
 

 
EXECUTIVE COMMITTEE MEETING 

Regular Meeting Agenda 

 
October 30, 2023 

5:30 PM 
6738 Dixon Street 

Milton, FL 32570 
 
 

 
 

1. Open Meeting 
2. Invocation 

   
  Item # 2023-2054 

Pastor Nicole Jackson 
Bearing Fruit Community Church 

3. Pledge of Allegiance 
4.   Approval of Agenda  
  

• Recommendation for additional items from the staff. 
• Recommendation for additional items from the Council. 

 
5. Recognitions, Proclamations & Awards 

   
  Item # 2023-1892 

Al Brewton Recognition 

   
  Item # 2023-2030 

National Veterans and Military Families Month 
6. Public Hearings/Meetings 
7. Invited Speakers 
8. Persons to Appear 
9. Ordinances & Resolutions 
10. City of Milton Events  
  Events Coordinator, Jay Conrad 

   
  Item # 2023-1938 

SEPA: St. Mary's Winterfest 2023 (12/01 and 12/02/2023) 

   
  Item # 2023-2025 

SEPA: DoNot Stop 5K  
11. Finance, Planning Board  
  Councilman Michael Cusack 
12. Administration, Emerald Coast Regional Council  
  Councilwoman Marilynn Farrow 

   
  Item # 2023-1889 

Bid Opening for RFP 2023.17 City of Milton Executive Search Firm (City 
Manager) 

13. Parks & Recreation, Community Improvement Board  
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EXECUTIVE COMMITTEE MEETING 
October 30, 2023 

 
 
  Councilman Gavin Hawthorne 
14. LEAP  
  Councilman Jason Vance 
15. Board of Adjustments  
  Councilman Matthew Jarrett 
16. Historic Preservation Board, Transportation Planning Organization  
  Councilwoman Roxanne Meiss 

   
  Item # 2023-1901 

Local Historic Resource proposed addition to UDC - Sections 11.4 & 11.5 
17. Growth, Development & Annexation, Tourist Development Council  
  Councilman Jeff Snow 
18. Public Works   
  Councilman Casey Powell 

   
  Item # 2023-2023 

Negotiation for RFP 2023.10 Engineer Services for Locklin Lake 

   
  Item # 2023-2024 

Bid Opening for RFP 2023.08 Engineer Services Decommission of 
Wastewater Treatment Plant 

   
  Item # 2023-2027 

Purchase of land off of Jeff Ates Rd 

   
  Item # 2023-2029 

Stop Sign at Jones & Henry Street 

   
  Item # 2023-2052 

Sprayfield Site 3 - Exploration, and Cultural and Environmental Review Task 
Order 

19. Mayor Report: Public Safety, Ordinance Committee  
  Mayor Heather Lindsay 

   
  Item # 2023-1890 

Facing Fentanyl, Suicide Awareness & Mental Health Awareness 
Discussion 

   
  Item # 2023-2028 

Milton Garden Club - Blue Star & Gold Star Memorial Markers  
20. City Attorney's Report 
21. City Clerk's Report 
22. City Manager's Report 
23. Public Input 
24. Adjourn 
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EXECUTIVE COMMITTEE MEETING 
October 30, 2023 

 
 
   

Pursuant to the provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate in this meeting is asked to advise the 
City at least 48 hours before the meeting by contacting City Hall, 6738 Dixon Street, Milton, or by calling 983-5410. 
  
“If any person decides to appeal any decision made by the board, agency, or commission, with respect to any matter considered at such meeting or hearing, he or 
she will need a record of the proceedings, and that for such purpose, he or she may need to ensure that a verbatim record of the proceedings is made, which record 
includes the testimony and evidence upon which the appeal is to be based.”  FS 286.0105  
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Agenda Item # 2023-1892 

Al Brewton Recognition  
    

MEETING DATE PREPARED BY 

October 30, 2023 
 

 
  
BACKGROUND 

Council recommended soliciting ideas to memorialize Mr. Al Brewton for the work he did on 
behalf of the City of Milton. 
  
SUMMARY 

Council unanimously voted at the October 19, 2023 Agenda Workshop to name the Council 
Chambers the Al Brewton City Council Chambers, and to move this item to the October 30, 2023 
Executive Committee meeting.  
   
RECOMMENDATION 

Recommend approval  
   
ATTACHMENTS 

None 
 
 
 
 

Page 4 of 119



 

 

Agenda Item # 2023-2030 

National Veterans and Military Families Month  
    

MEETING DATE PREPARED BY 

October 30, 2023 Molly Turnes, Executive 
Assistant / Interim City Clerk  

  
BACKGROUND 
 
  
SUMMARY 
 
   
RECOMMENDATION 

Recommend approval 
   
ATTACHMENTS 

None 
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Agenda Item # 2023-1938 

SEPA: St. Mary's Winterfest 2023 (12/01 and 
12/02/2023)  

    

MEETING DATE PREPARED BY 

October 30, 2023 Jay Conrad, Events Coordinator  
  
BACKGROUND 

This event is the annual Winterfest event for St. Mary's Episcopal Church.  Winterfest is a 
holiday market event where numerous vendors set up booths in the church's lawn and along 
the section of Oak Street near their building. 
 
The event will take place primarily on the church's property.  The event organizers are asking 
for permission to close Oak St. between Escambia and Santa Rosa St. directly in front of their 
building.  Aside from the use of the road closure barricades, no other city resources have 
been requested. 
 
Road Closure Barricades - $100.00  
  
SUMMARY 

Council voted unanimously 7-0 to move this item to the October 30, 2023 Executive 
Committee meeting. 
   
RECOMMENDATION 

Staff recommends approval of this event. 
   
ATTACHMENTS 

1. SEPA - St. Mary's Winterfest 2023 
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Special Event Permit Application 
City of Milton 

6738 Dixon Street, Milton Fl, 32570 

850-983-5400  pio@miltonfl.org 
 
 
 

Instructions: 
To process this application all applicable pages must be filled out completely and submitted to the city. 

Pages 1-6 are mandatory with every application. If you are requesting support and/ or sponsorship for your event, the 
City of Milton Outside Agency Funding Application is required in addition to this application. 

For questions about requirements, fees or the application process contact the Administration Department at City Hall. 

 

  Applicant & Event Organizer Information  
 

Individual Not-for Profit For-Profit Charity 

 

Other:     
 

Name of Organization:    St. Mary’s Episcopal Church  
 

Address: 6849 Oak Street  City:  Milton, Florida  
 

Phone: 850.623.2905  Email:  stmarysmiltonflorida@gmail.com   
 

Event POC:   Caroline Thompson or Candy McGuyre  
 

             Phone: 850.572.6130 or 850.525.4685 Email:   cthompson57@gmail.com or candymcguyre@gmail.com 

  Event Information  
 

Concert Park Festival Street Festival Parade/ Procession 

 

Run/ Walk Sporting Event Sale/ Market Private Event/ Wedding

Other   
 

Event Name:  St. Mary’s Episcopal Church Winterfest  (Arts and Crafts Event, church tours)  
 

Event website/ Event Page: https://www.facebook.com/events/919653888713543/    
 

Event Location: 6850 Oak Street Event Date(s) Dec. 1  and 2 2023  
 

Time of Event: Day 1 11 a.m.  to 6 p.m. (Day 2 - Optional)  Dec. 8 and 9   
 

Setup Date & Time: Nov Dec. 1 at 8 a.m.  Teardown Date & Time: Dec. 2 at  2 p.m.  
 

Estimated Attendance:  500 +   Is the Event Free to attend? YES NO 
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  Special Event Questionnaire  
 

Below are questions about the event. Please answer all questions and attach additional 
documents, if necessary, to the application. 

 
 

Will a City park be utilized? (page 3) YES NO     NO 

Will equipment from the City of Milton be needed? (page 3)   YES   NO 

Will you need the City’s Stage? (page 3)   YES    NO 

Will there be amplified sound? (page 4)   YES   NO 

Will you need the City’s portable restroom? (page 3)   YES   NO 

Will tents larger than 10’x10’ be erected? (page 4)   YES   NO 

Will inflatable bounce houses be erected? (page 4)   YES   NO 

Will you be using water slides? (page 4)   YES   NO 

Will you need City Dumpsters/ Trashcans? (page 3)   YES    NO 

Will there be fireworks? (page 4)   YES   NO 

Will vendors be selling merchandise, food, or wares? (page 4)   YES   NO 

Will food be cooked at the event? (page 4)   YES    NO 

Will alcohol be sold or given away at this event? (page 4)   YES   NO 

Will animals/ pets be allowed at the event? (page 4)   YES   NO 

Will you be using State or County Roads? (page 4)   YES   NO 

Will temporary No Parking Signs be utilized? (page 4)   YES   NO 

Will EMT be on site? (page 3)   YES    NO 

Will you need security? (page 3)   YES    NO 

Will you require power on-site? (page 3)  YES    NO 

Will you require water on-site? (page 3)  YES    NO 

If you have answered YES to any of these questions, please see page 3-4 and select the items you request to use. 
 
 

 

Do you have a Marketing Plan and if so, how will you notify surrounding businesses/ residents of your 

event? Yes. Digital and print ad buy through Pensacola News Journal: press releases to all local media 

(print, digital, radio and TV) beginning in late September; inclusion in Santa Rosa County Chamber of 

commerce newsletter and events page; publicizing through Episcopal diocese; Facebook event page; 

routine posts on events page and shares on St. Mary’s main page; in November median signs placed in 

public areas, neighborhoods, etc. 

Have you prepared a to scale event map/ layout that meets all ADA parking and access requirements? 

YES NO 

Page 8 of 119



 

3 

  City Fee Sheet  
 

(City Fees are the fixed cost for the use of its facilities, licenses, insurance, parks, equipment, etc.) 

 

Location(s)/ Facility used at event: 
  

North Riverwalk $150 North Willing Street 

South Riverwalk $150 South Willing Street 

Entire Riverwalk $250 North Elmira Street 

N Riverwalk Gazebo $50 South Elmira Street 

S Riverwalk Pavilion $50 Imogene Parking Lot 

Jernigan’s Landing (Downtown event location for the City of Milton. Select all applicable) 
 

Riverside $100 Festival Area $150 
 

Other: Oak Street from Santa Rosa to Escambia  

 

Requested Items: QTY QTY 
 

Portable Restroom $250(np only) 
(at Jernigan’s landing) 

Portable Restroom $350(np only) 
(at alternate location) 

  City Stage 14’x28’ $350(np only) City Movie System $250(np only) 
 

Live Music Licensing *’**$200 Movie Licensing *’** $(at cost)(np only) 
 

Barricades $100 per 2      Cones $10 per    

City Garbage Cans $10 per      Dumpster $50 per    

City Tent (40’x40’) $500(np only) Variable Message Sign $250 per    

Large Generator $250 Small Generator $100  

Generator power distro $100 Hose-bid water distro $100  

 

City Hydrant tap fee $50 + meter rate Electrical Activation $75 + meter rate 
 

Packages: These are requested items that come as a package. 
 

Parade Package (including Police, Public Works, Planning, signage & street closures) $1,000(np only)*** 

Parade Package (“) – For-Profit Organization $2500 

(Parade package requires event organizers to complete all necessary documents, schedule pre & post event 

meetings with city staff, provide a detailed map of the starting point, route, and end point, provide alternate 

dates, provide certificate of insurance for the event, and written approval for use from all parties in which the 

event will take place.) 

Parades that utilize a state road will require a FDOT permit for use and can take months to receive. 
 

*Published music, movies, and other electronic art forms are protected by US Copyright and Trademark laws. Unauthorized use of 

copyrighted work is illegal. **Must be free event, open to the public and located within the City Limits to access the City’s ASCAP, BMI and 

SESAC License. *** np only stands for Non-profits only. 
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NO 

NO 

  Ordinances & Special Requests  
 

Tourism District and Downtown Milton Special Requests: 

NOTE: Tourism District Special Request Applications must be received by the city sixty (60) days 

prior to the event. Events with Alcohol mut submit ninety (90) days prior to the event. 

I hereby request waiver of the following ordinances: (only available in the Tourism District) 

Open Container Ordinance (Section 6-27) 

Noise Ordinance (LDR Section III-5.16) 

Animal Control Ordinance (Section 4-37(b)) 

And/ or other Ordinance    
 

I hereby request the following regarding the Blackwater River: 

Activate Boating Restricted Areas 

Activate 24-hour docking at the Riverwalk 

I hereby request the use of Fireworks in the City of Milton: 

By selecting this box, you must complete the City of Milton Fireworks Display Permit Application 

*note – Fireworks are subject to approval by the City Fire Chief and must be done by a licensed and insured 
pyrotechnics professional. Additional information will be provided. 

 

Time Period from when these requests will take place: 
 

From: Date:  To: Date: 
 

 
I hereby request that vendors be allowed to sell their wares at the event. All vendors know they must 

abide by all federal, state, county, and local laws regarding resell, sell of their ware. All vendors have 

their applicable license’s available if requested. City will not be held liable.
  

YES 
 

Will this event require Road Closures? - - - - - - - - - - - - - - - - - - - - - - - - - - -    YES 
 

Stewart Street requires a separate FDOT application. A scheduled meeting with the Planning Department is required for a 

State Road Closure. Ensure you have your date/ time confirmed prior to submitting your information. The City will assist. 

If so, please list street names: 
1. Oak Street---the length between Santa Rosa and Escambia streets 

 

Is this an annual Event?       YES NO 
 

If YES, list the date(s) requested for next year. Please note that requesting the date(s) on this application 

does not guarantee a hold or act as a confirmation of the requested date(s). 
 

Requested event date(s): Dec. 1 and 2  Alternative Date(s):  Dec. 8 and 9  
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  Additional Documents Required with Application  
 

All events require an Event Site Map and copy of Insurance Certificate’s 10 days prior. Below are 

additional documents that may be required to be submitted with the application. Application will be 

considered incomplete without these documents. 

For additional information on what is required please contact the Administrative Office at City Hall. 
 

 

Event Site Map Event Race Route Map Parade Route & Alternate 

 

Event organizers must provide a site map with vendor locations, portable restrooms, run/ walk route, etc. at the time this application 
is submitted. A detailed listing of all services is required for public awareness & safety. 

 
 

Insurance Certificate(s) 
 

Fireworks Application 
 

Other (any other agency) 

 

Tax Exempt Certificate and 501(c)3 Documentation (if the entity is claiming tax exempt and/ or non-profit status) 

 

  Rules & Regulations  
 

Application Dates: 

• The permit application process should begin at least 60 days prior to the event date. 90 days if 

alcohol is to be sold or given away. Parade application process should allow 6 months. 

• Once all documents have been submitted, City Staff will schedule a meeting to review all 

information and ensure event organizers have met all requirements. Staff will at this time 

develop an Agenda Analysis for Councils review. Council will be informed during the Committee 

of the Whole meeting. This meeting takes place the third Thursday of every month. 

• Each event will require Council’s approval and organizers should attend (if requesting support). 

Cancellation Policy: 

• Event application fees are non-refundable if the event is cancelled by the applicant. 

• Although event application fees are non-refundable, if an event is cancelled due to inclement 

weather, the fee may be credited towards an alternate date. Event Organizers must inform the 

Office of Economic Development when cancelling any event. An alternate date must take place 

within one year of the original event date. 

ADA Accessibility Guidelines: 

• Event Organizers must make the event accessible to people with disabilities to the greater 

extent possible in compliance with the requirements of the American with Disabilities Act (ADA). 

• Accessible parking must also be provided for persons with Disabilities. Information regarding 

accessible parking locations should be included as part of the event site map. 

Clean-Up: 

• It is understood that clean-up will be performed immediately following the event. Event site 

must be returned to its pre-event state. Failure to adequately clean-up event site may result in a 
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fee. Adequacy of clean-up will be assessed by City of Milton Code Enforcement. 
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  Hold Harmless Agreement  
 

For and in consideration of having been granted permission by the City of Milton to hold a 

Special Event within the City of Milton limits, the undersigned hereby agrees on behalf of the 

organization, to indemnify and hold harmless the City of Milton, its subsidiaries or affiliates, elected and 

appointed officials, employees, volunteers, representatives and agents from any and all claims, suits, 

actions, damages, liability and expenses in conjunction with loss of life, bodily injury or personal injury 

or property damage, including loss of use thereof, directly or indirectly caused by, resulting from, arising 

out of or occurring in connection with this permitted activity. 

The undersigned also agrees to protect and hold harmless the City of Milton, its subsidiaries, or 

affiliates, elected and appointed officials, employees, volunteers, representatives and agents from any 

and all claims, suits, actions, damages, liability and expenses, present, past or future which may be 

asserted by this organization, or any member of this organization, or any participant of third party 

arising out of or occurring in connection with this permitted event. 

By the signature to this document the undersigned acknowledges that it understands the 

contents of this document and is voluntarily agreeing to its terms. 

In witness whereof I have here unto set my hand and seal this 27 day of June in 2022 
 

 

Name of Special Event St. Mary’s Episcopal Church Winterfest  (Arts and Crafts Event, church tours)  

 Date(s) of Special Event  Dec. 1 and 2  2023 

Name of Organization St. Mary’s Episcopal Church    
 

Event Organizers Names:  Caroline Thompson, Mimi Hamilton, Candy McGuyre  
 

Address of Organization 6849 Oak Street, Milton, Florida, 32570  
 

Phone Number 850.623.2905   
 

Email stmarysmiltonflorida@gmail.com  _ 
 

 
Printed Name Signature 

 

  Candy McGuyre           

Internal Signatures Required for Approval: 

Office of Economic Development:  Planning:    

Public Works: Police:  Fire:    
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Agenda Item # 2023-2025 

SEPA: DoNot Stop 5K   
    

MEETING DATE PREPARED BY 

October 30, 2023 Jay Conrad, Events Coordinator  
  
BACKGROUND 

This is a new 5k race event that is tentatively scheduled to take place on Sunday, March 
31.  The run is expected to take place between 8:00 AM and 10:00 AM, with setup beginning 
at 5:00 AM and cleanup concluding by 1:00 PM. 
 
The event organizer, Bodies Race Company, is a national company based in Greenwood, 
Missouri that organizes hundreds of 5k, 10k, and 15k races all across the country each 
year.  They have been interested in expanding their races to the Florida Panhandle area for 
some time and have expressed an interest in holding multiple races in our area. BRC has 
submitted applications for 4 races with us next year. BRC's sister company (Run Different) 
has also submitted two additional applications for races using the same route.  Their hope is 
to do 5 or six races annually in Milton to help promote active and healthy lifestyles and bring 
fun, family-oriented fitness to our area.  Based on the interest level of participants, BRC is 
interested in holding 10k and 15k races in our area as well. 
 
After working with BRC's representative on potential course routes, BRC settled on using the 
established route that we developed for the Coming Clean 5k, the Glow Run, and the Color 
Run, with some minor changes. 
 
The event organizer has requested use of the following city properties for this event: 

1. Entire Riverwalk (North, South, Gazebo, and Pavilion) - $250 
2. South Willing St. 

 
They have not requested the use of any additional city resources for their event. 
  
SUMMARY 

Council voted unanimously 7-0 to move this item to the October 30, 2023 Executive Committee 
meeting.  
   
RECOMMENDATION 

Staff recommends approval of this event. 
   
ATTACHMENTS 
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1. SEPA - DoNot Stop 5k 
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Bodies Race Company

Michael Reinoehl
(817) 863-5333 m.reinoehl14@gmail.com

DoNot Stop 5K

Riverwalk South 03/31/24 03/31/24
8am 10am

03/31/24 5am-8am 11am - 1pm03/31/24
Approx. 100-200

32808 Stringtown Rd. Greenwood, MO 32808
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12th October 23

DoNot Stop 5K
03/31/2024
Bodies Race Company
Michael Reinoehl

Michael Reinoehl Michael Reinoehl

(817) 863-5333
m.reinoehl14@gmail.com

32808 Stringtown Rd.
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Agenda Item # 2023-1889 

Bid Opening for RFP 2023.17 City of Milton 
Executive Search Firm (City Manager)  

    

MEETING DATE PREPARED BY 

October 30, 2023 Diane Ebentheuer, Purchasing 
Agent/Risk Manager  

  
BACKGROUND 

The City solicited proposals for an Executive Search Firm to hire a new City Manager. City 
manager has been hired. 
  
SUMMARY 

Bid Opening was held on 09/06/2023. 6 proposals were received. 
 
Council unanimously voted 7-0, at the Agenda Workshop on October 19, 2023, to reject 
bids/proposals and move item to the Executive Committee meeting on October 30, 2023. 
   
RECOMMENDATION 

Recommend Council reject the bids/proposals received. 
   
ATTACHMENTS 

1. 2023.17 BID TAB 
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Present for the City of Milton:

Diane Ebentheuer

Michele Williams

Curtis Krebs

Joe Cook

Tony Tindell City Manager-Interim

Sandra Woodbery Grants Coordinator

Others in attendance:

None

RFP 2023.17 City of Milton Executive Search Firm (City Manager)

1 Colin Baenziger & Associates Proposal

2 Maven Workforce, Inc. Proposal

3 Rehmann Robson, LLC Proposal

4 S. Renee Narloch & Associates Proposal

5 Sumter Local Govt Consulting Proposal

6 Wolfcreek Consulting, Inc. Proposal

BID TABULATION

Bid opening was held at 2:00 p.m. The purpose of the meeting was to receive bids for the 

following solicitation:

09/06/2023   2:00 p.m.

Purchasing Officer

Purchasing Assistant

Chief Financial Officer

Public Works Director
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Agenda Item # 2023-1901 

Local Historic Resource proposed addition to 
UDC - Sections 11.4 & 11.5  

    

MEETING DATE PREPARED BY 

October 30, 2023 Tim Milstead, Planning Director  
  
BACKGROUND 

The Historic Preservation Board has evaluated for many months earlier in the year a set of 
proposed UDC amendments in sections 11.4 and 11.5 that create a process for establishing 
local historic resources.  Local historic resources are any building, property or artifact that may 
contain historic value in the community and have their own story that is independent from the 
nationally recognized Milton Historic District.  The language proposed would establish a 
review process by which these historic resources could be evaluated and approved by the 
Historic Preservation Board and the City Council. 
  
SUMMARY 

In order for a resource to be evaluated for consideration, an application must be submitted by 
the property owner where the resource is located.  Upon property owner authorization, these 
resources could be reviewed by the Historic Preservation Board and the City Council using an 
established set of criteria to determine if designation is appropriate, and also would be 
reviewed through the public hearing process established in the proposed language 
addition.  The public comments received by staff about this proposed ordinance can be found 
at the following link:  https://www.miltonfl.org/DocumentCenter/View/5078/UDC-Update-
Public-Comments-as-of-July-18-2023?bidId= 
 
The council voted to retain the UDC as it stands with existing Sections 11.4 and 11.5 at the 
September 21, 2023 Agenda Workshop with a 4-3 vote.  The Executive Committee moved 
this item back to the Agenda Workshop meeting in October for further review. 
  
   
RECOMMENDATION 

Staff recommends review of the proposed UDC addition.  The Historic Preservation Board 
unanimously recommended approval of this language.  The Milton Planning Board 
recommended that that the Council deny the addition of this language to the UDC.  Council 
voted 5-2, at the October 19, 2023 Agenda Workshop, to move this item forward to the October 
30, 2023 Executive Committee meeting.  

   
ATTACHMENTS 

1. Local Historic Resource 11.5 082423 
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11.4 HISTORICAL RESOURCE PROTECTION

A. Intent. The intent of this section shall be to: 

(1) Establish a historic preservation board; 

(2) Identify regulated historic structures; 

(3) Set forth requirements for the protection and preservation of regulated structures; 

(4) Define a process for review and appeals; and 

(5)      Encourage the listing of additional properties as contributing historic structures.

(6)      Authorize the historic preservation board to certify local designation of individual properties (including 
buildings, structures, sites and objects) as historically significant using the criteria established in Article 11.5 
with property owner consent only.

B. Historic preservation board.

(1) Established; membership.

a. Composition. The Milton Historic Preservation Board is hereby established by the city council. Any 
restoration or alteration of regulated historic structures will be presented to the board for review and 
issuance of a certificate of appropriateness prior to the issuance of a development order or building 
permit by the development approval authority. The board shall be composed of seven members who 
are city residents and/or persons who own property within the city, appointed by the city council 
considering the following: 

i. A demonstrated interest in historic preservation; 
ii. A professional mix that provides for expertise in the fields of architecture, planning, engineering, 

law, or finance, to the extent reasonable and possible; and 
iii. Representation of the community at-large. 

The board shall be provided staff support through the Planning and Development Department 
for the city. 

b. Terms; vacancies, removal. Members shall be appointed for a term of four years, except in the case of 
an appointment to fill a vacancy for the four-year period in which event the appointment shall be for 
the unexpired term only. Any member of the board may be removed from office by the city council in 
a regular meeting. 

c. Officers. The board shall elect from among its members a chairman and vice-chairman. 

(2) Duties and procedures.

a. Purpose. The board shall have as its purpose the preservation and protection of buildings of historic 
significance. It shall be the board's duty to act upon plans for the alteration, renovation, or 
restoration of regulated historic structures to ensure conformance with the U.S. Secretary of the 
Interior's Standards for Rehabilitation. During the review process, the board shall also consider 
conformance to the development guidelines established for the city historic district. 

b. Plan submission procedure. 

i. Required. Every application for development approval to alter, renovate, or restore a regulated 
historic building located in the historic district or buildings listed on the National Register which 
are located outside the historic district, shall be required to submit plans for the proposed work 
in sufficient detail to allow for review by the board. 
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ii. Plans defined; certificate of appropriateness. Plans for renovations to nonregulated historic 
properties may, at the owner's election, be submitted for review by the historic preservation 
board in order to obtain a certificate of appropriateness. As used herein, the term "plans" means 
drawings or sketches with sufficient elevations to show the architectural design of the building 
(both before and after the proposed work is done in the case of altering or renovating a building 
or structure), including proposed materials, textures and colors, and the site plan or site layout, 
site improvements of features such as walls, walks, terraces, landscaping, that meet the 
requirements of subsection 11.4(D), accessory buildings, signs, lights and other appurtenances. 

iii. Board meeting; notice. Such plans shall be submitted to the Planning and Development 
Department, who will forward such plans to the historic preservation board. Upon submittal of 
an application for development approval to the Planning and Development Department, the 
applicant for any proposed development found to be under the jurisdiction of the historic 
preservation board, shall be notified of the time, date and place of the board's meeting. The 
applicant or authorized agent is encouraged to appear at the meeting at which the request is 
being considered by the board to review the alteration, renovation or restoration of the 
regulated historic structure which is under consideration. 

c. Review and decision. The board shall promptly review such plans and make a determination as to 
conformance with the Secretary of the U. S. Department of Interior's Standards for Rehabilitation. 

d. Notification; building permit. If the board finds the plans in conformance with the requirements of 
this section, a certificate of appropriateness will be issued. If the board does not find the plans in 
conformance, the applicant may resubmit plans to the board with the necessary changes, as specified 
by the board in its finding of nonconformance. 

e. Voting. Decisions may be rendered when a quorum is present, by a simple majority of the board 
members present and voting. 

C. Standards for rehabilitation of historic structures. The Secretary of Interior's Standards for Rehabilitation 
and Guidelines for Rehabilitating Regulated Historic Buildings and the City of Milton's Pattern Book are 
hereby adopted as review guidelines for the rehabilitation of regulated historic structures located within the 
city historic district, and those listed at the National Register, but located outside the historic district. 

D. Supplementary design review regulations.

(1) In the historic district, where a characteristic development pattern and distinctive architectural style 
have already been established, new development shall be planned to reinforce this special character. 
The early 1900's architectural style is the established theme for the historic district. In issuing land use 
certificates, the downtown redevelopment board Community Redevelopment Agency shall review 
development plans, including exterior facades and sign construction and renovation, for conformance 
with the guidelines established in this section. 

(2) The adoption of guidelines herein are intended to provide flexibility in the development of property 
within the district in a manner which balances the interest of the property owner with the public's 
need for assurance that development will be orderly and aesthetically compatible with neighboring 
structures and historic resources. 

(3) Each development proposal within the historic district will be reviewed by the Community 
Redevelopment Agency and/or the Historic Preservation Board based upon the following guidelines: 

a. Site planning. The historic character of the district shall be reflected as closely as possible in the site 
planning of new development. Site planning should also respect the precedents set by other buildings 
on a block. For example, the placement of new buildings on a lot should correspond to the setbacks, 
orientation, and spacing of adjacent buildings to ensure maximum consistency and compatibility of 
the overall streetscape. 

b. Architecture. The early 1900's architectural theme is hereby established for the city historic district. 
The scale, height, massing, materials, textures, and colors of new buildings shall be compatible with 
those of existing structures to which such new construction or renovation is visually related. 
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Architectural details which are similar to the details of adjacent existing buildings will have a unifying 
effect and are encouraged. 

c. Landscaping. Landscaping and tree protection within the district shall be regulated in accordance with 
Article 12. New landscaping should be consistent with the existing landscape character of the district. 
Courtyard and sidewalk paving material shall be consistent with the neighboring areas. The use of 
brick as a paving material is encouraged. Walls and fences shall be consistent with the approved 
fencing materials. Where common or centralized solid waste containers are proposed, such facilities 
shall be screened with vegetation, fencing or other appropriate materials. 

d. Fences. Subsection 9.3(N) controls. 
e. Signs. Signs in the historic district shall be regulated in accordance with Article 16 and with the 

following specific requirements, or as otherwise approved by the development approval authority. 

i. On residential structures, one non-illuminated name plate designating the name of the occupant 
of the property and other historical information of significance is allowed. The name plate should 
not be larger than 100 square inches and may be attached to the building or be freestanding. 

ii. Sign patterns and colors have been established for use in the historic district. Sign patterns shall 
be colonial design, semi-custom sign patterns, or the equivalent. Sign colors include those 
specified in subsection D(4) for structures. 

iii. Portable signs mounted on a trailer-type vehicle, and specifically designed to be temporary in 
nature are prohibited in the historic district. 

iv. Within the historic district, signs projecting into or overhanging the public right-of-way are 
permitted subject to approval by the development approval authority, and are subject to 
removal on 30 days' notice if the city requires the space for any public purpose. Such signs shall 
be consistent with other sign criteria for the district and must be of a character and size 
consistent with the historic theme. Approval shall also be required for the hanging mount. 

v. If the sign is to project over the state department of transportation's right-of-way (Caroline 
Street), approval would also be required of that agency prior to city approval. 

vi. All other criteria will be regulated in accordance with Article 16. 

(4) Exterior structure colors. Historic period colors have been established for buildings in the historic 
district. These colors include, but are not limited to, Heritage Colors (authentic exterior colors for 
American buildings (1820-1920 by Sherwin Williams), or equivalent historic period colors by other paint 
brands. 

E. Incentives for preservation.

(1) Substantial rehabilitation (50 percent or greater of appraised value) of structures in flood zones is 
normally restricted; however, if a property is listed as significant on the Florida Master Site File, 
National Register, or by local designation, the restriction does not apply. 

(2) Owners of historic structures may petition the board of adjustment for a special exception for use, 
regardless of the zoning district. This allows buildings in residential districts to convert to office uses if 
the board of adjustment determines that the use is not injurious to the character of the neighborhood. 

(3) For designated properties, variances to parking requirements, lot size or other zoning requirements 
may be requested from the board of adjustment without proving a hardship. It must be shown that the 
granting of the variance will not injure the public health and safety of the area. Filing these types of 
petitions usually carries a fee, but this is waived for regulated historic structures. 

F. Appeals. Decisions of the historic preservation board may be appealed to the city council, sitting as the 
community redevelopment agency as provided for in Article 3. 

( Ord. No. 1455-17 , § 1, 8-8-2017)
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11.5 HISTORICAL AND ARCHAEOLOGICAL RESOURCE PROTECTION – (Conceptual only.  Below 
language has been recommended by the Historic Preservation Board)

A. Intent. It is the intent of this section to provide for the protection of historical and archaeologically 
significant local sites and resources within the city's jurisdiction. , independent of the Milton Historic District.  
It is hereby declared that the protection, enhancement and preservation of properties, structures, artifacts, 
documents, memorabilia, and other physical assets of historical, archaeological, architectural, and/or cultural 
significance are in the interest of the public health, safety and general welfare of the residents of and visitors 
to the city. Therefore, this division is intended to:

(1)    Effect and accomplish the protection, enhancement, and preservation and study of archaeological sites, 
properties, structures, improvements, landscape features, artifacts, and other physical assets located within 
the city which represent distinctive elements of the town's prehistoric, historic, architectural, and/or social 
character;

(2)    Safeguard the city's history, heritage, and unique attributes;

(3)    Foster civic pride and respect for the accomplishments of the past; and

(4)    Protect and enhance the city's attraction of visitors and support and stimulate the economy from 
increased tourism.

B. Local Historic site/resource designation procedures.

(1)    Purpose and intent. This section provides mechanisms to promote historic preservation in the city by 
the designation of local historic resources or individual sites, and by the regulation of construction and 
demolition at local historic sites independent from the Milton Historic District.

(2)    Criteria.  To qualify as a designated local historic resource or site, the proposed site shall meet one or 
more of the following criteria:

a.  Is associated in a significant way with the life or activities of a major person important in Milton, 
Santa Rosa County, Florida or national history;

b.  Is associated with an historic event with significant effect upon the city, county, state or nation;

c.  Is associated in a significant way with a major historic event whether cultural, economic, military or 
political;

d.  Exemplifies the historic, political, cultural or economic trends of the community history;

e.  Is associated in a significant way with a past or continuing institution which has contributed to the 
life of the city;

f.  Portrays the environment in an era of history characterized by one or more distinctive architectural 
styles;

g.  Embodies those distinguishing characteristics of an architectural style, period or method of 
construction;

h.  Is an historic or outstanding work of a prominent architect, designer, landscape architect, or 
builder; or

i.  Contains elements of design, detail, material, or craftmanship of outstanding quality or which 
represents, in its time, a significant innovation or adaptation to the Northwest Florida environment.

(2)  A building, structure, or site, will be deemed to have historic significance if, in addition to, or in the place 
of previously mentioned criteria, the building, structure, or site meets the historic development 
standards as defined by and listed in the regulations of and criteria for the National Register 
of Historic Places.
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(3)  Properties not generally considered eligible for designation include cemeteries, birthplaces or graves 
of historic figures, properties owned by religious institutions or used for religious purposes, structures 
that have been moved from their original locations, buildings or sites primarily commemorative in nature, 
reconstructed historic buildings, and properties that have achieved significance less than 50 years prior to 
the date the property is proposed for designation. However, such properties will qualify if they fall within 
one or more of the following categories:

a.  A religious property deriving primary significance from architectural or artistic distinction 
of historic importance.

b.  A building or structure removed from its location but which is primarily significant for 
architectural value, or is the surviving structure most importantly associated with 
an historic event or person.

c.  A birthplace or grave of an historic figure of outstanding importance if there is no other 
appropriate site or building directly associated with his productive life.

d.  A cemetery which derives its primary significance from graves of persons of transcendent 
importance, from age, distinctive design features, or from association with historic events.

e.  A property primarily commemorative in nature if design, age, tradition or symbolic value have 
invested it with its own historic significance.

f.  A building, structure, site or district achieving significance less than 50 years from the date it is 
proposed for designation if it is of exceptional historic importance.

C. Application for historic site/resource designation.

(1)  Applications for historic or archaeological site status for privately-owned property may be initiated by 
only the property owner of a site. Application for historic or archaeological site status for public property 
may be initiated by the applicable property owner only.

(2)  By resolution of the city council, a fee shall be established and may be amended to cover the city's actual 
costs of reviewing and processing applications for historic designation. In addition, an application may 
require that funds be deposited in an escrow account to cover fees for consultants which may be hired by 
the department when needed to evaluate the eligibility of a property.

(3)  Upon receipt of an application, the department shall conduct a preliminary evaluation of the application 
to determine whether or not the department has sufficient information to process the application and shall 
send a copy of the application by certified mail to the property owners of record. The department shall make 
the determination that an application is sufficient within 15 days working days of receipt of an application. If 
the application is not sufficient to process, the department shall specify what additional information is 
necessary.

(4)  When an application is sufficient, the department shall prepare a designation report for consideration by 
the Historic Preservation Board which shall contain the following information:

a.  Proposed legal boundaries of the local historic resource or archaeological site;

b.  An analysis of the historic or archaeological significance of the nominated property;

c.  For those public buildings which have public access, an analysis of interiors with features of exceptional 
architectural, aesthetic, artistic or historic significance;

d.  Any proposed specific land development regulations;

e.  Any conditions beyond the standards contained in the Unified Development Code or conditions based 
on the development standards for historic sites.

D.  Public hearings required for local historic site/resource designation.
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(1)  After the department prepares the designation report, the board shall conduct a public hearing to 
evaluate and receive comments regarding the application. For each proposed designation of an individual 
site, and except as otherwise provided herein, the board is required to obtain the approval of the owner of 
the property proposed for designation, by providing information on the benefits of designation. 

(2)  The department shall, by certified mail at least 15 calendar days prior to the public hearing, mail a copy 
of the designation report and a notice of public hearing to the property owner of record as determined by 
the most current Santa Rosa County property tax rolls then available. Refusal to accept this notice of public 
hearing shall not invalidate the hearing. Notice shall also be provided by publishing a copy thereof on on the 
Santa Rosa County website or in a newspaper of general circulation within the city at least ten calendar days 
prior to the date of the hearing. All interested parties shall be given an opportunity to be heard at the public 
hearing.

(3)  Upon the mailing of the designation report to the property owners, the city shall cease issuing permits 
for any new construction, alteration, relocation or demolition of the property which is the subject of a 
proposed designation. No permits shall be issued by the city until after the city council approves or denies 
the nomination for historic site status, or the application is withdrawn by the person or entity who has 
initiated the application.

(4)  After the close of the public hearing, but no later than 45 calendar days following the close of the public 
hearing, the Historic Preservation Board shall vote at a public hearing and make its recommendation to the 
city council on the designation.

(5)  The city council shall thereafter hold a public hearing following the same notice requirements set forth in 
subsection (d)(2) of this section.

(6)  At its public hearing, the city council shall consider the application, all relevant support materials, the 
designation report, the recommendations of the Historic Preservation Board and the criteria for designation, 
and may, at the conclusion of the hearing, adopt a resolution approving, approving with conditions, or 
denying the historic site designation. For property not owned by a governmental entity, a supermajority vote 
of the city council is required for designation. For single-family homes, the approval of the property owner is 
required for designation.

(7)  Amendment or rescission. The city may amend or rescind any designation provided it complies with the 
same notice and public hearing requirements and other procedures used in approving the original 
designation.

E. Requirement for construction activity. In the event that a proposed development plan has been identified 
by the Planning and Development Department to be in the vicinity of an archaeologically significant site, the 
department shall require the owner to alert construction personnel in regards to this information. If at any 
time, a potentially significant archaeological site or artifact is uncovered during the development process, 
the owner shall notify the city. The city shall contact and consult with the University of West Florida, Office of 
Cultural and Archaeological Research and/or other appropriate state officials to determine the significance of 
the resource and identify the need for mitigation measures. 
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Agenda Item # 2023-2023 

Negotiation for RFP 2023.10 Engineer Services 
for Locklin Lake  

    

MEETING DATE PREPARED BY 

October 30, 2023 Diane Ebentheuer, Purchasing 
Agent/Risk Manager, Joe Cook, 

Public Works Director  
  
BACKGROUND 

The City solicited proposals for Engineering Services for Locklin Lake. 
  
SUMMARY 

Council awarded to First Line Coastal on July 11, 2023. A conditional contract was entered into 
and negotiations began. Committee met multiple times with First Line Coastal. 
 
Per Florida Statute, "Should the agency be unable to negotiate a satisfactory contract with the 
firm considered to be the most qualified at a price the agency determines to be fair, 
competitive, and reasonable, negotiations with that firm must be formally terminated. The 
agency shall then undertake negotiations with the second most qualified firm." 
   
RECOMMENDATION 

The committee have noted that costs are high, and after multiple efforts feel that we are unable 
to negotiate a satisfactory contract.  
 
The committee recommends (per F.S.) to terminate negotiations with First Line Coastal and 
undertake negotiations with the second firm, Baskerville Donovan, Inc. 

   
ATTACHMENTS 

None 
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Agenda Item # 2023-2024 

Bid Opening for RFP 2023.08 Engineer 
Services Decommission of Wastewater 
Treatment Plant  

    

MEETING DATE PREPARED BY 

October 30, 2023 Diane Ebentheuer, Purchasing 
Agent/Risk Manager, Joe Cook, 

Public Works Director  
  
BACKGROUND 

The City solicited proposals for Engineering Services for Decommission of its current 
Wastewater Treatment Plant. 
  
SUMMARY 

The bid was posted in multiple locations on 08/31/2023. The State of Florida's Office of 
Supplier Diversity didn't post the bid on their site until 09/28/2023 which didn't allow enough 
time for the small, minority, and women businesses to participate. Bid opening was held 
10/04/2023. One proposal was received. 
   
RECOMMENDATION 

Staff recommend rejecting the Proposal for Engineering Services from Baskerville Donovan, 
Inc. and to rebid. 

   
ATTACHMENTS 

1. 2023.08 BID TAB 
2. 2023.08 Staff Recommendation 
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Present for the City of Milton:

Diane Ebentheuer

Michele Williams

Curtis Krebs

Sandra Woodberty

Scott Collins City Manager

Others in attendance:

None

RFP 2023.08 Engineer Services Decommission Wastewater Treatment Plant

1 Baskerville-Donovan, Inc. Proposal

BID TABULATION

Bid opening was held at 2:00 p.m. The purpose of the meeting was to receive bids for the 

following solicitation:

10/04/2023   2:00 p.m.

Purchasing Officer

Purchasing Assistant

Chief Financial Officer

Grants Coordinator
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Agenda Item # 2023-2027 

Purchase of land off of Jeff Ates Rd  
    

MEETING DATE PREPARED BY 

October 30, 2023 Christie Haarmann, Public 
Works Admin  

  
BACKGROUND 
 
  
SUMMARY 

Staff would like to purchase 283.10 acres of land off of Jeff Ates Rd. for a total of 
$1,907,025.00  
   
RECOMMENDATION 

Staff recommends approving the purchase of 283.10 acres of land off of Jeff Ates Rd. for a 
total of $1,907,025.00 

   
ATTACHMENTS 

1. 116.55 Acres 22-2N-27-0000-00200-0000 
2. 2.16 Acres 21-2N-27-0000-00200-0000 
3. 2.17 Acres 21-2N-27-0000-00201-0000 
4. 5.98 Acres 28-2N-27-0000-00100-0000 
5. 80 Acres 21-2N-27-0000-00300-0000 
6. 77.24 Acres 27-2N-27-0000-00200-0000 
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Agenda Item # 2023-2052 

Sprayfield Site 3 - Exploration, and Cultural and 
Environmental Review Task Order  

    

MEETING DATE PREPARED BY 

October 30, 2023 Diane Ebentheuer, Purchasing 
Agent/Risk Manager, Joe Cook, 

Public Works Director  
  
BACKGROUND 

NSRRWRF - Sprayfield Site 3 Task Order to Baskerville Donovan, Inc. 
  
SUMMARY 

Baskerville Donovan, Inc. task order for $123.070.00 for the Northwest Florida Water 
Reclamation Facility Sprayfield Site 3 for hydrogeological exploration, and cultural and 
environmental review. 
   
RECOMMENDATION 

Staff recommends Council approve the Task Order for Baskerville Donovan, Inc. in amount of 
$123,070.00. 

   
ATTACHMENTS 

1. BDI Task Order $123,070.00 
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Agenda Item # 2023-1890 

Facing Fentanyl, Suicide Awareness & Mental 
Health Awareness Discussion  

    

MEETING DATE PREPARED BY 

October 30, 2023 
 

 
  
BACKGROUND 

Discussion was held concerning raising awareness of Fentanyl. Council forwarded the item to 
be considered at the Agenda Workshop. 
  
SUMMARY 

Mayor Lindsay contacted the Health Department and Community members to possibly form a 
partnership and provide information at the Executive Committee Meeting. Resolution# 1581-23 
was read and adopted at the City Council Meeting on October 10, 2023. 
Staff looking into placing the Cube at Milton High School. 
   
RECOMMENDATION 

Staff is awaiting Council direction. 
   
ATTACHMENTS 

None 
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Agenda Item # 2023-2028 

Milton Garden Club - Blue Star & Gold Star 
Memorial Markers   

    

MEETING DATE PREPARED BY 

October 30, 2023 Molly Turnes, Executive 
Assistant / Interim City Clerk  

  
BACKGROUND 

The Milton Garden Club is requesting $800 for 2 Blue Star Memorial markers and the Gold 
Star Memorial marker. 
The funds will be used for wreaths that will be placed at the markers on Memorial Day, 
Independence Day and Veterans Day. The Garden Club will need to purchase stands for the 
wreaths and the components to decorate them. 
The Garden Club plans to use non-perishable items so they can be reused.They will also use 
the funds for the marigolds at Veterans plaza and plants for the surrounding area of the Blue 
Star marker on Caroline Street.  
  
SUMMARY 

Council voted 7-0, at the October 19, 2023 Agenda Workshop, to move item forward to the 
October 30, 2023 Executive Committee meeting. 
   
RECOMMENDATION 

Staff Recommends approval 
   
ATTACHMENTS 

None 
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