION 3.2, 

SUBPARAGRAPH F, REPEALING THE COMMUNITY DEVELOPMENT 

ADVISORY BOARD, AND CREATING THE COMMUNITY 

IMPROVEMENT BOARD. 

 

 

WHEREAS, the City Council has determined that citizen input on the decisions of its 

community redevelopment agency is vital to the success of its community redevelopment 

agencies; and 

 

WHEREAS, the City Council currently only receives such input from the Community 

Development Advisory Board; 

 

WHEREAS, the City Council wishes to expand the scope of citizen advisory functions 

related to its three community redevelopment agencies; 

 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF MILTON, FLORIDA 

PROPOSES THE FOLLOWING AMENDMENTS TO ITS CODE OF ORDINANCES 

RELATED TO THE COMMUNITY DEVELOPMENT ADVISORY BOARD AND THE 

CREATION OF THE COMMUNITY IMPROVEMENT BOARD: 

 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MILTON, FLORIDA;  

 

Section 1: That Part III Unified Development Code, Article III Code Administration And 

Enforcement, Section 3.2, Subparagraph F of the Code of Ordinances of the City of 

Milton, is hereby amended as follows: 

 
F. Community Improvement Board.  

 (1) The Community Improvement Board (CIB) provides recommendations to the City’s Community 
Redevelopment Agencies and City Council on matters pertaining to economic development 
investments and activities primarily in the lands along the riverfront. Its primary responsibility is to 
review and evaluate all funding requests and development proposals. Nothing however prohibits their 
ability to evaluate other community and economic development activities in other areas if requested 
by Council. Further, the CIB shall evaluate pertinent projects to determine the potential impacts on the 
community’s character and unique history. 

 (2) Duties. 

a.  The Board shall act in an advisory capacity to the City Council in matters related to 
economic development and business activities in development and periodic updates of the 
city’s economic development strategic plan. Perform other duties as requested by the City 
Council or as considered advisable by the Committee and approved by the City Council. 
Act in an advisory capacity to the City Council in matters related to economic development 
and business activities in development and periodic updates of the city’s comprehensive 
plan. 
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b. Make recommendations on ordinances, policies, short-term action plans, and resources 
allocated to business and economic development activities and programs of the city as 
requested by the City Council. 

c. Have such other advisory duties granted by the City Council consistent with the business 
and economic development needs of the city. Identify actions to promote the economic 
health of the business community while preserving our unique characteristics as a 
welcoming riverfront community 

d.  Promote the hospitality and tourism industry in Milton; and fostering businesses that serve 
and enjoy the loyalty of the Milton community. 

e.  Identify programs, policies, and activities that can help the business community recover 
from any economic downturn. 

f. Pursue new and diversified businesses leveraging our expertise, including the use of a 
special zones, to address issues of concern. 

 (3) Membership. The board consists of 7 members. The members shall serve 2-year terms at the 
pleasure of City Council and without compensation. If any member fails to attend, without cause, 50% 
of all meetings held during any calendar year from the date of appointment by City Council, the 
member's seat shall be declared vacant. The members shall be composed of individuals reflecting 
experience or interest in the following fields of expertise: 

  a. Financial services (banking, investment, and insurance). 

b.  Technology and communications. 

c. Professional services (lawyers, engineers, scientific, and architects). 

d. Arts, culture, and recreation.  

e. Construction and real estate. 

f. Tourism to include Eco-tourism and lodging. 

g. Marketing and public relations. 

h. Historic Preservation. 

i. Small business and retail centers. 

 (4) Qualifications. No more than three members from any area of expertise shall be appointed and 
serve on the board at one time. Members must reside or engage in commercial activity within the city 
limits of the City of Milton. 

 

Section 2: Severability. 

 

If any provision or portion of this ordinance is declared by any court of competent jurisdiction to 

be void, unconstitutional, or unenforceable, then all remaining provisions and portions of this 

Ordinance and of the City of Milton’s Unified Development Code shall remain in full force and 

effect. 

 

Section 3: Repealer. 

 

All ordinances and parts of ordinances in conflict with this ordinance are hereby repealed. 

 

Section 4: Effective Date. 

 

This Ordinance shall be effective upon passage by the City Council. 
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PASSED AND DULY ADOPTED, with a quorum present and voting by the City 

Council of the City of Milton, Florida, the 8th day of  March, 2022. 

 

 

 

       

CITY OF MILTON, FLORIDA 

 

     BY: ________________________________________ 

      MAYOR 

 

ATTEST: 

 

CITY CLERK: _____________________________ 

 

 

        First Reading: _________________ 

 

        Second Reading: _______________ 

 

Legal in form and valid when signed by an attorney for the City. 

 

 

 

________________________________ 

Attorney  
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CITY OF MILTON

COMMUNITY IMPROVEMENT BOARD

ATTENDANCE

Name Appointed Term Expires 3/3/2022 4/9/2022 5/24/2022 6/28/2022 8/23/2022 10/10/2022 10/25/2022 11/29/2022 1/5/2023 3/28/2023 4/25/2023 5/23/2023 8/23/2023 9/26/2023 10/24/2023 11/28/2023 %

1 Brandi Bates 3/1/2022 3/1/2024 P P P A P P P Resigned

2 Deb Becker 3/1/2022 3/1/2024 P P P P A A A A P P A P P P P P 69%

3 Cole Brunner 3/1/2022 3/1/2024 A P P P P P P P P P P P P P P P 94%

4 Laura Coleman 3/1/2022 3/1/2024 P P A P A A A P P P A P A P P A 56%

5 Sean McCool 3/1/2022 3/1/2024 A A P A P A P Resigned

6 Cassandra Sharp 3/1/2022 3/1/2024 P P P P P P P P P P P P P P P P 100%

7 Kaiden Spurlock 3/1/2022 3/1/2024 P P P P P P A P P P P P A P A P 81%

8 Paul Kilmartin 12/13/2022 3/1/2024 P A P A A P P A 50%

9 Shari Sebastiao 2/14/2023 3/1/2024 P P P P P P P 100%
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Agenda Item # 2024-2236 

FY 2024 Business Improvement Program – 
Cycle 2 – Boomerang USA, LLC (DBA 
Boomerang Pizza Kitchen) and Atalanta 
Investment Properties, LLC  

    

MEETING DATE PREPARED BY 

February 13, 2024 Ed Spears, Director of 
Economic Development  

  
BACKGROUND 

The City's Business Improvement Program has awarded one (1) grant during FY 2024 for a 
total of $4,000.  The program has $36,000 remaining for allocation this fiscal year.  The 
program is available to businesses city-wide, on a first come, first serve basis.  The City 
accepts applications at any time.  The program is advertised on a continuous basis.  Grants 
are available to assist with business signage, the purchase of business equipment necessary 
to allow a business to grow and add employees, and for improvement to the exterior of 
buildings.   
   
Since inception in 2018, the Business Improvement program has provided 45 grants to 34 
different businesses totaling $182,192.68.  The program has generated a match from the 
private sector totaling $1,423,317.13.  For every $1 invested by the City, businesses have 
invested $7.84.  Of the 45 grants awarded, 42 have been completed (93%), one (1) is 
ongoing, and two (2) grants went unutilized.  Of the 34 different businesses awarded grants, 
29 (85%) are still in business as of the date of this report.   A total of 29 different properties 
have received facade grants since inception.  A review of the assessed value of those 
properties show an increase of $5,672,909 in value from 2020 to 2022.  That represents a 
66.7% increase in value of those properties in two years.  This level of growth and the new ad 
valorem taxes generated has the program repaying the City over a period of 7-10 years.   
   
The City has received two applications at this time.  Boomerang USA, LLC (DBA Boomerang 
Pizza Kitchen) is requesting $5,000 for exterior painting, a new entry door and an awning over 
the rear door to the business located at located at 5227 Willing Street.  The applicant is 
qualified and eligible to receive the BIP grant.  The grant requires a match of $2,500.  The 
business is providing a match of $3,976.33.  The project consists of external painting, exterior 
door replacement and an awning over the rear entry.  This will be the fourth grant to 
Boomerang USA, LLC if approved.  The applicant has successfully completed all previous 
grant projects.   
 
The second applicant is Atalanta Investment Properties, LLC.  They are requesting $5,000 for 
new windows & doors, facia repair, exterior cleaning and painting, a mural, and 
landscaping.  The property is located at 5161 Dr. Martin Luther King, Jr. Drive.  The grant will 
be used to fund the doors and windows only.   The applicant is qualified and eligible to receive 
the BIP grant.  The grant requires a match of $2,500.  The business is providing a match of 
$40,000 for the remainder of the project.  If approved, this will be the second grant for Atalanta 
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Investment Properties.  The previous grant was for a different location and was successfully 
completed.   
 
The BIP program has $36,000 remaining in FY 2024 funding.  Additional grants will be 
forwarded to Council for consideration upon receipt.     
  
ATTACHMENTS: 

1. Boomerang USA, LLC Grant Application 
2. Atalanta Investment Properties, LLC Grant Application 
3. 2024 BIP Cycle 2 Spreadsheet 
4. BIP Program Report – All Time 

  
SUMMARY 
 
   
RECOMMENDATION 
 

   
ATTACHMENTS 

1. Boomerang Pizza FY 24 Cycle 2 
2. Atalanta Investment Properties FY 24 Cycle 2 
3. 2024 Cycle 2 Business Improvement Program Spreadsheet 
4. Business Improvement Program Report - All Time 
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City of Milton 

2024 Business Improvement Program

Cycle 2

 1/30/2024

NAME ADDRESS  REQUEST  MATCH PROJECT
FIRST TIME 

APPLICANT

TARGET 

LOCATION

HISTORIC 

STRUCTURE

APPLICANT

1 Boomerang USA, LLC (Boomerang Pizza) 5227 Willing Street  $      5,000.00  $              3,976.33 
Exterior doors, painting & rear 

awning
NO YES YES

2 Atalanta Investment Properties, LLC
5161 Dr. Martin 

Luther King, Jr. Drive
 $      5,000.00  $            40,000.00 

New windows & doors, facia 

repair, exterior cleaning and 

painting, mural, and landscaping

NO NO NO

TOTAL REQUEST  $    10,000.00  $            43,976.33 Match Ratio  $              4.40 

 Total Budget  Awarded to Date Available Balance

AVAILABLE FUNDING CRA  $    20,000.00  $              4,000.00  $                                16,000.00 

General Revenue  $    20,000.00  $                        -    $                                20,000.00 

TOTAL  $    40,000.00  $              4,000.00  $                                36,000.00 

FY 2024 TO DATE  AWARD  MATCH 

1 CD Properties 6821 Caroline Street  $      4,000.00  $              5,550.00 Exterior Windows No Yes Yes

TOTAL  $      4,000.00  $              5,550.00 

 Match Ratio  $                                         1.39 

 1
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City of Milton

Business Improvement Program

Complete History

 1/30/24

CYCLE PROJECTS BUSINESSES GRANTEE ADDRESS GRANT TYPE PROJECT REQUEST  AWARD  REQUIRED EST. TOTAL CRA CITY PAYMENT STATUS  APPROVED 

 MATCH  MATCH  COUNCIL 

2018 Cycle 1 1 1 Visible Changes Barber Shop 5154 Santa Rosa Street Façade Code required upgrades, signage, painting  $         2,500.00  $      2,500.00  $      2,500.00  $          7,500.00  $    2,500.00  $      2,500.00  Completed MSM

2 2 LilPax's Boat Rental 5142 Willing Street Sign & Façade Business Signage  $            500.00  $         500.00  $                 -    $          2,500.00  $       369.82  $         369.82  Completed MSM

3 3 Man Cave Barber Shop 5176 Stewart Street Sign & Façade Signage, exterior awning  $            500.00  $         500.00  $                 -    $                     -    $       500.00  $         500.00  Completed MSM

4 4 Beardless Brewhaus 6820 Caroline Street Façade Roll-up garage door  $         5,000.00  $      5,000.00  $      5,000.00  $       15,000.00  $    5,000.00  $      5,000.00  Completed MSM

5 5 Corner Shack 5168 Stewart Street Equipment & Façade Business equipment, fire suppression, painting, doors  $         3,250.00  $      3,250.00  $      3,250.00  $       12,500.00  $    3,250.00  $      3,250.00  Completed MSM

6 6 Boomerang Pizza 5227 Willing Street Façade Exterior Painting & Lighting  $         5,000.00  $      5,000.00  $      5,000.00  $       15,000.00  $    5,000.00  $      5,000.00  Completed MSM

2019 Cycle 1 7 7 Elliott & Cunningham Office 5235 Willing Street Façade Exterior Façade, interior ceiling replacement, painting  $         5,000.00  $      5,000.00  $                 -   Unutilized MSM

8 8 CD Properties 6821 Caroline Street Façade Repair Historic Windows and surrounds  $         5,000.00  $      4,450.00  $      4,450.00  $          5,000.00  $    4,450.00  $      4,450.00 Completed MSM

9 9 Brew Angels Brewery 6821 Caroline Street Equipment Equipment Upgrade  $         5,000.00  $      5,000.00  $      5,000.00  $       35,000.00  $    5,000.00  $      5,000.00  Completed MSM

10 Brew Angels Brewery 6821 Caroline Street Sign  New business sign  $            500.00  $         500.00  $                 -    $          1,153.15  $       500.00  $         500.00  Completed MSM

11 10 Janet Coulter Realty Office 5241 Willing Street Façade Exterior awning and painting  $         5,000.00  $      5,000.00  $      5,000.00  $       15,000.00  $    4,943.12  $      4,943.12  Completed MSM

12 11 Milton Revival, LLC 5237 Willing Street Façade Exterior awning, painting and drainage system  $         5,000.00  $      5,000.00  $      5,000.00  $       20,000.00  $    5,000.00  $      5,000.00  Completed MSM

2019 Cycle 2 13 12 Blackwater Bistro 5147 Elmira Street Façade ADA Ramp, Painting, Siding  $         2,500.00  $      2,500.00  $      2,500.00  $          5,000.00  $    2,125.00  $      2,125.00  Completed MSM

14 13 Brooks, Warrick & Assoc. 6867 Oak Street Sign Sign  $            500.00  $         500.00  $                 -    $          1,000.00  $       485.78  $         485.78  Completed MSM

15 Boomerang Pizza 5227 Willing Street Façade Exterior Painting  $         5,000.00  $      5,000.00  $      5,000.00  $          5,000.00  $    4,876.20  $      4,876.20  Completed MSM

16 Beardless Brewhaus 6820 Caroline Street Equipment Equipment Upgrade  $         5,000.00  $      5,000.00  $      5,000.00  $          7,000.00  $    5,000.00  $      5,000.00  Completed MSM

17 14 Wacked Out Weiner 5271 Stewart Street Façade Doors and Code Required Plumbing  $         5,000.00  $      5,000.00  $      5,000.00  $     104,270.00  $    5,000.00  $      5,000.00  Completed MSM

18 15 Spencer's Second Hand Shop 5707 Stewart Street Façade Window Replacement  $            668.89  $         668.89  $         668.88  $             668.88  $       668.88  $         668.88 Completed MSM

2020 Cycle 19 Brooks, Warrick & Assoc. 6867 Oak Street Façade Roof  $         5,000.00  $      5,000.00  $      5,000.00  $       16,210.00  $    5,000.00  $      5,000.00  Completed 4/13/2021

20 16 Sport & Wheat, CPA 5247 Stewart Street Façade Exterior Doors, Windows & Painting  $         5,000.00  $      5,000.00  $      5,000.00  $       10,000.00  $    5,000.00  $      5,000.00 Completed 4/13/2021

21 17 Saver Self Storage 6586 Caroline Street Façade Painting  $         4,750.00  $      4,750.00  $      4,750.00  $          4,750.00  $    4,750.00  $      4,750.00 Completed 4/13/2021

2021 Cycle 22 18 Cohen Innovation, LLC 5739 Stewart Street Façade New Roof  $         5,000.00  $      5,000.00  $      5,000.00  $          5,000.00  $    5,000.00  $      5,000.00 Completed 8/10/2021

23 19 Lindsay & Andrews 5218 Willing Street Sign & Façade New Signage, Front Door Replacement, Railing, Stairs  $         5,000.00  $      5,000.00  $      5,000.00  $          7,575.00  $    5,000.00  $      4,566.54 Completed 8/10/2021

24 20 RaeJean, LLC, DBA Mason's 5141 Dogwood Drive Sign New Road Sign  $            530.00  $         530.00  $                 -    $                     -    $       530.00  $         530.00 Completed 8/10/2021

25 Boomerang USA, Inc. 5227 Willing Street Façade Paint and Awning  $         1,999.00  $      1,999.00  $      1,999.00  $          1,999.00  $    1,999.00  $      1,999.00 Completed 8/10/2021

26 21 John C. Allen 6825 Oak Street Façade Windows and Shutters  $         5,000.00  $      5,000.00  $      5,000.00  $          5,000.00  $    5,000.00  $      5,000.00 Completed 8/10/2021

27 23 Resource Real Estate 6835 Caroline Street Sign & Façade Paint, Awning, Signage & Doors  $         5,000.00  $      5,000.00  $      5,000.00  $          5,000.00  $    5,000.00  $      5,000.00 Completed 8/10/2021

2022 Cycle 1 28 Cohen Innovation, LLC 5739 Stewart Street Façade Facia and Soffet Replacement  $       10,000.00  $    10,000.00  $                 -   Unutilized 3/8/2022

29 CD Properties 6821 Caroline Street Façade Window and Door Wood Rot Replacement/Repair  $       10,000.00  $    10,000.00  $    10,000.00  $       33,347.50  $  10,000.00  $    10,000.00 Completed 3/8/2022

30 24 Santa Rosa Historical Society - Imogene 6866 Caroline Street Façade Window Wood Rot Replacement/Repair  $         2,500.00  $      2,500.00  $      2,500.00  $          2,802.00  $    2,500.00  $      2,500.00 Completed 3/8/2022

2022 Cycle 2 31 25 Bar Strength & Conditioning, LLC 5436 Dogwood Drive Sign & Façade Signage & Building Renovations for new location  $         6,000.00  $      6,000.00  $      5,000.00  $     150,000.00  $    6,000.00  $      6,000.00 Completed 6/14/2022

32 26 Oh Sugar, LLC, DBA The Sweet Greek 5237 Willing Street Equipment & Façade Restaurant Equipment, Building Improvements  $         5,000.00  $      5,000.00  $      5,000.00  $       50,000.00  $    5,000.00  $      5,000.00 Completed 6/14/2022

2022 Cycle 3 33 27 Just Two Guys, LLC DBA The Country Gym 5198 Willing Street Equipment Kitchen Hood  $         5,000.00  $      5,000.00  $      5,000.00  $     100,000.00  $    2,500.00  $    2,500.00  $      5,000.00 Completed 7/12/2022

34 Man Cave Barber Shop 5438 Dogwood Drive Sign Signage  $            617.39  $         617.39  $                 -    $                     -    $       617.39  $         617.39 Completed 7/12/2022

35 28 Primerica 5205 Dogwood Drive Sign Signage  $            877.40  $         877.40  $                 -    $                     -    $       877.40  $         877.40 Completed 7/12/2022

2023 Cycle 1 36 Lindsay & Andrews 5218 Willing Street Equipment New Business Equipment - Technology  $         5,000.00  $      5,000.00  $      5,009.00  $          5,000.00  $    5,000.00  $      5,000.00 Completed 11/7/2022

37 29 Yamato Japanese Steakhouse 6550 Caroline Street Sign Signage  $         1,000.00  $      1,000.00  $      3,800.00  $          3,800.00  $    1,000.00  $      1,000.00 Completed 11/7/2022

2023 Cycle 2 38 Oh Sugar, LLC, DBA The Sweet Greek 5237 Willing Street Sign Signage  $         1,000.00  $      1,000.00  $                 -    $             936.00  $    1,000.00  $      1,000.00 Completed 12/13/2022

2023 Cycle 3 39 30 Kearing, LLC 6780 Caroline Street Façade Exterior Façade  $       10,000.00  $    10,000.00  $    10,000.00  $     250,000.00  $    5,000.00  $    5,000.00 Awarded 2/14/2023

40 31 Atalanta Investment Properties, LLC 6776 Caroline Street Façade Exterior Façade  $       10,000.00  $    10,000.00  $    10,000.00  $     500,000.00  $    5,000.00  $    5,000.00  $    10,000.00 Completed 2/14/2023

2023 Cycle 4 41 32 Frick's Pharmacy 6472 Hwy 90, Suite B Equipment New Business Equipment - Technology  $         5,000.00  $      5,000.00  $      5,000.00  $          5,382.00  $    5,000.00  $      5,000.00 Completed 3/14/2023

2023 Cycle 5 42 33 Stand Your Ground Training & Defense 6632 Elva Street Sign Signage  $         1,000.00  $      1,000.00  $                 -    $             690.60  $    1,000.00  $      1,000.00 Completed 4/11/2023

2023 Cycle 6 43 CD Properties 6821 Caroline Street Façade Window and Door Wood Rot Replacement/Repair  $         6,000.00  $      6,000.00  $      6,000.00  $          8,325.00  $    5,000.00  $    1,000.00  $      6,000.00 Completed 9/12/2023

2023 Cycle 7 44 34 Mama Lattes LLC 5412 Stewart Street Sign Signage  $         1,000.00  $      1,000.00  $                 -    $             358.00  $    1,000.00  $      1,000.00 Completed 9/12/2023

2024 Cycle 1 45 CD Properties 6821 Caroline Street Façade Window and Door Wood Rot Replacement/Repair  $         4,000.00  $      4,000.00  $      4,000.00  $          5,550.00  $    4,000.00  $      4,000.00 Completed 9/12/2023

2024 Cycle 2 46 Boomerang USA, Inc. 5227 Willing Street Façade Exterior Painting, New Entry Door, Rear Door Awning  $         5,000.00  $      2,500.00  $          3,976.33  $    5,000.00 

47 Atalanta Investment Properties, LLC 5161 Dr. MLK Drive Façade New Windows & Doors, Facia Repair, Painting, Mural  $         5,000.00  $      2,500.00  $       40,000.00  $    5,000.00 

Budget  $    10,000.00 FY 2018 3/29/2018

 $    10,000.00 FY 2018 8/20/2018  $     192,192.68  $  181,642.68  $  166,426.88  $  1,467,293.46  $  96,806.80  $  79,135.79  $  155,509.13 

 $    20,000.00 FY 2019 12/12/2018 50% CRA/50% GR

 $    20,000.00 FY 2019 4/9/2019 50% CRA/50% GR

 $    40,000.00 FY2020 Program Returned to City - In City Budget  ROI Ratio  $             8.08 

 $    30,000.00 FY 2021 In City Budget

 $    40,000.00 FY 2022 In City Budget

 $    40,000.00 FY 2023 In City Budget Allocated  $  181,642.68 

 $    40,000.00 FY 2024 In City Budget Expended  $  155,509.13 

Open Projects  $    10,000.00 

Total  $  250,000.00 

$15,414.50 Refund from MSM
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Agenda Item # 2024-2237 

Facade Grant Extension Request - Kearing, 
LLC  

    

MEETING DATE PREPARED BY 

February 13, 2024 Ed Spears, Director of 
Economic Development  

  
BACKGROUND 

Kearing, LLC was awarded a $10,000 Business Improvement Grant to make improvements to 
the exterior façade of their property located at 6780 Caroline Street on February 14, 
2023.   The project is part of a two-building redevelopment called the “Milton Gateway”.  The 
second building completed the grant portion of their project in January 2024 with the 
installation of new, custom exterior doors and windows.  The grant for that project has been 
paid out.   
  
 Due to the current state of the building, and the extensive nature of the work to be designed, 
engineered, and constructed, the applicants requested, and City Council granted a one-year 
timeline to complete the project.  This is outside the usual and customary six months allowed 
for completion of projects.    
 
Due to circumstances beyond the control of Kearing, LLC, the project has not been able to 
advance at the pace anticipated by the owners.  The applicant was notified by the City in 
January 2024 that the grant award was set to expire in February.  Please see the attached 
emails detailing the issues the project has faced.   The owners are committed to completing 
the project as presented and approved by the City Council.  As such, Kearing, LLC is 
requesting a six-month extension to complete the grant portion of the project.  The applicant is 
still committed to providing a minimum match of $250,000. 
 
To date, the applicant has not requested, nor have any grant funds been paid for this 
project.  The funds awarded in Fiscal Year 2023 consist of $5,000 from General Revenue and 
$5,000 from CRA I.  The funds were carried forward at the end of FY 23 and will not impact 
the FY 2024 grant budget.   
 
Due to the unforeseen issues that were not caused by the owners, the difficult nature in 
obtaining engineering services in general and the lengthy lead time for construction and 
delivery of custom construction projects, staff is recommending that Council grant a one-time 
extension of six months. 
  
Attachments 

1.  Email Communications Between the City and Kearing, LLC 
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page 2 of 2 
 

SUMMARY 
 
   
RECOMMENDATION 

Due to the unforeseen issues that were not caused by the owners, the difficult nature in 
obtaining engineering services in general and the lengthy lead time for construction and 
delivery of custom construction projects, staff is recommending that Council grant a one-time 
extension of six months. 

   
ATTACHMENTS 

1. Kearing LLC Extension Request Emails 
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