
 

 
AGENDA WORKSHOP 
Regular Meeting Agenda 

 
April 20, 2023 

5:30 PM 
6738 Dixon Street 

Milton, FL 32570 
 
 

 
 

1. Open Meeting 
2. Invocation 

   
  Pastor Steve Warren, 

First United Methodist, Milton 
3. Pledge of Allegiance 
4.   Approval of Agenda 
  

• Recommendation for additional items from the staff. 
• Recommendation for additional items from the Council. 

5. Persons to Appear 
6. Ordinances & Resolutions 

   
  Item # 2023-1410 

Civil Service Board 

   
  Item # 2023-1458 

Firefighters Pension Trust Fund, Ordinance NO. 1985-23 

   
  Item # 2023-1463 

Resolution No. 1569-23 Police Department Generator 
7. City of Milton Events  
  Events Coordinator, Jay Conrad 

   
  Item # 2023-1421 

SEPA - Craft Wedding 
8. Finance, Planning Board  
  Councilman Michael Cusack 
     Budget Schedule Reminder 
9. Administration, Emerald Coast Regional Council  
  Councilwoman Marilynn Farrow 

   
  Item # 2023-1446 

Police Department Generator w/ Transfer Switch 
10. Parks & Recreation, Community Improvement Board  
  Councilman Gavin Hawthorne 
11. LEAP  
  Councilman Jason Vance 
12. Board of Adjustments  
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AGENDA WORKSHOP 
April 20, 2023 

 
 
  Councilman Matthew Jarrett 
13. Historic Preservation Board, Transportation Planning Organization  
  Councilwoman Roxanne Meiss 
14. Growth, Development & Annexation, Tourist Development Council  
  Councilman Jeff Snow 

   
  Item # 2023-1454 

Residential Facade Improvement Grant Application - Tom Powers 

   
  Item # 2023-1455 

Residential Facade Improvement Grant Application - Sanders & Young 

   
  Item # 2023-1456 

Residential Facade Improvement Grant Application - Frank White 

   
  Item # 2023-1457 

Residential Facade Improvement Grant Application - Warren Gilmore 
15. Public Works   
  Councilman Casey Powell 
16. Mayor Report: Public Safety, Ordinance Committee  
  Mayor Heather Lindsay 
     National Navy League Convention 

   
  Item # 2023-1363 

General Rules and Procedures for Meetings 

   
  Item # 2023-1331 

City of Milton Social Media Policy 
17. City Manager's Report 
18. Public Input 
19. Adjournment 
   

Pursuant to the provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate in this meeting is asked to advise the 
City at least 48 hours before the meeting by contacting City Hall, 6738 Dixon Street, Milton, or by calling 983-5410. 
  
“If any person decides to appeal any decision made by the board, agency, or commission, with respect to any matter considered at such meeting or hearing, he or 
she will need a record of the proceedings, and that for such purpose, he or she may need to ensure that a verbatim record of the proceedings is made, which record 
includes the testimony and evidence upon which the appeal is to be based.”  FS 286.0105  
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Agenda Item # 2023-1410 

Civil Service Board  
    

MEETING DATE PREPARED BY 

April 20, 2023 Alex Andrade, City Attorney  
  
BACKGROUND 

An ordinance of City of Milton, Florida, repealing the Civil Service Board; amending references 
to Civil Service Employment; providing for conflicts, severability, and an effective date. 
  
SUMMARY 

The City of Milton now has collective bargaining agreements. 
   
RECOMMENDATION 

Recommend approval. 
   
ATTACHMENTS 

1. Ordinance Re Civil Service 
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ORDINANCE NO. _______ 

AN ORDINANCE OF CITY OF MILTON, FLORIDA, REPEALING THE 
CIVIL SERVICE BOARD; AMENDING REFERENCES TO CIVIL SERVICE 
EMPLOYMENT; PROVIDING FOR CONFLICTS, SEVERABILITY, AND AN 
EFFECTIVE DATE.”

WHEREAS, the City is responsible for updating its ordinances and rules whenever conflicts with 
state or federal law exist; and

WHEREAS, at the time the Civil Service Board was created, the City had not entered into a 
collective bargaining agreement for general administrative employees of the City; and

WHEREAS, the City no longer uses the forms, guidelines and procedures established by its civil 
service ordinances.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
MILTON, FLORIDA, THE FOLLOWING:

SECTION I. STRIKING ALL OF CODE OF ORDINANCES; CHAPTER 38 - PERSONNEL 
AND RETIREMENT; ARTICLE VII - CIVIL SERVICE; SEC. 38-401 – SEC. 38-417 AND 
REPLACING WITH THE FOLLOWING:

Secs. 38-401 – 38-417. – Reserved

SECTION II. AMENDING CODE OF ORDINANCES; CHAPTER 2 – ADMINISTRATION; 
ARTICLE III - OFFICERS AND EMPLOYEES; DIVISION 2 – CITY MANAGER; SEC. 2-
100: 

Sec. 2-100. Authority to remove city officers or employees.

It is the intention of this division to give to the city manager complete control over 
all city administrative employees. To this end, the city manager may remove any 
officer or employee at any time, subject to the following: 

(1) The civil service ordinances; 

(2 1) Contractual obligations; and 

(3 2) Collective bargaining agreements. 

SECTION III. AMENDING CODE OF ORDINANCES; CHAPTER 2 – ADMINISTRATION; 
ARTICLE III - OFFICERS AND EMPLOYEES; DIVISION 1 – GENERALLY; SEC. 2-62:
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Sec. 2-62. Reasons for disciplinary action.

The following are to be considered causes for removal, suspension or demotion of 
a city employee, although removals, suspensions or demotions may be based upon 
causes other than these enumerated or dismissals as provided in the personnel 
policy manual or contract: 

(1) Conviction of a criminal offense, including felonies or first degree 
misdemeanors. 

(2) Violation of any of the provisions of the civil service rules and regulations 
or this Code. 

(3) Violation of any lawful and reasonable regulation, order or direction 
made or given by a superior. 

(4) Intoxication or the using or drinking or intoxicating liquor on duty, except 
in the official performance of duties. 

(5) Possession or use of any narcotic or controlled substance without a 
physician's prescription; the sale or transfer of any narcotic or controlled 
substance; violation of the city's substance abuse policy. 

(6) Incompetency or inefficiency in the performance of assigned duties. 

(7) Wantonly offensive conduct or language toward the public, a superior, or 
fellow employee. 

(8) Threatening or actual physical harm, abuse, or conduct which is 
intimidating or insulting directed against an individual. 

(9) Theft of city property. 

(10) Carelessness or negligence in the use of city property. 

(11) Conducting or engaging in political activity during working hours or at 
the city's expense. 

(12) Conducting union business during working hours unless directed by a city 
official. A union steward may conduct investigations or hear grievances during 
working hours. 

(13) An attempt to induce any employee to commit an illegal act or violation of 
any lawful or reasonable departmental regulation. 

(14) The taking or receiving of any fee, gift, gratuity or other item of value in 
the course of his duties or in connection with such duties, for personal gain, when 
such fee, gift or gratuity is given in the hope or expectation of receiving a favor or 
better treatment than that accorded others. 

(15) Conduct unbecoming to a city employee, either while on or off duty. 
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(16) Employment in a gainful occupation for profit in addition to regular city 
employment, where such occupation tends to distract the employee from his duties 
or leaves him physically unfit for city duties. 

(17) Willful and wanton brutality or cruelty to a prisoner or one under arrest 
or sentence; provided that the act committed was not lawfully done in self-
defense, to protect the lives of others or to prevent the escape of a person lawfully 
in custody. 

(18) Absence without leave, including failure to report for duty, excessive 
absenteeism and/or excessive tardiness. 

(19) Violation of internal rules, regulations or procedures established by 
various departments or appointing authorities not enumerated in this section and 
not in conflict with the civil service rules, city ordinances, state statutes, or any 
safety rules. 

SECTION IV. AMENDING CODE OF ORDINANCES; CHAPTER 2 – ADMINISTRATION; 
ARTICLE III - OFFICERS AND EMPLOYEES; DIVISION 1 – GENERALLY; SEC. 2-64:

Sec. 2-64. Pre-termination hearings for city employees.

(a) Policy authorization. The policy and procedure in this section is to be 
followed by all appropriate supervisory personnel of the city, as contained in 
the personnel policy manual. 

(b) Policy and procedure for hearings. No nonprobationary classified 
employee shall be suspended without pay in the absence of a good faith belief 
by the appointing authority that such employee is guilty of employee misconduct 
as defined under the Civil Service Act. If a recommendation for dismissal is to 
be made by the appointing authority against an employee, the following 
procedures must be observed prior to any suspension without pay: 

(1) Notice; contents; extension of time. Delivery of written notice to 
the employee of the reasons for suspension and recommendation 
for termination which also sets out the right of the employee to 
respond to such charges in writing and notice of the time, place 
and date of an informal hearing to be held before the department 
head or supervisor charged with the responsibility of making the 
decision to suspend and recommend dismissal. The written notice 
shall be delivered to the employee no less than three calendar days 
prior to the time specified for the informal hearing. If the employee 
feels that additional time is necessary in order for him to prepare 
for the informal hearing, he shall notify the supervisor, in writing, 
setting forth the reasons why the employee feels that such 
additional time is necessary. The supervisor shall, in turn, notify 
the city attorney's office, which office shall review the 
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circumstances and extend up to an additional five days' notice to 
the employee upon good cause shown. 

(2) Hearing. An informal hearing before the department head or 
supervisor at the date, time and place set forth in the notice which 
allows the employee the right to respond orally to the charges 
against him. 

(3) Suspension; dismissal by civil service procedures. If, after 
complying with subsections (b)(1) and (b)(2) of this section, the 
department head or supervisor still feels the need to suspend the 
employee and recommend dismissal, the department head shall 
proceed in the normal course established by the civil service board 
and civil service laws for disciplinary actions. Suspension with pay 
may be utilized when there is an immediate need to suspend prior 
to the completion of the procedure outlined in this subsection, 
when dismissal is to be recommended. 

(c) Wrongful suspension without pay. If the civil service board determines 
that an employee was wrongfully suspended without pay, such employee shall 
be entitled to receive full back pay for the period of time that he did not receive 
pay because of the suspension.

SECTION V.  All ordinances or part of ordinances in conflict with any of the provisions of this 
ordinance are hereby repealed.

SECTION VI.  If any section or portion of a section of this ordinance proves to be invalid, 
unlawful, or unconstitutional by a Court of competent jurisdiction, it shall not be held to 
invalidate or impair the validity, force, or effect of any other section or part of this ordinance.

SECTION VII.  This ordinance shall become effective immediately upon its passage and 
adoption.

PASSED by the City Council of the City of Milton, Florida this ______ Day of 
_______________[month], 2023.

ATTEST:

___________________________
Dawn Molinero, City Clerk

1st reading:  May 9, 2023
2nd reading:  June 13, 2023

CITY OF MILTON, FLORIDA

___________________________
Heather Lindsay, Mayor

Legal in form and valid when signed by the City 
Attorney.

____________________________
Alex Andrade, City Attorney
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Agenda Item # 2023-1458 

Firefighters Pension Trust Fund, Ordinance NO. 
1985-23  

    

MEETING DATE PREPARED BY 

April 20, 2023 Alex Andrade, City Attorney  
  
BACKGROUND 

Firefighters Pension Trust Fund ordinance update, see attached DMS letter. 
  
SUMMARY 

In order for a municipality or special fire control district and its pension fund to participate in 
the distribution of premium tax moneys under Chapters 175 and 185, F. S., all provisions of 
these chapters shall be complied with annually, including state acceptance pursuant to Part 
VII of Chapter 112, F. S.   
   
RECOMMENDATION 

Recommend approval. 
   
ATTACHMENTS 

1. Ordinance NO. 1985-23 Firefighter Pension Trust Fund 
2. DMS Letter 
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ORDINANCE NO. 1985-23

AN ORDINANCE OF THE CITY OF MILTON, FLORIDA, AMENDING THE CITY OF 
MILTON’S CODE OF ORDINANCES BY AMENDING SECTION 38-353, DISABILITY 
RETIREMENT, AND SECTION 38-352, PRERETIREMENT DEATH, TO ARTICLE VI, 
FIREFIGHTERS’ PENSION TRUST FUND, TO COMPLY WITH CHAPTER 2019-21, LAWS 
OF FLORIDA; PROVIDING FOR CONFLICTING PROVISIONS, SEVERABILITY AND 
APPLICABILITY, AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the 2019 Florida Legislature enacted Chapter 2019-21, Laws of Florida, which 
mandates certain amendments to the City Firefighters’ Pension Plan; and 

WHEREAS, an amendment to the City code is necessary to permit such new obligations and 
conditions; and 

WHEREAS, the trustees of the City of Milton’s Firefighters’ Retirement Trust Fund have 
requested and approved such an amendment as being in the best interests of the participants and 
beneficiaries and improves the administration of the plan, and 

WHEREAS, an actuarial impact statement is not necessary since this amendment is not a 
change in plan benefits, 

NOW THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
MILTON, FLORIDA:

Section 1. The foregoing WHEREAS clauses are hereby ratified and confirmed as being true 
and correct and are hereby made a specific part of this Ordinance upon adoption 
hereof. 

Section 2. That Section 38-353, “Disability Retirement” of Article VI, Firefighters’ Pension 
Trust Fund of Chapter 38 of the Code of Ordinances of the City of Milton, 
Florida, is hereby amended by adding a subsection (l), as follows: 

Sec. 38-353. - Disability retirement.

*****

(G) As provided and subject to the limitations in section 112.1816, Florida Statues, effective July 
1, 2019, a firefighter (as defined in section 112.1816(1), Florida Statutes) Member shall be 
considered to be totally and permanently disabled in the line of duty if he or she meets the Plan’s 
definition of Totally and Permanently Disabled due to a diagnosis of cancer (as defined in section 
112.1816(1), Florida Statutes) or circumstances that arise out of the treatment of such cancer (as 
defined in section 112.1816(1), Florida Statutes).

Section 3. That Section 38-352, “Preretirement death” of Article IV, Firefighters’ Pension 
Trust Fund of Chapter 38 of the Code of Ordinances of the City of Milton, Florida, 
is hereby amended by adding the underlined language, as follows:
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Sec. 38-352. – Preretirement death. 

 (C). As provided and subject to the limitations in section 112.1816, Florida 
Statutes, effective July 1, 2019, a firefighter (as defined in section 112.1816(1), 
Florida Statutes) Member shall be considered to have died in the line of duty if he 
or she dies as a result of cancer (as defined in section 112.1816(1), Florida Statutes) 
or circumstances that arise out of the treatment of such cancer (as defined in section 
112.1816(1), Florida Statutes). 

Section 4. Upon adoption, a copy of this Ordinance shall be filed with the Division of 
Retirement of the Florida Department of Management Services. 

Section 5. If any word, phrase, clause, subsection or section of this ordinance is for any reason 
held unconstitutional or invalid, the invalidity thereof shall not affect the validity 
of any remaining portions of this ordinance. 

Section 6. That all sections or parts of sections of the Code of Ordinances, all ordinances or 
parts of ordinances, and all resolutions or parts of resolutions in conflict herewith, 
be and the same are hereby repealed to the extent of such conflict. 

Section 7. This ordinance shall become effective immediately upon its passage and adoption.

PASSED by the City Council of the City of Milton, Florida this 13th Day of June, 2023.

ATTEST: CITY OF MILTON, FLORIDA

____________________________ __________________________

Dawn Molinero, City Clerk Heather Lindsay, Mayor

1st reading:  May 9, 2023 Legal in form and valid when signed by the 

2nd reading:  June 13, 2023 City Attorney.

__________________________

Alex Andrade, City Attorney
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–––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

Bureau of Local Retirement Systems
Municipal Police Officers’ & Firefighters’ Trust Funds’ Office

P.O. Box 3010
Tallahassee, FL 32315-3010

Tel: 850-922-0667 | Toll-Free: 877-738-6737 

Ron DeSantis, Governor
Pedro Allende, Secretary

Mar. 13, 2023

Mr. Bradley R. Heinrichs, F.S.A., E.A., Consulting Actuary
Foster & Foster, Inc.
13420 Parker Commons Blvd., Suite 104
Ft. Myers, FL 33912

Dear Mr. Heinrichs:

We have completed our preliminary review of the 2022 Annual Report for the Milton Firefighters’ Pension 
Fund.

Based on that review, listed below are items that need corrections, clarification and/or additional 
information.

• Please upload a complete copy of the audited financial statements to the online report as soon 
as received.

• Page 5-Cancer Presumption- We are in receipt of your explanation for not having a modification 
in ordinance, however, due to the potential cost to the plan, an impact statement and ordinance 
should be submitted.

Please be advised that ss. 175.121(2) and 185.10(2), require that in order for a municipality or special 
fire control district and its pension fund to participate in the distribution of premium tax moneys under 
Chapters 175 and 185, F. S., all the provisions of these chapters shall be complied with annually, 
including state acceptance pursuant to Part VII of Chapter 112, F. S. If you receive a notice from the 
Local Retirement Section (LRS) that the plan is “not state accepted,” or there is some outstanding issue 
that the LRS office is waiting on, please provide a prompt response so as not to jeopardize release of 
your state premium tax moneys. 

If you have any questions or need further information, please call our office at 850-922-0667.

Sincerely,

Julie Browning, Accountant IV
Municipal Police Officers’ and
Firefighters’ Retirement Trust Funds

JB:kf
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Bradley Heinrichs
Mar. 13, 2023
Page Two

Copy: Geoffrey Freeman, Chairman
Kristen McAllister, CPA
Gary Leuchtman, Plan Attorney
Curtis Krebs, Finance Director 
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Resolution No. 1569-23 Police Department 
Generator  

    

MEETING DATE PREPARED BY 

April 20, 2023 Administration Department 
Heidi Sroka, Budget Coordinator 
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A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILTON, 

 

WHEREAS,  changes in anticipated revenues and expenditures of the City of Milton, necessitates a revision of the

     Appropriations for Fiscal Year 2023.

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Milton, Florida, in open meeting duly  assembled 

       

Section 1.   The following funds are revised as specified herein:

FUND:  DEPARTMENT:  

EXPENSE BUDGET CURRENT BUDGET INC/DECREASE REVISED BUDGET

ACCOUNT NUMBER AMOUNT AMOUNT AMOUNT

301-0521-521-64-07 Police Misc Equip. -$                                    75,000.00$                          75,000.00$                        

LINE ITEM TOTAL--------- 75,000.00$                          

 

REVENUE BUDGET CURRENT BUDGET INC/DECREASE REVISED BUDGET

ACCOUNT NUMBER AMOUNT AMOUNT AMOUNT

001-0541-541-46-01 Road & Street/R&M 106,732.00$                      25,000.00$                          81,732.00$                        

001-0000-389-90-01 Funds brought forward 496,677.00$                      50,000.00$                          546,677.00$                      

    -$                                    

LINE ITEM TOTAL---------  

COMMENTS/EXPLANATION:

Section 2.  All resolutions or parts of resolutions in conflict herewith are hereby repealed to the extent of such conflict.

Section 3.  City staff is hereby authorized to implement changes in funds, accounts, transfers and balances as outlined 

                      within this resolution.

Section 4.  This resolution shall take effect immediately upon the adoption by the City Council.

Passed and adopted this _________ day of __________________________________, 20______, by the Milton City Council of the City of 

 Milton, Florida.

By: _______________________________________________________________

Heather Lindsay, Mayor

ATTEST:

_______________________________________________________________

Dawn Molinero, City Clerk

ACCOUNT DESCRIPTION

ACCOUNT DESCRIPTION

Funds brought forward and funds transferred for purchase of generator for Police Department.

RESOLUTION NO. # 1569-23

FLORIDA, AMENDING THE FISCAL YEAR 2023 BUDGET,  CHANGING
THE ESTIMATED TOTAL REVENUES AND EXPENDITURES  

OF VARIOUS FUNDS
 AND PROVIDING FOR AN EFFECTIVE DATE.

 https://miltonfl-my.sharepoint.com/personal/dwilliams_miltonfl_org/Documents/Documents/BUDGET/Annual Folders/2022-2023/2022 2023 BA & BA Policy/RESOLUTIONS FY 2023/BA XXXX-23 1 of 1  
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Agenda Item # 2023-1421 

SEPA - Craft Wedding  
    

MEETING DATE PREPARED BY 

April 20, 2023 Jay Conrad, Events Coordinator  
  
BACKGROUND 

This is a permit application for a wedding to take place at Jernigan's Landing - Riverside on 
August 14, 2023.  The wedding is to take place at 10:00 AM with a reception to follow.  The 
event will start setting up at 7:00 AM and will be cleaned up by 5:00 PM. 
 
The event organizer has requested the use of the following items from the city: 
 
Jernigan's Landing - Riverside 
City Trash Can (1) 
Electrical Access 
 
These items total $185 in fees. 
  
SUMMARY 
 
   
RECOMMENDATION 

Staff recommends approval. 
   
ATTACHMENTS 

1. SEPA - Craft Wedding 
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 Budget Schedule Reminder  
    

MEETING DATE PREPARED BY 

April 20, 2023 Administration Department 
Heidi Sroka, Budget Coordinator 
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Jan …..……….

Mar 31 …..…

April 28 …..… Capital Improvement Project Requests are due

May 5 ……….. Merit Worksheets for each department due from Human Resources.

May 1 …..….. Department Budgets due to Budget Coordinator. 

May 22-31 …

June 3 ……....

Property Appraiser provides City Parcel Data for calculation of Fire Assessments.

July 3 ……..….

July 3  …..……

July 11 ……… Council approves Millage.

July 12 …….. City provides Fire Assessment data and Resolution to Property Appraiser.

July 22 …..... Budget Workshop with City Council

July 31 …..…

Aug 3 ……..…

Advise Property Appraiser of:

Aug 24 ………

(on or before Aug 3)          

Budget Office, through the City Manager, certifies DR-420, DR-420TIF, & DR-420MMP 

1. Prior Year Millage Rate

2. Current Year Proposed Millage Rate

3. Current Year Rolled-Back Rate

4. Date, Time, Place of 1st Public Hearing for  

    the Tentative Budget

(on or before Aug 24)

Property Appraiser mails the proposed property tax (TRIM). 

Department Budgets presented at Executive Committee.

Budget Planning Calendar

Fiscal Year 2023/2024

2023

Budget Calendar Prepared. Public Hearings selected (opposite School Board & County).

Budget Office provides each department Budget Worksheets and Instructions.

Departmental Budget reviews with City Manager and/or Dept. Heads.

Property Appraiser provides estimate of total assessed non-exempt property. 

Property Appraiser provides Certificate of Property Value (DR-420, DR-420TIF).

Council discusses Millage. 

Council approves Annual Fire Resolution. 

DRAFT Budget Summary presented to Council.
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Sept 12 ……..

 Resolution: Tentative Millage Rate

Resolution: Tentative Budget

Ordinance: Budget (1st Read)

Ordinance: Pay Table/Position Schedule (1st Read)

Sept 15 …….

Orinance: Budget

Ordinance: Pay Table/Position Schedule  

 

Sept 23 …….

Notice of: Budget Hearing Advertisement (or Prosed Tax Increase)

Budget Summary Advertisement

 

Sept 26….…

Resolution: CIP Plan

 Resolution: Final Millage Rate

Resolution: Final Budget

Ordinance: Budget (2nd Read)

Ordinance: Pay Table/Position Schedule (2nd Read)

 

Sept 29 ….…

Deliver Final Millage Rate Resolution to Property Appraiser

Deliver Final Millage Rate Resolution to Tax Collector

Fax Final Millage Rate Resolution to Department of Revenue

Oct 1   …..….. Start of Fiscal Year 2022-2023

Oct 26  ……...

Mail DR-487 to DOR- Property Tax Oversight Program

(within 3 days of Final Hearing)  

(within 30 days of 2nd Final Public Hearing on Budget)

1st Public Hearing on Tentative Budget (at 5:45).

Finance Advertisements appear in News Paper

Budget Coordinator's 2 TRIM Advertisements appear in News Paper

2nd Public Hearing to Adopt Final Millage Rate and Budget (at 5:30).

     2023 continued

Budget Planning Calendar

Fiscal Year 2023/2024
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Agenda Item # 2023-1446 

Police Department Generator w/ Transfer 
Switch  

    

MEETING DATE PREPARED BY 

April 20, 2023 Diane Ebentheuer, Purchasing 
Agent/Risk Manager  

  
BACKGROUND 

The City purchasing policy allows Council to waive the bid process and use "Other Contracts" 
that have gone through the review processes and have been approved by another 
government entity. The current generator at the Milton Police Department is not functioning 
correctly. 
  
SUMMARY 

Sourcewell Contract: #092222-CAT 
Pricing: $58,334.00 
Vendor: Thompson Power Systems 
   
RECOMMENDATION 

Request Council waive the bid process and approve piggyback off Sourcewell Contract 
#092222-CAT for a Natural Gas Generator to Thompson Power Systems. 

   
ATTACHMENTS 

1. POLICE DEPARTMENT GENERATOR QUOTE WITH TRANSFER SWITCH 
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                                             Quotation No: SPO-230321-2A 
Thompson Power Systems 
30950 State Highway 181  Project Name: City of Milton – Police Department 
Spanish Fort, AL  36527  Project City: Milton, FL 
251-626-5100 Phone  Date Issued: April 12, 2023 
251-626-7041 Fax  Expiration Date: May 10, 2023 
www.thompsonpowersystems.com                                                                                                  Page- 1 of 5 

 
Due to volatility in the raw materials market, this quote is valid for 30 days. When submittals are 

required, the project will be requoted when submittals are approved. 
 

SOURCEWELL PROPOSAL PER CONTRACT #092222-CAT 
 
Natural Gas Generator Set: 

 One (1) Caterpillar Model DG100, EPA 
Emissions certified, UL2200 listed 
generator set 

 100kW, 208/120 volt, three phase, 60HZ, 
standby rated 

 Electronic Control Panel 
 Governor, electronic and isochronous 
 Shipped loose remote annunciator panel 

(RS485)  
 PMG (permanent magnet excitation 

system) 
 Generator anti-condensation heater 
 Unit mounted circuit breaker: One 400 

amp 

 Radiator with blower fan and belt drive 
 Sound Attenuated Enclosure, aluminum 

construction, painted white 
 Jacket water heater 
 Lead acid starting batteries with rack and 

cables 
 Battery charger 
 Battery charging alternator 
 Exhaust muffler, installed 
 Vibration isolators 
 Initial fill of lube oil and coolant 
 Two hour load test at 1.0 power factor 

performed on site 
 O&M Manual, (1) set

 
Automatic Transfer Switch: 

 400 Amp Transfer Switch 
 Open Transition 
 208/120 volt, three phase, 4 wire, 60HZ 
 3 Pole 

 Service Entrance Rated 
 Nema 1 enclosure 
 Engine Exerciser 
 O&M Manual, (1) set 

Other Services: 
 Startup including the following: Checkout of the installation, control wiring, safety shutdowns and 

other equipment supplied by Thompson Power Systems. 
 NOTE: Startup is quoted to be done in one trip to the jobsite.  If additional time is required, the 

technician will return to the jobsite on consecutive days after the first day, excluding weekends and 
holidays.  If the technician is required to return to the jobsite for items outside the scope of startup, 
i.e. unit not ready, coordination with other trades or inspectors, related charges will be at our normal 
service rates. 

 

SOURCEWELL PRICE PER CONTRACT #092222-CAT = $58,334.00 
 

Taxes: Taxes are not included in this proposal and will be added if applicable. 
Freight: F.O.B. Job site in Milton, FL 
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                                             Quotation No: SPO-230321-2A 
Thompson Power Systems 
30950 State Highway 181  Project Name: City of Milton – Police Department 
Spanish Fort, AL  36527  Project City: Milton, FL 
251-626-5100 Phone  Date Issued: April 12, 2023 
251-626-7041 Fax  Expiration Date: May 10, 2023 
www.thompsonpowersystems.com                                                                                                  Page- 2 of 5 

 
Estimated Availability: Approximately 33-35 weeks after submittal approval for the generator set. 
Approximately 45-47 weeks after submittal approval for the ATS. Please allow approximately 2-3 weeks 
after receipt of written order for submittal drawings. 
 
THOMPSON POWER SYSTEMS will arrange for initial start-up services at no additional charge. These 
services include checkout of the installation, control wiring, safety shutdowns, and other equipment supplied 
by Thompson Power Systems. The customer will be responsible for the labor and materials to install the 
generator, as well as providing a means to unload the equipment upon delivery. No diesel fuel is included in 
this pricing. 
 
THOMPSON POWER SYSTEMS limits the scope of supply for this quotation to the items and services 
listed herein. Equipment not listed is assumed to be supplied by others. We have written a detailed list as part 
of this proposal. Please check it to be sure it meets your requirements. We reserve the right to correct any 
errors or omissions. 
 
Contracts which include penalty or liquidated damage clauses for failure to meet delivery dates are not 
binding on THOMPSON POWER SYSTEMS unless accepted and confirmed in writing by a manager of 
THOMPSON POWER SYSTEMS. 
 
Thank you for the opportunity to submit this proposal.  If you need additional information or wish to order 
this equipment, please contact me at 251-621-6021 or sign and return this document. 
 
Sincerely, 
 

Sean O’Neill 
 
Sean O'Neill 
Thompson Power Systems 
251-621-6021 Office / 251-300-0110 Cell / 251-626-7041 Fax / seanoneill@thompsontractor.com 
 
 

TERMS AND CONDITIONS 
 
1. EXECUTION OF OTHER DOCUMENTS. If the full amount of the purchase price is not paid in cash, 
when the equipment necessary to fill this order is available, Purchaser agrees on demand to execute and 
deliver to Seller such promissory notes, security agreements, financing statements, equipment leases, and 
other documents as Seller may require evidencing and securing the Total Balance shown above. In the event 
Purchaser fails to execute and deliver such documents, the entire Net Balance Due shall, at Seller's election, 
be immediately due and payable, together with interest as provided below from the date demand is made by 
Seller. 
 
2. RISK OF LOSS; INSURANCE. The equipment shall at all times after delivery to Purchaser, Purchaser's 
agent, or a transportation company for delivery to Purchaser, whichever first occurs, be the sole 
responsibility of Purchaser, and all risk of loss or damage to the equipment or any part thereof from any 
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cause whatsoever shall be borne by Purchaser, and shall not operate to extinguish or diminish the liability of 
Purchaser to Seller. Unless Purchaser pays Seller cash on or prior to delivery, Purchaser shall procure, and 
furnish to Seller, evidence of insurance showing the existence of valid and collectible insurance insuring the 
equipment against loss from fire, theft, collision and comprehensive coverage in an amount not less than the 
Net Balance Due or Amount to be Financed shown above, with loss thereunder payable to Seller, as loss 
payee, as its interest may appear. If the equipment is leased by Purchaser, Purchaser shall also furnish 
evidence of liability insurance satisfactory to Seller in its sole discretion. Purchaser may furnish the required 
insurance through an existing policy or through an insurance agent selected by Purchaser. Seller may refuse 
to accept any insurance offered by Purchaser for reasonable cause. 
 
3. DISCLAIMER OF WARRANTIES AND LIMITATION OF LIABILITY. Purchaser understands and 
agrees that Seller is not the manufacturer of the equipment described in this order. Seller makes no 
representation or warranty against latent or patent defects in material or workmanship, no warranty of 
capacity or performance, and no warranty that the equipment will meet the requirements of any law, 
regulation, specification or contract term that provides for or requires specific machinery or apparatus or 
specific capacity or methods of operation. 
New Caterpillar products are sold subject to the terms of the applicable Caterpillar warranty. Purchaser 
hereby acknowledges receipt of any applicable Caterpillar warranty or warranties identified on this order. 
Seller assumes no responsibility for such warranties. 
Seller will cooperate with Purchaser in seeking to obtain adjustment from the manufacturer for any breach of 
the manufacturer's warranty. Unless otherwise provided in a writing signed by Seller, any transportation, 
travel and other expenses will be for Purchaser's account. In no event will Seller have any obligation on 
account of any defect or defects in the equipment, or of any failure of the equipment to operate as warranted, 
or for any loss or damage to or caused by the equipment. 
With respect to equipment described herein as "used" or "other", Purchaser agrees that all such equipment is 
sold "AS IS" and with all faults or defects except as otherwise expressly provided in any express warranty 
specifically set forth hereon or contained in a separate writing signed by Seller. 
The forgoing provisions are in lieu of all other warranties, express or implied. SELLER HEREBY 
DISCLAIMS, AND PURCHASER HEREBY WAIVES, ANY WARRANTY OF MERCHANTABILITY 
OR FITNESS FOR ANY PARTICULAR PURPOSE AND ANY OTHER WARRANTY OR 
OBLIGATION OF SELLER TO PURCHASER ON ACCOUNT OF ANY DEFECT IN OR ANY 
FAILURE OR INSUFFICIENCY OF THE EQUIPMENT. In no event will Seller be liable for any especial 
or consequential damages sustained by Purchaser, even if Seller had reason to know of them. 
Purchaser expressly agrees that Seller and its officers, agents, affiliates and employees shall not be liable in 
tort -- whether on claims of negligence, wantonness, fraud, misrepresentation, suppression, strict liability, or 
other theory of tort liability -- for any action or failure to act in connection with the making of this order or 
negotiations leading up to it, or the repair or operation of the equipment. Purchaser agrees that it is the intent 
of the parties to absolve Seller, its officers, agents, affiliates, and employees, from all liability in tort, and 
that Purchaser's sole and exclusive remedy against Seller, its officers, agents, affiliates, and employees, shall 
be in contract under this order or under the express warranties, if any, made by Seller under this order or in a 
separate writing signed by Seller. 
 
4. PRODUCT IMPROVEMENTS; REPAIRS OF DAMAGE. Purchaser acknowledges that the 
equipment delivered pursuant to this order may have been modified by Seller at the manufacturer's direction 
or request to update or improve the equipment after it left the manufacturer's plant and that Seller may have 
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repainted or repaired damage to the equipment suffered in demonstration, transit or storage. Purchaser 
consents to such modifications, repairs, or repainting and waives any further notice or disclosure thereof. 
 
5. SELLER'S RESERVATION OF TITLE. Seller hereby retains title to all equipment described hereon 
until the Total Time Pay Balance shown hereon is paid in full or, in the case of a cash sale paid by check or a 
sale on account, until Seller receives full payment of the Net Balance Due in collected funds. All payments 
under this order shall be made in United States dollars and immediately available funds. If Purchaser defaults 
on any payment, the unpaid balance of the Total Time Pay Balance shall be immediately due and payable, at 
Seller's election. If Seller does not receive collected funds or is not paid in full when due, Seller may 
repossess the equipment, sell it at public or private sale or accept it in satisfaction of the unpaid debt (at 
Seller's election), and exercise all rights and remedies of a secured party following default by its debtor. A 
copy of this order may be filed as a financing statement. 
 
6. INTEREST AFTER DEFAULT. After default by Purchaser in the payment of any sum owed by 
Purchaser under this order, such sum shall accrue interest daily, payable on demand, at the per annum rate 
that is 2% in excess of the highest prime rate published in The Wall Street Journal on the date of default, 
such rate to increase or decrease in like amount each time the prime rate changes until such sum is paid in 
full. 
 
7. COLLECTION COSTS. Purchaser agrees to pay all expenses, including reasonable attorney's fees, 
incurred by Seller in enforcing this order or collecting any sum owed by Purchaser hereunder following 
default by Purchaser. 
 
8. ARBITRATION OF DISPUTES. Purchaser and Seller acknowledge and agree that the transaction 
between them involves "commerce" as that term is used in the Federal Arbitration Act. Purchaser and Seller 
agree that all disputes, controversies or claims of any kind whatsoever arising out of or related to this order, 
the equipment, the transactions evidenced or contemplated by this order, any prior negotiations or dealings 
between them, or any maintenance or service performed by Seller on the equipment or on any other related 
or unrelated property before or after the date of this order, or arising out of or related to any relationship 
resulting from any of the foregoing, whether based in tort, contract, warranty, or statutory or strict liability, 
shall be submitted to binding arbitration held in Birmingham, Alabama in accordance with the Commercial 
Arbitration Rules of the American Arbitration Association. The arbitrator shall determine whether the 
dispute is subject to arbitration. Judgment on the arbitrator’s award may be entered by any court of 
competent jurisdiction. The arbitration shall be conducted by a sole arbitrator who shall be well versed in the 
sale and financing of equipment of the type involved in the dispute and shall, at the election of either party, 
be an attorney at law who has been licensed to practice at least 10 years. The arbitrator may not award, 
punitive, consequential or special damages. The foregoing does not affect the right of either party to seek a 
judgment in court against the other on a contract claim for breach of an express covenant to pay money and 
for interest and costs of collection, or to exercise any right of offset or self-help repossession, or to seek a 
court order for possession of personal property, or to seek an injunction or other purely equitable remedy 
other than a stay of arbitration. The parties agree that the commencement of litigation by either of them 
pursuant to the preceding sentence or otherwise shall not operate as a waiver or estoppel of the right to 
arbitrate any counterclaim or other similar claim, and that upon the giving of a notice of arbitration of the 
counterclaim or similar claim by any party hereto, the litigation of the counterclaim shall be stayed and the 
counterclaim shall be submitted to binding arbitration hereunder. The parties hereby waive the right to trial 
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by jury of all disputes, controversies and claims which they have hereby agreed to resolve by arbitration 
whether or not the dispute, claim or controversy is submitted to arbitration or is decided by a court. 
 
9. NO ADDITIONAL OR DIFFERENT TERMS. If Purchaser has sent or hereafter sends Seller a 
purchase order, order acknowledgement, or other writing that states terms additional to or different from 
those contained in this order, any acceptance of this order by Seller is expressly made conditional on 
Purchaser's acceptance of the terms and conditions of this order, and Seller hereby gives notification of its 
objection to any additional or different terms proposed by Purchaser. 
 
10. NOTICE OF THOMPSON TRACTOR CO., INC. AND CATERPILLAR INC. CUSTOMER 
DATA AND TELEMATICS DATA PRIVACY STATEMENT. 
We collect information about specific machines or products (e.g., configuration or consumption of parts and 
services by serial number) or groups of machines or products and customer information that allows 
for identifying and contacting a customer such as name, address, phone number and email address. 
Telematics Data 
In the event this machine is equipped with telematics devices such as VisionLink, data concerning this 
machine, its condition, and its operation is being collected and transmitted to Caterpillar Inc., its affiliates, 
and/or Thompson Tractor Co., Inc. 
Thompson Tractor Co., Inc. recognizes and respects customer privacy. The Thompson Tractor Co., Inc. 
Customer Data Privacy Statement and the Telematics Data Privacy Statement (the “Privacy Statement”) 
describe the categories of information collected, the purposes of the processing of the information, and how 
the information is shared. The Privacy Statements are available online at www.thompsontractor.com. 
 
Purchaser: __________________________________ 
By: ________________________________________ 
Title : ______________________________________ 
Date : ______________________________________ 
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Agenda Item # 2023-1454 

Residential Facade Improvement Grant 
Application - Tom Powers  

    

MEETING DATE PREPARED BY 

April 20, 2023 Tim Milstead, Planning Director  
  
BACKGROUND 

Staff has received an application from Tom Powers for a residential facade improvement grant 
for his home at 5110 Pike Street.  This home is a contributing structure within the Milton 
Historic District.  The request would allow the city to grant funds for the repainting of multiple 
elements of his home, including the eaves and gables of the home. 
The program was approved by the City Council in 2022, and this is the first request received 
by staff from the applicant for funding from this program.  The application period for the first 
cycle of this program ended on April 7th, 2023. 
  
SUMMARY 

The request, if approved, would authorize the expenditure of $2,000.00, which is proposed to 
be matched by the applicant with $3,862.58, for a total project amount of 5,862.58, based 
upon the lowest sufficient bidder.  This is the least expensive option of the estimates provided 
by the applicant.  All estimates are attached.   
   
RECOMMENDATION 

Staff recommends review of the proposed residential facade improvement grant application.   
   
ATTACHMENTS 

1. Tom Powers Residential Facade grant application 
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Agenda Item # 2023-1455 

Residential Facade Improvement Grant 
Application - Sanders & Young  

    

MEETING DATE PREPARED BY 

April 20, 2023 Tim Milstead, Planning Director  
  
BACKGROUND 

Staff has received an application from Jerree Sanders and Becky Young for a residential 
facade improvement grant for their home at 5211 Canal St.  This home is a contributing 
structure within the Milton Historic District.  The request would allow the city to grant funds for 
the replacement of brick support columns on the front of the home. 
The program was approved by the City Council in 2022, and this is the first request received 
by staff for funding from this program from this applicant. 
  
SUMMARY 

The request, if approved, would authorize the expenditure of $750.00, which is proposed to be 
matched by the applicant with $750.00, for a total project amount of $1,500.00, based upon 
the lowest sufficient bidder.  This is the least expensive option of the estimates provided by 
the applicant.  All estimates are attached.   
   
RECOMMENDATION 

Staff recommends review of the proposed residential facade improvement grant application.   
   
ATTACHMENTS 

1. Sanders_Young Residential Facade Grant Application 
2. Sanders_Young Facade Grant Pictures 
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Agenda Item # 2023-1456 

Residential Facade Improvement Grant 
Application - Frank White  

    

MEETING DATE PREPARED BY 

April 20, 2023 Tim Milstead, Planning Director  
  
BACKGROUND 

Staff has received an application from Frank and Linda White for a residential facade 
improvement grant for their home at 5073 Susan Street  This home is located within the 
Downtown CRA, but outside the Milton Historic District.  The request would allow the city to 
grant funds for the repainting of the upstairs balcony area on the front of the home. 
The program was approved by the City Council in 2022, and this is the first request received 
by staff from the applicant for funding from this program. 
  
SUMMARY 

The request, if approved, would authorize the expenditure of $670.54, which is proposed to be 
matched by the applicant with $670.55, for a total project amount of $1,341.09, based upon 
the lowest sufficient bidder, and the portions of the project that are eligible for funding.  This is 
the least expensive option of the estimates provided by the applicant.  All estimates are 
attached.   
   
RECOMMENDATION 

Staff recommends review of the proposed residential facade improvement grant application.   
   
ATTACHMENTS 

1. White Residential Facade Grant Application 
2. White Facade Grant Pictures 
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Agenda Item # 2023-1457 

Residential Facade Improvement Grant 
Application - Warren Gilmore  

    

MEETING DATE PREPARED BY 

April 20, 2023 Tim Milstead, Planning Director  
  
BACKGROUND 

Staff has received an application from Warren Gilmore for a residential facade improvement 
grant for his home at 5166 Dr. Martin Luther King Jr. Drive.  This home is located within the 
Downtown CRA, but outside the Milton Historic District.  The request would allow the city to 
grant funds for the replacement of the roof of the home. 
The program was approved by the City Council in 2022, and this is the first request received 
by staff from the applicant for funding from this program. 
  
SUMMARY 

The request, if approved, would authorize the expenditure of $2,000.00, which is proposed to 
be matched by the applicant with $11,860.00, for a total project amount of $13,860.00, based 
upon the lowest sufficient bidder, and the portions of the project that are eligible for 
funding.  This is the least expensive option of the estimates provided by the applicant.  All 
estimates are attached.   
   
RECOMMENDATION 

Staff recommends review of the proposed residential facade improvement grant application.   
   
ATTACHMENTS 

1. Gilmore Residential Facade Grant Application 
2. Gilmore Roof 1 
3. Gilmore Roof 2 
4. Gilmore Roof 3 
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Agenda Item # 2023-1443 

National Navy League Convention  
    

MEETING DATE PREPARED BY 

April 20, 2023 Tony Tindell, Police Chief  
  
BACKGROUND 

The Navy League National Convention will be held in Dallas, Texas from June 7 - 11, 2023. 
Captain Mike Cline is currently serving as the Vice-President of the Santa Rosa County Navy 
League. The leadership training at this convention will prepare him to lead our local Navy 
League organization and foster our relationship with NAS Whiting Field leadership. He has 
applied for a scholarship that will pay for registration and hotel fees. The cost to attend this 
conference is $210 per diem plus fuel. This amount is approved in the current budget. 
  
SUMMARY 

Staff recommends approval to send Capt. Mike Cline to the Navy League National Convention 
in Dallas, Texas on June 7 - 11, 2023. 
   
RECOMMENDATION 

Staff recommends approval. 
   
ATTACHMENTS 

1. Navy League National Convention 
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 General Rules and Procedures for Meetings  
    

MEETING DATE PREPARED BY 

April 20, 2023 Mayor's Office 
Heather Lindsay, Mayor 
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Meeting Procedures

The City of Milton encourages all citizens to participate in the public meeting process by sharing their 
ideas and concerns with their elected officials.    

❖ At the beginning of their presentations or public input, all speakers should state their names and 
addresses for the record.  Speakers should address all comments to the Mayor or chairperson.

❖ Anyone who wishes to speak in response to an item on the agenda will be recognized by the 
Mayor or chairperson during that item discussion. Speakers are asked to be concise and to 
refrain from redundancy with other speakers.  Time limits apply.

❖ Lengthy comments may be submitted via a public input form, which is accessible to the Mayor, 
City Council, and City Manager and available as a public record. 

❖ As permitted by ordinance, the Mayor or chairperson may limit the number of speakers on the 
same topic or require them to select a representative speaker who will then be given an 
opportunity to speak one time for a period of no longer than 15 minutes.

❖ To request to be added as an invited speaker, contact the mayor directly by email at 
hlindsay@miltonfl.org; alternatively, contact the City Clerk to submit your request.  

❖ If you are added to the agenda as an invited speaker, and you wish to present electronic media, 
you are required to submit the material to the City Manager’s or City Clerk’s office no later than 
one week before the scheduled meeting for review and submission to the IT Department for 
preparation.  Electronic presentations may not exceed 15 minutes unless the Mayor or 
chairperson has approved the length in advance of the meeting.  Written materials are 
suggested to be submitted to the City Manager’s or City Clerk’s office no later than one week 
before the scheduled meeting for review.  Written materials may not be distributed without first 
submitting them to the City Clerk.

❖ Anyone who wishes to distribute written materials at a meeting is expected to hand the 
materials to the City Clerk for immediate determination of whether or not the materials are 
appropriate for distribution.

❖ All speakers, materials, and presentations should be tasteful and truthful.  Derogatory 
statements against staff are not in order.  Complaints may be submitted individually to council 
members or to the Mayor, via the public input form, or to the Commission on Ethics.  

❖ All in attendance in the chamber are expected to maintain decorum; speakers should maintain 
dignity and respect and be accorded dignity and respect by all in attendance.  It follows that all 
in attendance should refrain from clapping, distracting noises and movements, and commenting 
when not recognized to speak.  
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   Created: 2022-10-24 17:56:19 [EST]

(Supp. No. 15)

Page 1 of 1

Sec. 2-32. Meetings.

(a) Conduct of meetings; agenda.

(1) An agenda will be prepared and published for each meeting of the city council. 

(2) Speaking on items on the agenda. 

a. Consent agenda items. These are items which the council does not need to discuss individually 
and are voted on as a group. Any councilman, who wishes to discuss any individual item on the 
consent agenda, may request the mayor to pull such item from the consent agenda. Those items 
pulled will be discussed and voted upon individually. 

b. Regular agenda items. These are items which the council will discuss individually in the order 
listed on the agenda. 

c. Public hearing/meeting items. The city schedules public hearings/meetings to obtain input from 
the public on the designated topic. This portion of the agenda is generally scheduled for 5:00 
p.m. The chair will permit any person to be heard on the scheduled topic during this portion of 
the meeting. 

(3) Speaking on subjects not on the agenda. any resident may address the council on any item not already 
on the agenda pertaining to city business during the "persons to appear" portion of the agenda. 
Persons wishing to speak must sign in with the city clerk before these times. 

(b) Procedures governing opportunity of the public to be heard. The members of the public will be given a 
reasonable opportunity to be heard on a proposition before the council: 

(1) Time. Each individual may be heard for up to three minutes subject to limits set forth below. 

(2) Representatives. Any group in excess of five members may select a representative or representatives to 
present the position of the group. 

(3) Forms. The council will provide a form which will allow an individual to inform the council of a desire to 
be heard, to indicate support, opposition, or neutrality on a proposition, and to designate a 
representative to speak for the individual if they so choose. 

(4) Comment limited. Public comment on a proposition will be allowed for 15 minutes per side, to a 
maximum of 30 minutes per proposition. 

(5) Decorum.  The mayor, as parliamentarian and chairperson, is responsible to ensure decorum is 
observed during meetings of the city council and, consistent with the Charter, is authorized to 
implement procedures to ensure meetings are decent and in order.  

(c) Special or exceptional circumstances. The guidelines set forth herein are intended to be regularly observed. 
In special or exceptional circumstances the chair may vary the procedures as necessary or appropriate to 
accomplish the business of the council while allowing the public a reasonable right to be heard. 

(Ord. No. 1393-13 , §§ II—IV, 9-10-2013)
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Agenda Item # 2023-1331 

City of Milton Social Media Policy  
    

MEETING DATE PREPARED BY 

April 20, 2023 Heather Lindsay, Mayor  
  
BACKGROUND 

Mayor Heather Lindsay would like to propose adding language that would allow the policy to 
include all people who represent the City of Milton, to include all employees, elected and 
appointed officials, as our conduct on social media reflects upon our city. 
  
SUMMARY 

As the Home of NAS Whiting Field and the city 'Where Good Living Flows', Milton's values 
include civility, honor and respect for all people, which should include how we conduct 
ourselves on social media. 
   
RECOMMENDATION 

Council direction. 
   
ATTACHMENTS 

1. 1.8 Social Networking Policy - rev 
2. 1.8 Social Networking Policy 
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CITY OF MILTON POLICY

Title: Social Networking Policy Page: Policy Number: 1.8

Effective Date: 6/01/2015 Revised Date: 4/13/2023 Next Review Date: 6/01/2017
Approved by Council: 5/21/15
Legal Review: 5/20/15

The City of Milton takes no position on your decision to start or maintain a blog or participate in other 
social networking activities. However, it is the right and duty of the City to protect itself. The City of 
Milton’s social networking policy includes rules and guidelines for City-authorized social networking and 
personal social networking and applies to all elected officials, executive officers, board/committee 
members, management and staff.

General Provisions

Blogging or other forms of social media or technology include but are not limited to video or wiki 
postings, sites such as Facebook and Twitter, chat rooms, personal blogs or other similar forms of online 
journals, diaries or personal newsletters not affiliated with the City of Milton.

Unless specifically instructed, employees are not authorized to speak and are therefore restricted from 
speaking on behalf of the City of Milton. Employees are expected to protect the privacy of the City of 
Milton and its employees are prohibited from disclosing personal employee and non-employee 
information and any other nonpublic information to which employees have access. Such information 
includes but is not limited to customer information, financial information and plans.

Employee Monitoring

Employees are cautioned that they should have no expectation of privacy while using the Internet. Your 
postings can be reviewed by anyone, including the City of Milton. The City of Milton reserves the right to 
monitor comments or discussions about the City and its employees, posted on the Internet by anyone, 
including employees and non-employees. The City of Milton uses blog-search tools and software to 
monitor forums such as blogs and other types of personal journals, diaries, personal and business 
discussion forums, and social networking sites.

Employees are cautioned that they should have no expectation of privacy while using City equipment or 
facilities for any purpose, including authorized blogging.

The City of Milton reserves the right to use content management tools to monitor, review or block content 
on City blogs that violate company blogging rules and guidelines.

Appropriate Employee Use of Social Media

- Consistent with the City’s policies on use of the City’s telephone and email systems, incidental 
and occasional personal use of social media is permitted during work hours provided it is very 
limited in duration and does not have a detrimental effect on employee productivity.

- City resources, work time, social media tools, and a City employee’s official position shall not be 
used for personal profit or business interests or to participate in political activity. For example, a 
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building inspector may not use the City’s logo (or its likeness), email, or work time to promote a 
side business as a plumber.

- Personal or business venture social media account names shall not be tied to the City. For 
example, CityofMiltonCop would not be appropriate personal account name.

- If commenting on City business, employees should use a disclaimer which establishes that their 
comments represent their own opinions and do not represent those of the City of Milton; officials 
should avoid presenting their personal views as those of the City as a whole.

- Employees may not attribute personal statements or opinions to the City when engaging in private 
blogging or postings on social media sites.

- Employees, City contract employees, and City volunteers shall not use their City email account or 
password in conjunction with a personal social networking site.

- City elected officials, employees, appointed officials, contract employees for the City, and City 
volunteers shall not post images, files, or text depicting City property, equipment, or personnel in 
any manner that would adversely affect the reputation of the City or a City department.

The following Guidelines Apply to Personal Communications Using Various Forms of 
Social Media

- Use common sense when using social media sites. Remember that what you write is public, may 
be public for a long time, and may spread to large audiences. Refrain from posting information 
that you would not want your supervisor or other employees to read or that you would be 
embarrassed to see in the newspaper or on television.

- The City expects its employees to be truthful, courteous, and respectful toward supervisors, co-
workers, citizens, customers, and other persons associated with the City. Employees shall not 
engage in name-calling or personal attacks or other such demeaning behavior.

- Protect your privacy, the privacy of citizens, and the information the City holds. Follow all 
privacy protection laws, i.e., HIPAA, and protect sensitive and confidential City information.

- Do not use ethnic slurs, profanity, personal insults, or engage in any conduct that would not be 
acceptable in the City’s workplace. Avoid comments or topics that may be considered 
objectionable or inflammatory.

- Employees cannot use blogs or social networking sites to harass, threaten, discriminate against or 
disparage employees or anyone associated with or doing business with the City of Milton.

- Elected and appointed officials, to uphold the values of the City of Milton as expressed in this 
policy, shall endeavor to meet these standards.

Reporting Violations

The City of Milton requests and strongly urges employees to report any violations or possible or 
perceived violations to supervisors, managers, or the HR Department. Violations could include 
discussions of the City of Milton and its employees and clients as described above.  Violations also 
include any discussion of proprietary information and any unlawful activity related to blogging or social 
networking.

Discipline for Violations

The City of Milton investigates and responds to all reports of violations of the social networking policy 
and other related policies. Violation of the company’s social networking policy may result in disciplinary 
action up to and including immediate termination.  The City of Milton reserves the right to take legal 
action where necessary against employees who engage in prohibited or unlawful conduct.  To the extent 
an elected or appointed official is accused of violating the standards expressed within this policy, the 
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mayor and city council shall determine the validity of the complaint and the action, if any, to be taken 
with regard to the complaint.

Approved by: __________________________________________ Date: __________________________
City Manager
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